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CITY OF WOODLAND 
300 FIRST STREET 

WOODLAND, CALIFORNIA 
 
 

CITY COUNCIL 
CLOSED SESSION AGENDA 

 
 

AUGUST 21, 2012 
 

5:00 P.M. 
 
 

A. CALL TO ORDER 
 
B. CLOSED SESSION 

 
B.1 Conference with Legal Counsel - Anticipated Litigation, Pursuant to 

  Section 54956.9(b) 
Name of Case:  Pulte Homes 
 
 

B.2 Conference with Legal Counsel – Anticipated Litigation, Pursuant to 
   Section 54956.9(b) 
 Name of Case:  Citizens for Urban Renewal vs. City of Woodland 

 
 
 

JOINT REGULAR CITY COUNCIL/ 
WOODLAND FINANCE AUTHORITY 

 
 

6:00 P.M. 
 
 

 A. CALL TO ORDER 
 
B. ROLL CALL 
 
C. PLEDGE OF ALLEGIANCE 
 

 D. COMMUNICATIONS-PUBLIC COMMENT 
 
This an opportunity for the public to speak to the Council on any item other than those 
listed for public hearing on this agenda.  Speakers are requested to use the microphone 
in front of the Council and to begin by stating their name, whether they reside in 
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Woodland and the name of the organization they represent if any.  The Mayor may 
impose a time limit on any speaker depending on the number of people wanting to 
speak and time available for the rest of the agenda.  In the event comments are related 
to an item scheduled on the agenda, speakers may be required to wait to make their 
comments until that item is considered. 
 
 E. COMMUNICATIONS–COUNCIL/STAFF STATEMENTS AND REQUESTS 
This is an opportunity for the Council Members and Staff to make comments and 
announcements, to express concerns, or to request Council’s consideration of any items a 
Council Member would like to have discussed at a future Council meeting. 
 
 F. CITY COUNCIL MINUTES 
 

F.1 Recommendation: Approve the Minutes of the Woodland City 
Council’s May 22, 2012 Study Session 

 
 G. WRITTEN COMMUNICATIONS 
 

G.1 Notice from PG&E dated June 12, 2012 regarding 2013 Energy 
Resource Recovery Account and Generation Non-Bypasssable 
Charges Forecast 

 
G.2 Notice from PG&E dated June 28, 2012 regarding the Compressor 

Station Forecast Costs Application 
 
G.3 Notice from PG&E dated July 10, 2012 regarding Energy Efficiency 

2013-2014 Portfolio 
 

 H. COMMISSION/COMMITTEE REPORTS 
 

H.1 Receive Commission on Aging Meeting Minutes for April 12, 2012 
May 10, 2012 and June 14, 2012 

 
H.2 Receive Parks & Recreation Commission Meeting Minutes of April 23, 

2012 and May 21, 2012 
 
H.3 Receive Library Board of Trustees Meeting Minutes of June 12, 2012 
 

 I. PRESENTATIONS 
 
 1. Certificate of Appreciation for former Planning Commissioner Steve 

A. Barzo 
 
 2. Certificate of Appreciation for former Planning Commissioner David 

A. Sanders 
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 3. Certificate of Appreciation for former Library Board Member Jorel 
Difuntorum 

 
 4. Certificate of Appreciation for former Library Board Member Kay 

Hodges 
 
 5. Parks & Recreation Commission Annual Report for 2011/2012 
 
 J. CONSENT CALENDAR 
 
 6. Consideration of Homebuyer Program guidelines and Revisions to 

Standard Guidelines Template 
  Recommendation: Approve the City of Woodland’s HOME 

Homebuyer Program Guidelines and the following revisions to 
HCD’s HOME standard guidelines template for use with the City’s 
FTHB program. 
a. Change the housing ratio range to 30 – 35 percent of gross 

monthly income; 
b. Adjust the total debt ratio range to 35 – 45 percent of gross 

monthly income; 
c. Revise the limit on total first time homebuyer assistance to 49 

percent of total indebtedness or $75,000, whichever is less, 
and establish that assistance shall not exceed the amount of 
the principal mortgage; and 

d. Clarify that interest forgiveness starts after 20 years of home 
ownership and all the accrued interest is forgiven after 30 
years of home ownership. 

 
 7. Yolo County Commission on Aging and Adult Services Appointment 
 Recommendation: Adopt Resolution Approving the Appointment of 

Commission on Aging Chair Benjamin Garman as the City’s 
representative on the Yolo County Commission on Aging and Adult 
Services 

 
 K. PUBLIC HEARING 
 
 8. Adoption of Mitigated Negative Declaration for the County Road 

25A Widening and Construction Project 
 Recommendation: Hold a Public Hearing and Adopt Resolution to 

Approve the Mitigated Negative Declaration for the CR 25A 
Widening and Reconstruction Project 
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L. REGULAR CALENDAR 
 

 9. Ordinance Repealing Selected Sections of Chapter 5 of the 
Municipal code Relating to Bicycles 

 Recommendation: Adopt the first reading of the attached 
Ordinance, by title only, repealing Sections 5-2 through 5-10, 
subsections 5-20 (a) and (b) of the Woodland Municipal Code 
related to Bicycles 

 
10. City Council’s Consideration to Rescind Approval of the Panattoni 

Mitigated Negative Declaration, Tentative Parcel Map No. 5009 and 
Mixed Use Project 

 Recommendation: Adopt the attached Resolution No _____ 
rescinding the previous City Council denial on June 19, 2012 of the 
appeal of Planning Commission’s May 17, 2012 approvals for the 
Project, and grant approval of the appeal, thereby rescinding the 
approvals for the Project including the adoption of the Mitigated 
Negative Declaration, approval of the Mitigation Monitoring and 
Reporting Program, and approval of the Tentative Parcel Map No. 
5009, the Site Plan, Landscape Plan and Comprehensive Sign Plan 
for Parcels 1 and 2 for the Project 

 
11. Appointment of Member to Board of Building Appeals 
 Recommendation: Appoint member to the Board of Building 

Appeals 
 
 M. ADJOURN 
 
I declare under penalty of perjury that the foregoing Agenda for the Joint Regular City 
Council/Woodland Finance Authority of the City of Woodland scheduled for Tuesday, 
August 21, 2012 was posted on August 17, 2012 in the outside display case at City Hall, 
300 First Street, Woodland, CA, and was available to the public during normal business 
hours. 
 
 

  
Ana B. Gonzalez, City Clerk 

 
 
Upon request, agendas and documents in the agenda packet will be made available in appropriate alternative 
formats to persons with a disability, as required by law.  Any such request must be made in writing to the Office of 
the City Clerk of the City of Woodland.  Requests will be valid for the calendar year in which the request is received, 
and must be renewed prior to January 1st. 
Persons needing disability-related modifications or accommodations in order to participate in public meetings, 
including persons requiring auxiliary aids or services, may request such modifications or accommodations by calling 
the Office of the City Clerk (530-661-5806) at least 48 hours prior to the meeting. 



 
 
 
 
 
 
 

 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Council Minutes – May 22, 2012 Study Session 

DATE:  August 21, 2012 

            F. 1 
 

 
 
 

TO:  THE HONORABLE MAYOR 
AND CITY COUNCIL 

 

 
 
 
Recommendation for Action 
 
It is recommended that Council approve the minutes of the Woodland City Council’s May 22, 2012 
Study Session. 
 
 

Prepared by: Ana Gonzalez 
 City Clerk 

 
 
  
Paul Navazio 
City Manager 
 
Attachment 



updated a/o 8/16/2012 
 

 
 

WOODLAND CITY COUNCIL DRAFT MINUTES 
 

TUESDAY, MAY 22, 2012 
 
 

City Hall – 300 First Street – 2ND Floor Council Chambers 
 
 

6:00 P.M. 
 
 

OPEN SESSION 
 
The City Council Study Session was called to order by Mayor Pimentel at 6:05 p.m. on 
Tuesday, May 22, 2012 at the Woodland City Hall Council Chambers. 
 
Closed Session Report – Gave direction to staff. 
 
 
ROLL CALL 
 
Council Members Present: Mayor Artemio Pimentel 
 Vice Mayor Skip Davies 
 Council Member Martie Dote 
 Council Member Bill Marble 
 Council Member Tom Stallard 
 
Council Members Absent: None 
 
Staff Present: City Manager Paul Navazio 
 City Attorney Andrew Morris 
 Public Works Director Greg Meyer 
 Community Development Director Nick Ponticello 
 City Clerk Ana Gonzalez 
 
 
PLEDGE OF ALLEGIANCE 
 
Led by City Attorney Andrew Morris. 
 
 
COMMUNICATIONS-PUBLIC COMMENT 
 
None 
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COMMUNICATIONS–COUNCIL/STAFF STATEMENTS AND REQUESTS 
 
Vice Mayor Davies – Talked about the Senior Resource Fair, services offered to Seniors.  
Staff did an outstanding job and event was well attended.  Also attended the 
Redevelopment Agency Oversight Board meeting.  Reviewed letter from the Dept. of 
Finance regarding Enforceable Obligation.  Members of the UCDavis Real Estate Group, 
City Manager and Vice Chancellor on a tour of open land and vacant buildings.  Vice 
Mayor Davies watched the Planning Commission in its entirety and the Planning 
Commission went forward and approved the new auto site.  He has concerns about 
traffic impact issues at that location. 
 
 
Council Member Dote – Commented about the same concerns Vice Mayor Davies 
addressed and asked if the Traffic Safety Commission could look at that area.  Since 
last Council meeting, Council Member Dote has a attended a couple of JPA meetings, 
Habitat Conservation meetings.   
 
 
Council Member Marble – Attended JPA meeting held last week and approved the 
budget. 
 
 
CONSENT CALENDAR 
 
Action:  Adopted 
Moved/Seconded:  Council Member Stallard, Council Member Dote 
Motion carried by the following roll call vote: 
Ayes:  Davies, Dote, Marble, Stallard and Pimentel 
Noes:  None 
 
1. Approved Resolution No. 6059 and 6060 for 2009 and 2010 Permanent 

Supportive Housing Grant; Authorized City Manager Execution Authorities 
 
2. Approved Project Design and Bid Package for City Hall Remodel Project, CIP 12-

15; Authorized Bid Advertisement and City Manager Award 
 
3. Approved Visitor Attraction District Assessment Report for Fiscal Year 2012-2013; 

Adopted Resolution No. 6061; Approved Public Hearing for June 19, 2012 
4. Adopted Resolutions No. 6062, 6063, 6064, 6065, 6066, 6067, 6068 

and 6069 to Initiate Proceedings for the Annual Levy and Collection of 
Assessments; Approved the Engineer’s Annual Levy Report; Declare Intention to 
Levy and Collect Annual Assessments for the Gibson Ranch, West Wood, North 
Park and Streng Pond Landscaping and Lighting Districts; Approved Public 
Hearing for June 19, 2012 
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REPORTS OF THE CITY MANAGER 
 
5. Received Fiscal Year 2012/13 Proposed Budget.  This was an informational item 

only; no action was taken.  
 
 
ADJOURNMENT 
 
Mayor Pimentel declared the meeting adjourned at 7:27 PM. 
 
 
 
Ana B. Gonzalez 
City Clerk 



 
 
 
 
 
 
 

 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Council Communications 

DATE:  August 21, 2012 
  

          G. 1-3 
 

 
 
 

TO:  THE HONORABLE MAYOR 
AND CITY COUNCIL 

 

 
 
 
Report in Brief  
 
Attached are three separate communications received from PG&E for information only. 

 
G. 1. Notice from Pacific Gas and Electric dated June 12, 2012 regarding 2013 Energy 

Resource Recovery Account and Generation Non-Bypasssable Charges Forecast 
 
G. 2. Notice from Pacific Gas and Electric dated June 28, 2012 regarding the Compressor 

Station Forecast Costs Application 
 
G. 3. Notice from Pacific Gas and Electric dated July 10, 2012 regarding Energy Efficiency 

2013-2014 Portfolio 
 
 

Prepared by: Ana Gonzalez 
 City Clerk 

 
 
  
Paul Navazio 
City Manager 
 
Attachment 









 
 
 
 
 
 
 

 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Commission on Aging Minutes: April through June 2012 

DATE:  August 21, 2012 

             H. 1 
 

 
 
 

TO:  THE HONORABLE MAYOR 
AND CITY COUNCIL 

 

 
 
 
 
Recommendation for Action  
 
Staff recommends that the City Council receive the Commission on Aging meeting minutes for April 
12, May 10, and June 14, 2012 as an informational report. 
 
 

Prepared by: Christine Engel 
 Recreation Superintendent 

 
 
 
  
Paul Navazio 
City Manager 
 
Attachments 



 
 
 
 

Agenda Item #1 

                            Commission on Aging 
                                         Woodland Community & Senior Center, 2001 East Street, Woodland, CA 95776 

 

Page 1 of 4 

 Regular Meeting Minutes 
April 12, 2012 

Call to Order 

Meeting convened at 3:30 p.m. at the Community & Senior Center, 2001 East Street, 
Woodland, California; Chair Garman presiding. 

 Commissioners Present:  Garman, Overholt, Campbell, Wright, 
 Absent:  Talkington 
 Staff:  Haynie, Engel 
 Guests:  

Pledge of Allegiance 

Minutes and Staff Report 
Commissioner Campbell moved to accept the minutes from March 8, 2012 and the Staff Report; 
Commissioner Overholt seconded the motion. Motion carried 4-0. 
 

Correspondence (None) 
Commissioner Garman shared newspaper clippings with the Commission. 
 
Public Comment (None) 
 
Communications Written-Staff Reports 
Bain explained the steps she had taken to advertise the Guest Speaker event on April 24, 2012 
and the Resource Fair on May 16, 2012: Creating flyers, notice to the Daily Democrat, Web 
Pages and Facebook. Bain, Commissioner Wright and Commissioner Talkington are working 
together on the Guest Speaker event on April 14, 2012. Commissioner Garman will forward the 
information on to the Davis Enterprise. 
 
Bain reported to the Commission that staff is moving forward with the grout repairs to the front 
of the building.  
 
A new support group has started using the Senior Center Prostate Support held their first 
meeting with 30 attendees.  
 
The new “Loop System” has solved the problems that the Hear! Here! Group was having with 
the Community & Senior Centers “Assisted Listening Devices”. Staff is planning to add this loop 
to the game room for the Senior Movie days.  
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Tax Aide has finished for the year and is booked in the building for next year’s tax season. 
Commissioner Garman asked how many were served through the Tax Aide program. Bain 
responded that there were 16 spots each day and most days these were full. 
 
Commissioner Campbell stated that a rider of the Care Car wanted to read the newspaper at 
the Center but there wasn’t one available. Commissioner Campbell asked staff to make the 
newspaper available to seniors. 
 

Important Document Discussion  
This item was tabled. Commissioner Overholt will present the documents at the May 
Commission meeting. 
 
Review COA Code 
Commissioner Garman read the code to the Commission. 
Sec. 2-7-86. Powers and duties 
The commission on aging shall have the following powers, functions and duties: 

1. To act as advisory body to the city council by studying, evaluating, and making 
recommendations on grant and program proposals affecting the well being of senior 
citizens’ programs in the city; 

2. To define unmet needs of senior citizens and to indentify ways to meet these needs; 
3. To identify and inventory various services available to senior citizens’; 

a. Bain’s staff report addresses this. 
4. To disseminate information to senior citizens regarding the availability and uses of the 

various activities and services; 
a. The Speaker Series addresses this. 

5. To lend strength and support to existing programs; 
a. Commission needs to add more support for this. 

6. To discuss and recommend appropriate action on all legislative bills concerning senior 
citizens; 

a. Consider in future. 
7. To recommend and coordinate senior citizens’ programs or services of general interest, 

including, but not limited to, nutrition, transportation, health, housing and recreation; 
a. ENP, Care Car, Support Groups, Apartment List, Programs meet this. 

8. To act as advisory body to the city council concerning the operation and maintenance of 
the senior center; 

a. Advisory, Covered. 
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9. To review the portion of the city budget related to senior programs as developed by the 
department staff and make recommendations to the city council. 

a. Would like to see what the budget is for the Senior Center. 
i. Engel stated that there wasn’t much budget for the Senior Center since 

most of the administration needs are being funded by the Administration 
Division’s budget. Though funding has been added for the part time staff 
position (Paula Crum) for the next fiscal year. Staff recognizes that this 
position is crucial to the Senior Center day to day operation. 
 

This item will be added to the June agenda as a Discussion Item. 

Council Presentation-May 15, 2012 
May is older Americans month; Commissioner Overholt will work on the presentation. Staff will 
supply her with current pictures of computer, exercise, card games, and past resource fair. 
Commissioner Garman will present to Council. 
 
Resource Fair-May 16, 2012 
Commissioner Wright reported that 40 vendors have committed to attend the Resource Fair. 
Commissioner Wright asked staff if electricity would be available for vendors. Staff responded 
that electricity is available around the room, so those vendors who need electricity should be 
identified and place near the outlets. Commissioner Wright and Talkington will give staff the 
room set up requirements and staff will set up the room. 

Guest Speaker Series-April 24, 2012 
 
Apartment List 
This item was tabled. 

Communication-Commission/Staff Statements and Requests   
 

Business Items for Next Meeting: 

Speaker Guidelines 

Grout at front entrance 

Important Documents 

Next Meeting Date:  May 10, 2012  
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Adjourn: Commissioner Overholt made the motion to adjourn the meeting at 4:35 p.m., 
Commissioner Wright seconded the motion, and motion carried 4-0. 
 
 

Respectfully submitted, 
 

 
Cathy Haynie, Administrative Secretary 
Parks & Recreation Department 
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 Regular Meeting Minutes 
May 10, 2012 

Call to Order 

Meeting convened at 3:30 p.m. at the Community & Senior Center, 2001 East Street, 
Woodland, California; Chair Garman presiding. 

 Commissioners Present:  Garman, Overholt, Campbell, Wright, and Talkington 
 Absent:   
 Staff:  Haynie, Bain, and Engel 
 Guests:  

Pledge of Allegiance 

Minutes and Staff Report 
Commissioner Overholt moved to accept the minutes from April 12, 2012 as written; 
Commissioner Campbell seconded the motion. Motion carried 5-0. 
 

Correspondence (None) 
 
Public Comment (None) 
 
Communications Written-Staff Reports 
Bain reported to Commission that staff is receiving formal quotes to repair the front grout at 
the Community & Senior Center. Senior Movie Day has outgrown the game room and is moving 
into the youth center. Restorative Yoga & Meditation will begin in June on the 2nd, 3rd and 4th 
Thursday, Garrie Wright is the instructor.  

Elizabeth DiDio is a grant-writer and assisting with a needs accesment in hopes we can identify 
senior needs within our community to be able to apply for grants. Volunteers can respond to 
the accessment that will be in the Senior Gram. Commissioner Talkington informed the 
Commission that TLC uses the same process to get needed information.  Bain stated that she 
was going to start emailing the Senior Gram out to COA and Council. She has created an email 
list and will add any interested parties. Commissioner Campbell made the motion to accept 
staff’s report as written; Commissioner Wright seconded the motion. Motion carried 5-0. 
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Important Documents 
Commissioner Overholt will email the documents to Haynie and Administrative staff will 
recreate the document into a word document. Frost (Bain’s Coordinator) will then convert the 
documents into a PDF fill in version. 

Guest Speaker Series-April 24, 2012 
Speaker Joan Hatchett provided handouts of information. The event was well received and very 
positive. Ms. Hatchett would be able to do additional subjects for the speaker series and could 
be a fill in. Commission will write a thank you note to Ms. Hatchett. Next series 
October/November should either be about identity theft or security and “Hi Grandma”. Engel 
will contact PD about their ability to be a Guest Speaker. Commissioners Talkington and Wright 
will contact the DA Office at the resource fair for a presentation in late October or early 
November. 

Council Presentation-May 15, 2012 
Bain will send resource fair flyer to Commissioner Garman to add to presentation. February 
2013 COA meeting will include the first draft of the annual report for next year. Commissioner 
Garman will present to Council. 
 
Resource Fair-May 16, 2012 
Commissioner Wright reported that 50 vendors are registered for the Resource Fair. 
Commissioner Campbell will check in vendors. Commissioner Wright and Talkington will map 
and organize the vendors with attention to the vendors who need electrical access. 
Commissioner Wright and Talkington will give staff the room set up requirements and staff will 
set up the room. Commissioner Talkington will send document of vendors to staff for future 
use. 
 
Apartment List 
Haynie asked that the Commission check the highlighted information in the list. If there are no 
changes then staff will remove highlights, post and send the document out. Commission asked 
that Haynie proceed with no additional changes to the document. 

Communication-Commission/Staff Statements and Requests   
 

Business Items for Next Meeting: 

Speaker Guidelines 

Work Plan 
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Next Meeting Date:  June 14, 2012  

 

Adjourn: Commissioner Wright made the motion to adjourn the meeting at 4:35 p.m., 
Commissioner Talkington seconded the motion, and motion carried 5-0. 
 
 

Respectfully submitted, 
 

 
Cathy Haynie, Administrative Secretary 
Parks & Recreation Department 
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 Regular Meeting Minutes 
June 14, 2012 

Call to Order 

Meeting convened at 3:30 p.m. at the Community & Senior Center, 2001 East Street, 
Woodland, California; Chair Garman presiding. 

 Commissioners Present:  Garman, Campbell, Wright, and Talkington 
 Absent:  Overholt 
 Staff:  Haynie, Bain, and Engel 
 Guests:  

Pledge of Allegiance 

Minutes and Staff Report 
Commissioner Talkington moved to accept the minutes from May 10, 2012 with changes; 
“Speaker Joan Hatchett provided handouts of information. The event was well received and very 
positive. Ms. Hatchett would be able to do additional subjects for the speaker series and could 
be a fill in. Commission will write a thank you note to Ms. Hatchett. Next series 
October/November should either be about identity theft or home security and “Hi Grandma”. 
Engel will contact PD about their ability to be a Guest Speaker. Commissioners Talkington and 
Wright will contact the DA Office at the resource fair for a presentation in late October or early 
November. Important Documents in January 2013”. Commissioner Campbell seconded the 
motion. Motion carried 5-0. 
 
Public Comment (None) 
 
Communications Written-Staff Reports 
Bain reported to Commission that staff was printing 20 copies of the survey and using the Care 
Car, SCI and ENP to distribute the trial run. Commissioner Talkington asked if a larger font 
version could be available. Bain responded that she would supply Commissioner Talkington 
with the larger font version. The survey will be available through July. 

 Bain stated that Christina Cruz’s, the ENP site manager, last day would be August 3, 2012. SCI 
member Ed Marquez has stepped down from the board. Ice Cream Social put on by the Senior 
Center Computer Club times were listed as 12-3 p.m. in the Senior Gram. In reality the social’s 
times are 1-3 p.m. Bain has corrected the Senior Grams at the front counter and the online 
version. The Pier 39 trip was a huge success. Restorative Yoga had 7 participants for the first 
class and will be offered on the 2, 3, & 4 Thursday of each month. Badminton had 16 
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participants on Wednesday and has lower numbers on Mondays. Prostate Support Group will 
be at the Community & Senior Center on the odd months and in Davis on the even months. 

Commissioner Wright made the motion to accept the staff report as written; Commissioner 
Campbell seconded the motion. Motion carried 4-0. 

Correspondence 
Commissioner Garman stated that he attended the Yolo County Commission on Aging (Area 4) 
meeting where they were discussing their three year plan. This is a state funded program and 
the state is requesting input from each county. The information will then be used for the three 
year budget.   
 

Representative to Yolo County Commission on Aging 
Commissioner Garman stated that when he attended the Yolo County Commission on Aging 
meeting that discussed the Three Year Plan. Commissioner Garman was informed that their was 
a vacant seat on the Commission for Woodland and that this is a voting member seat. Engel 
stated that this seat should be assigned through the City Council. Bain stated that the Yolo 
County Commission on Aging seat would keep the COA informed about State issues relating to 
seniors. Minutes are available online and YCCOA meets on the fourth Wednesday of even 
months 9-10 a.m. in Davis. Commissioner Campbell made the motion to make a 
recommendation to Council that they appoint Commissioner Garman to the Yolo County 
Commission on Aging; Commissioner Wright seconded the motion. Motion carried 4-0. 
 
Work Plan 
Commissioner Talkington handed out a document that listed the things that went well and the 
Resource Fair and the things that did not go well. COA discussed sending thank you cards to 
vendors and Save the Date for the next resource fair. Bain will talk to the YMCA about doing the 
Resource Fair on the same day as the YMCA annual event. Resource Fair will be put on 
January’s COA agenda. 
 

Communication-Commission/Staff Statements and Requests   
Haynie handed out the Important Documents for the Commission to approve before staff posts 
the document online. 
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Business Items for Next Meeting: 

Representative to Yolo County Commission on Aging 

Work Plan Update: Resource Fair Date, Important Documents 

Next Meeting Date:  July 12, 2012  

 

Adjourn: Commissioner Campbell made the motion to adjourn the meeting at 4:35 p.m., 
Commissioner Wright seconded the motion, and motion carried 4-0. 
 
 

Respectfully submitted, 
 

 
Cathy Haynie, Administrative Secretary 
Parks & Recreation Department 



 
 
 
 
 
 
 

 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Parks & Recreation Commission Minutes for April 23 and May 21, 
2012 

DATE:  August 21, 2012 

 

             H. 2 
 

 
 
 

TO:  THE HONORABLE MAYOR 
AND CITY COUNCIL 

 

 
 
 
Recommendation for Action  
 
Staff recommends that the City Council receive the Parks & Recreation Commission meeting 
minutes for April 23, 2012 and May 21, 2012 as an informational report. 
 
 
 

Prepared by: Christine Engel 
 Recreation Superintendent 

 
 
 
  
Paul Navazio 
City Manager 
 
Attachments 
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Commission Meeting Minutes April 23, 2012 
   
Call to Order 
Meeting convened at 6:32 p.m. at the Woodland Community & Senior Center, 2001 East Street, 
Woodland, California by Commissioner Groom. 

 
Commissioners Present: Murphy, Stephens, Salinas, Groom, Romero, 2 Vacant 
Absent:  
Staff: Engel, Haynie, Sanders 

 
Pledge of Allegiance 

 
Public Comment 
Vice Mayor Skip Davies informed the Commission of the 4th of July plans for 2012. Woodland 
Recreation Foundations Chair Tanya McKay informed the City that the Foundation can no longer 
coordinate the 4th of July events. With the staff shortages in the Parks & Recreation Department, staff 
is not available to take over the duties that the Foundation is giving up. The Mayor Art Pimentel and 
Vice Mayor Skip Davies have taken up the Foundation’s duties. With Woodland High School’s plans to 
reseed the turf at the stadium, the 4th of July event will be held at Pioneer High School Stadium. There 
is a planned closure of Pioneer Avenue for street widening that will have an impact on the 4th of July 
events. Woodland Community College is making their parking lot available for the event. Vice Mayor 
Davies informed the Commission that they are looking for a group to take over the Bike Parade. Fire 
Station 3 will hold their annual pancake breakfast. Pool will be open for free swim, staff had informed 
Vice Mayor Davies that since the 4th falls on a Wednesday, and there would be no additional cost to 
the City for the event. The budget for the event is $20,000.00 and has raised $10,000.00 to date. 
Davies stated that there was some money left over from last year’s event. The Mayor and Vice Mayor 
will be collecting all donations. They still need volunteers to assist with the events. Freeman Park event 
will not be held this year. Recreation staff will provide the bounce houses at the stadium and staff it 
with summer staff. Vice Mayor Davies has asked Pioneer High School to use the event as an 
opportunity to raise funds for their needed programs. Vice Mayor Davies asked the Commission to take 
over the Bike Parade. 
 
Commissioner Romero asked where the money from last year came from. Vice Mayor stated that the 
Foundation is making these funds available there was a balance leftover from last year’s event. The 
Foundation will continue to collect the funds for the event since they are a 501c3 non profit and the 
donations can be tax deductible to the donor. 
 
Commissioner Murphy thanked the Mayor and Vice Mayor for the hard work and planning this event. 
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Commissioner Salinas stated that the word needs to get out to all user 
groups, asking for volunteers for the 4th of July event. 
 
Consent Calendar 
Commission Minutes of February 27, 2012  
Commissioner Groom made motion to accept the February 27, 2012 minutes, Commissioner Salinas 
seconded the motion. Motion carried 5-0. (Note: no meeting in March due to lack of quorum.) 
 
Communications Written-Staff Reports 
Recreation Division Report-Christine Engel 
Engel informed the Commission that revenue is on track. The Camperships being offered for Summer 
Time Fun Club are being given out but slowly. There were 30 Camperships available and there are 15 
left to give out. 
 
Parks Report/Street/Tree Report-Rob Sanders 
Sanders informed the Commission that Volunteers “Season of Service” will work at the Cemetery, 
Campbell Park, Pioneer Park and Woodside Park on the morning of May 5th. Staff is hoping that this 
event will become an annual event. The City has been selling equipment from the Parks Division, with 
the limited staff and the mowing contract, this equipment was not being used. $25,000.00 was added 
to the Parks budget from these sells to buy a Gator for Parks which will save $40,000.00. Park 
Supervisor Eric Dexter has taken a job with the City of Roseville; his last day with the City was April 20, 
2012. 
 
Commissioner Groom stated that Eric Dexter would be a hard act to follow; he did a great job for the 
City. Commissioner Stephens asked about the failed trees and what their replacements would be. 
Sanders stated that they would be replaced with a species that is known to thrive in Springlake. 
Commissioner Murphy stated that it’s is great that the roof and decking will be repaired at Charles 
Brooks Swim Center. 
 
 
Presentations-None 
 
New Business-Action Items  

Formalize Officers - Cycle 
Commissioner Groom moved to accept the new Cycle for the Commission officers, Vice Chair moves 
into the Chair position and a new Vice Chair is elected annually; Commissioner Stephens seconded the 
motion. Motion carried 5-0. 
 



 
 
 

 
          Agenda Item: Minutes 

                              Parks & Recreation Commission 
                                            Woodland Community & Senior Center 

       2001 East Street, Woodland, CA 95776 
 

Page 3 of 4 

May meeting change to May 21 instead of Memorial Day May 28? 
Commissioner Groom moved to change the May meeting date of the Commission from May 28 to May 
21; Commissioner Salinas seconded the motion. Motion carried 5-0. 
 
New Business- Information Items  

Old Business-Action Items  

 
Old Business-Information Items  

Boxing Event Update 
Commissioner Romero stated that he attended the Boxing Event held at the Woodland Community & 
Senior Center on March 3, 2012. The event was sold out and Vicente knocked out his opponent in the 
first round. Commissioner Murphy told the Commission that he watched the event on T.V. since he 
was in Southern California. 
 
Engel informed the Commission that Vicente will be defending his title on May 12, 2012 at the 
Woodland Community & Senior Center. The promoters are pleased with the Woodland Community & 
Senior Center as a venue for these events. Commissioner Murphy stated that these events are a boost 
to the economy with everyone staying in town for the event. It is good to see the multi use of the 
Woodland Community & Senior Center. Thank you to staff for the work they do to make these events a 
success. Engel told the Commission that David Zaragoza and Luis Delgado are very organized and do a 
great job. 
 
Work Plan 
There is no current update for the Work Plan. 
 
Committee Reports  

Budget & Finance Committee Report 
Commissioner Groom informed the Commission that with the March meeting cancellation Meyer 
wanted to make sure the Commission was informed of the planned budget cuts to the Park Division. 
Closure of 4 parks, possible transfer of Buchignani Field lease to Little League, closure of Charles Brooks 
Swim Center, reduction of tree pruning, elimination of officials for adult and youth sports, cancellation 
of fall adult softball and elimination of 4th of July activities. 
 
Sanders stated that at the Council Budget study session in March, Council stated that they would not 
approve anymore cuts to the Parks & Recreation budgets or to the Library. These departments have 
been cut too much already and staff needs to look somewhere else for additional cuts. Commissioner  
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Salinas asked staff to keep the Commission informed if things change with 
the budget for Parks & Recreation. 
 
Communications-Commission/Staff Statements and Requests 
Commissioner Murphy informed the Commission that he has accepted a seat on the Planning 
Commission and was resigning his seat on the Parks & Recreation Commission. This is his last meeting 
on the Commission. Sanders wanted to thank Commissioner Murphy for all the help he has supplied 
staff over the past 8 years. Engel stated that she first met Murphy 12 years ago when she was a 
Commissioner with Murphy on the Tree Commission. Murphy has been an active supporter of the City 
of Woodland and its residents. Commissioner Murphy responded that he has enjoyed his years of 
service to the Commission and would encourage new Commissioner to “Not bring work for staff but 
bring what you can do for the Commission”. Commissioner Salinas appreciated being mentored by 
Commissioner Murphy. Commission asked Art Williams, from Woodland Tennis Club if he would 
consider serving on the Commission since he attends most meetings and is a supporter of Parks & 
Recreation. Commissioner Murphy stated that it is nice to work with staff that does their job because 
they want to do the job. Staff presented Commissioner Murphy with a plaque of appreciation for his 
years of service on the Parks & Recreation Commission. 

Other Business (None) 

Business Items for Next Meeting:   
Budget Update 
New Commissioner 
 
Next Meeting Date: May 21, 2012, 6:30 p.m. 

 
Adjourn: meeting adjourned at 7:22 p.m. 

 
Respectfully submitted, 

 
 
 

Cathy Haynie, Administrative Secretary 
Parks & Recreation Department 
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Commission Meeting Minutes May 21, 2012 
   
Call to Order 
Meeting convened at 6:32 p.m. at the Woodland Community & Senior Center, 2001 East Street, Woodland, 
California by Commissioner Romero. 

 
Commissioners Present: Murphy, Stephens, Salinas, Groom, Romero, 2 Vacant 
Absent:  
Staff: Engel, Haynie, Sanders 

 
Pledge of Allegiance 

 
Public Comment 
 
Consent Calendar 
 
Commission Minutes of April 23, 2012  
Commissioner Stephens made motion to accept the April 23, 2012 minutes as written; Commissioner Groom 
seconded the motion. Motion carried 5-0.  
 
Communications Written-Staff Reports 
Recreation Division Report-Christine Engel 
Engel informed the Commission the May 12 boxing event held at the Community & Senior Center was 
successful. Turn out was low and a donation was made to the Woodland Boxing Program. Swim Lessons and 
Woodland Wreckers sign ups are going well. There are only 3 scholarships left for the summer parks programs. 
Adult volleyball and softball sign ups have started. 
 
Parks Report/Street/Tree Report-Rob Sanders 
Sanders informed the Commission that Volunteers “Season of Service” had 75 volunteers show up to work at 
the Cemetery, Campbell Park, Pioneer Park and Woodside Park on the morning of May 5th. Staff is researching a 
program “Adopt a plot” where the individual and/or groups would maintain cemetery plots for the City. There 
are issues with the Pear trees in Heritage Plaza lifting the pavers and being close to the Daily Democrat office. 
The Woodland Tree Foundation has concerns about removing the trees and would like staff to find another 
solution. The Woodland Tree Foundation are good partners and concerned about the loss of shade in that area 
of Heritage Plaza.  
 
Commissioner Salinas asked who picked the date for the volunteers in the parks. Sanders responded that the 
volunteer picked the date. 
 
Presentations-None 
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New Business-Action Items  
Annual Council Report 
Engel informed the Commission that the Commission’s Presentation to Council will either be on July 3, July 19 or 
August 21, 2012 Council Agenda. Commissioner Groom will prepare the draft presentation for the June 
Commission meeting. 
 
New Business- Information Items  
New Commissioner-Enrique Fernandez 
Commissioner Fernandez is a cousin of Commissioner Romero and is excited to serve on the Parks & Recreation 
Commission. Commissioner Fernandez stated that he may be the least experienced Commissioner and is looking 
forward to learning. 

Old Business-Action Items  
 
Old Business-Information Items  
Budget Update 
Council is scheduled for a Budget Study Session on May 22, 2012. City Manager will present to Council the 
present City budget. 
 
Committee Reports  
No Committee reports at this time. 

Communications-Commission/Staff Statements and Requests 
Engel will be absent for the June 25th Commission Meeting, Kris Bain will take Engel’s place for the meeting.  

Commissioner Fernandez wondered if the Commission would organize an event for May 2013, Bike Month.  

Commissioner Salinas stated that Community Outreach in the Work Plan needs to be filled out with desires and 
goals.  

Engel informed the Commission of the events being scheduled for the 4th of July, adding that staff will not be 
involved with the Bike Parade. 

• Fun Run-Woodland Schools Foundation & Fleet Feet Sports 
• Pancake Breakfast-Woodland Professional Firefighters Association 
• Bike Parade-looking for someone to take over this event 
• Freeman Park Family Fun Fest-Bounce A Lot Bounce Houses, La Superior, Bayside Church, and 

Watermelon Music 
• Ice Cream Social-Senior Center Computer Club 
• Free Swim-1-4 p.m. 
• Fireworks-Sponsored by City of Woodland and Pioneer High School 

Any help from the Commission on these events would be greatly appreciated. 

Other Business (None) 
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Business Items for Next Meeting:   
Committee Assignment 
Council Annual Report-Draft 
Annual Plan-Work Plan update 
 
Next Meeting Date: June 25, 2012, 6:30 p.m. 

 
Adjourn: meeting adjourned at 7:05 p.m. 

 
Respectfully submitted, 

 
 
 

Cathy Haynie, Administrative Secretary 
Parks & Recreation Department 



 
 
 
 
 
 
 

 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Library Board of Trustees Minutes for the June 12, 2012, Regular 
Meeting. 

DATE:  August 21, 2012 

             H. 3 
 

 
 
 

TO: THE HONORABLE MAYOR 
AND CITY COUNCIL 

 

 
 
 
Recommendation for Action 
 
Staff recommends that the City Council receive the Library Board of Trustees minutes for the June 
12, 2012, regular meeting as an informational report. 
 
 

Prepared by: Heather Muller 
 Library Services Director 
 
Reviewed by: Woodland Library Board of Trustees 
 

 
 
  
Paul Navazio 
City Manager 
 
Attachments 



WOODLAND PUBLIC LIBRARY 
BOARD OF TRUSTEES 
Minutes, June 12, 2012 

 
Present:            Alain Traig, Tom Pavao and Kay Hodges 
Staff:             Heather Muller, Sue Bigelow 
Excused Absence:  Jorel Difuntorum and Bud Goding 
 
The meeting was called to order at 4:00 pm. 
 
I. Welcome Visitors 

Alain welcomed representatives from the Rose Club and the Friends of 
the Library and Bobby Harris. 
  

II. Public Comment: 
 No public comment. 
  
III. Review of Agenda 

The agenda was accepted as submitted.   
 

IV. Approval of Minutes 
The minutes of the May 3, 2012 meeting were approved as submitted. 
 

V. Communications 
  

The newly elected City Council members will be sworn in on July 10, 
2012. 
 
CALPERS has clarified the language addressing the issue of whether 
retired employees who are not eligible for benefits can return to work on a 
part time basis and it appears that Sue Peterson will be able to continue 
her employment. 
 
A bequest from the estate of Evelyn “Brigid” Davis will be coming to the 
Library once the estate has been settled.  The bequest in the amount of 
two percent of the estate is to be used for materials. 
 
The California State Library has awarded the Literacy Department 
$19,439 under the provisions of the Library Services and Technology Act 
(LSTA).  This award is in addition to $20,000 of LSTA funds previously 
granted.  
 
A letter from Diana Dearmore, President of the Friends, regarding 
increasing space for the FOL Book Room as a part of the potential 
Literacy Learning Center expansion was reviewed.  Alain stated this idea 
is definitely being considered in the planning process. 



 
  

VI. Old Business 
 

A. Literacy Learning Center update/Status of Measure E 
 

A local architectural firm developed and presented to the City’s 
Infrastructure Committee a cost estimate for the Literacy Learning 
Center expansion.  The $457,850 estimate is considerably greater than 
the amount the Board has been led to believe might be available for 
such a project; there would also be funding needed for City 
management of the project. In addition, a revised Measure E spending 
plan indicates no funding would be available until 2016.   The Measure 
E spending plan is scheduled to be discussed at the next City Council 
meeting. 
 

B. Budget Update 
 

In order for the State Library to be eligible for federal funding under 
LSTA, it must demonstrate “maintenance of effort” and have  a 
minimum of $5 million state funding.  At present, the State Library has 
$4.7 million of funding and it is exploring other options to ensure they 
remain eligible for federal funding of $15 million.  
 
The Board reviewed the Library’s current budget report which is 
basically on track.  The final City budget is scheduled to be presented 
on June 19th  and it will go into effect July 1st. 

 
VII. New Business 
 

A. Courtyard/Leake Center improvements proposed by the Rose Club 
 
 Members of the Rose Club presented a plan for improving and       
enhancing the courtyard and the Leake Center patio area.  They are 
partnering with the Friends on this project and will provide ongoing 
maintenance.  The Board agreed to support this project and expressed 
their appreciation for both groups’ dedication to the library.  In addition, 
an alternative signage plan for the Rose Garden was presented and 
approved. 

 
B. Policing Program 
     
 There were no new updates. 



 
C. Status of Board position replacements 
 
Members of the City Council have interviewed applicants and 
recommendations will go to the City Council on June 19th. 
 

VII. Reports 
 

A. Director:  The staff is currently moving to electronic timesheets 
B. Board:   None  
   

 
The meeting was adjourned at 5:35 pm. 
The next meeting will be July 12, 2012, at 4:00 pm. 
 Minutes prepared by Kay Hodges 

 
 



 
 
 
 
 
 
 

 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Presentation of Certificate of Appreciation to Steve A. Barzo 

DATE:  August 21, 2012 

                1. 
 

 
 
 

TO:  THE HONORABLE MAYOR 
AND CITY COUNCIL 

 

 
 
 
Report in Brief 
 
The City Council recognizes the years of service and dedication to the City of Woodland by Steve A. 
Barzo as a member of the Planning Commission for fifteen years.   
 
Steve was appointed to the City of Woodland Planning Commission in February 1997 and in that 
time has served in leadership capacity as both Chair and Vice-Chair to the Commission.  During his 
fifteen year tenure, Steve was involved in many key projects and issues and devoted much time and 
energy on the review and ultimate result of several key plans and developments including the East 
Street Corridor Specific Plan, the Southeast Area Specific Plan, Gibson Plaza, the Downtown 
Specific Plan Update, the Community Design Standards, the 2002 General Plan update, and the 
Gateway Shopping Center.  The project Steve is particularly proud to have worked on is the 
development of the Spring Lake Specific Plan from its beginning through many late night meetings. 
 
The City Council extends our sincere appreciation to Steve A. Barzo for his years of service and 
wishes him well in his retirement and future endeavors. 
 
 

Prepared by: Cindy A. Norris 
 Principal Planner 
 

  
Reviewed by: Nicholas J. Ponticello 
 CDD Director 

 
 
  
Paul Navazio 
City Manager 
 
Attachment 



 

CERTIFICATE OF APPRECIATION 
RECOGNIZING STEVE A. BARZO FOR FIFTEEN YEARS OF SERVICE 

 
WHEREAS, Steve was appointed to the City of Woodland Planning Commission in February 1997; and 
 
WHEREAS, Steve has served as Chair and Vice Chair of the Woodland Planning Commission; and 
 
WHEREAS, Steve’s outstanding professional skills and military bearing have been essential in his service to the City of 
Woodland on the Planning Commission; and 
 
WHEREAS, Steve Barzo entered the US Army in 1963 and retired in April 1984.  Mr. Barzo served in 11 Battle Campaigns in 
Vietnam, received three Bronze Stars, a Joint Services Commendation Medal, and four Army Commendation Medals.  After 
retiring from the Army, Steve went to work for the IRS at the district office in Sacramento.  He left the IRS for the 
University of California-Davis and served as a Management Services Officer for the Military Science Department until his 
retirement in 2012.  Steve has lived in Woodland since 1995; and 
 
WHEREAS, During Steve’s tenure he was involved in key projects and issues and devoted his time and energy to the 
development of the  East Street Corridor Plan, the Southeast Area Specific Plan, Gibson Plaza, the Downtown Specific Plan 
update, the Community Design Standards, the General Plan Update in 2002, and the Gateway Shopping Center.   The project 
Steve is particularly proud to have worked on is the development of the Spring Lake Specific Plan from its beginning 
through many late night meetings.  
 
NOW, THEREFORE THE CITY COUNCIL OF THE CITY OF WOODLAND DOES HEREBY thank Steve A. Barzo for his years of 
service and congratulates him upon his resignation from the City of Woodland Planning Commission and wishes him well in 
his retirement and future endeavors.   
 

DATED:  August 21, 2012. 
           ________________________________________________________ 

              Marlin H. Davies, Mayor 
 

 Tom Stallard, Vice Mayor           William L. Marble, Council Member 
 

Jim Hilliard, Council Member     Sean Denny, Council Member      
 



 
 
 
 
 
 
 

 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Presentation of Certificate of Appreciation to David A. Sanders 

DATE:  August 21, 2012 

                 2. 
 

 
 
 

TO:  THE HONORABLE MAYOR 
AND CITY COUNCIL 

 

 
 
 
Report in Brief 
 
The City Council recognizes the years of service, leadership and dedication to the City of Woodland 
by David A. Sanders as a member of the Planning Commission for ten years.   
 
David was appointed to the City of Woodland Planning Commission in September 2002 and in that 
time has served in leadership capacity as both Chair and Vice-Chair to the Commission, recently 
completing his fifth term as Commission Chair.  During his tenure, David was involved in many key 
projects and issues and devoted much time and energy on the review of several key plans and 
developments including the 2002 General Plan update, the Spring Lake Specific Plan, and Measure 
A the Urban Limit Line initiative.  Other projects he was involved in during his tenure included the 
Downtown Specific Plan update, Community Design Standards update and the Gateway Shopping 
Center.   
 
The City Council extends our sincere appreciation to David A. Sanders for his years of service and 
wishes him well in his retirement and future endeavors.   
 
 
 

Prepared by: Cindy A. Norris 
 Principal Planner 
 

 Reviewed by: Nicholas J. Ponticello 
 CDD Director 

 
 
  
Paul Navazio 
City Manager 
 
Attachment 



 
CERTIFICATE OF APPRECIATION 

RECOGNIZING DAVID A. SANDERS FOR TEN YEARS OF SERVICE 
 
 
WHEREAS, David was appointed to the City of Woodland Planning Commission in September 2002; and 
 
WHEREAS, David has served as Vice Chair and has recently completed his fifth term as Commission Chair; and 
 
WHEREAS, David’s outstanding professional skills and leadership abilities have been essential in his service to the City of 
Woodland on the Planning Commission; and  
 
WHEREAS, David and his family have made Woodland their home for over a decade.  He is retired form the US Air Force and 
is a graduate of Chico State and the UC Davis School of Law.  He is the Chief Operations Officer and Senior Council for the 
California Correctional Peace Officer’s Association; and   
 
WHEREAS, During David’s tenure he was involved in key projects and issues and devoted his time and energy to the 
development of the Spring Lake Specific Plan, The General Plan Update, and Measure A the Urban Limit Line Initiative.   
Other projects during David’s tenure included the Downtown Specific Plan update, Community Design Standards update, 
and the Gateway Shopping Center. 
 
NOW, THEREFORE THE CITY COUNCIL OF THE CITY OF WOODLAND DOES HEREBY thank David A. Sanders for his years of 
service and congratulates him upon his resignation from the City of Woodland Planning Commission and wishes him well in 
his retirement and future endeavors.   
 

DATED:  August 21, 2012. 
         
     ________________________________________________________ 

              Marlin H. Davies, Mayor 
 

 Tom Stallard, Vice Mayor           William L. Marble, Council Member 
 

Jim Hilliard, Council Member     Sean Denny, Council Member      
 
 



 
 
 
 
 
 
 

 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Presentation of Certificate of Appreciation to Jorel Difuntorum 

DATE:  August 21, 2012 

                 3. 
 

 
 

TO:  THE HONORABLE MAYOR 
AND CITY COUNCIL 

 
 

 
 
Report in Brief 
 
The City Council recognizes the seven years of service, leadership and dedication to the City of 
Woodland and the Woodland Public Library by Jorel Difuntorum as a member of the Woodland 
Public Library Board of Trustees.   
 
Jorel was appointed to the Woodland Public Library in October 2005. Jorel contributed to many 
significant Library issues including the passage of Measures S & V in 2010. Jorel devoted much 
time and energy to the Library and the City of Woodland. 
 
The City Council extends our sincere appreciation to Jorel Difuntorum for his years of service and 
wishes him well in future endeavors.   
 
 
 

Prepared by: Heather Muller 
 Library Services Director 

 
 
  
Paul Navazio 
City Manager 
 
Attachment 



 
Certificate of Appreciation 

presented to 

Jorel Difuntorum 
Library Board of Trustees - 2005-2012 

 
 
WHEREAS, Jorel Difuntorum was appointed to the position of Member of the Library Board of Trustees on October 5, 2005; and,  
 
WHEREAS, during his tenure as Trustee, Library programs and services have been significantly improved; and,  
 
WHEREAS, Jorel was sincerely staff-oriented and consistently supportive of their efforts; and, 
 
WHEREAS, Jorel’s knowledge and experience in issues of importance to the Library has been of great assistance in planning 

efforts that have guided the community; and,  
 
WHEREAS, Jorel’s leadership, collaborative, and partnership skills have increased participation by individual and community 

groups; and,  
 
WHEREAS, Jorel’s experience in business and technology provided an important resource to the Library Board during his tenure; 

and,   
 
WHEREAS, Jorel’s value to the Library Services Department and to the City of Woodland is immeasurable. 
 
NOW, THEREFORE, the City Council of the City of Woodland, does hereby recognize and commend Jorel Difuntorum for his 

service to the community and wish him well in all future endeavors. 
 

Dated this 21st day of August, 2012. 
        

       Marlin H. Davies, Mayor 
 

Tom Stallard, Vice-Mayor  William H. Marble, Council Member 
  
Sean Denny, Council Member  Jim Hilliard, Council Member 

 



 
 
 
 
 
 
 

 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Presentation of Certificate of Appreciation to Kay Hodges 

DATE:  August 21, 2012 

                 4. 
 

 
 

TO:  THE HONORABLE MAYOR 
AND CITY COUNCIL 

 
 

 
 
Report in Brief 
 
The City Council recognizes the six years of service, leadership and dedication to the City of 
Woodland and the Woodland Public Library by Kay Hodges as a member of the Woodland Public 
Library Board of Trustees.   
 
Kay was appointed to the Woodland Public Library in May 2006 and in that time has served in a 
leadership capacity as Secretary to the Board. Kay contributed to many significant Library issues 
including the passage of Measures S & V in 2010. Kay devoted much time and energy to the Library 
and the City of Woodland. 
 
The City Council extends our sincere appreciation to Kay Hodges for her years of service and wishes 
her well in future endeavors.   
 
 
 

Prepared by: Heather Muller 
 Library Services Director 

 
 
  
Paul Navazio 
City Manager 
 
Attachment 



 
Certificate of Appreciation 

presented to 

Kay Hodges 
Library Board of Trustees - 2006-2012 

 
 
WHEREAS, Kay Hodges was appointed to the position of Member of the Library Board of Trustees on May 16, 2006; and,  
 
WHEREAS, during her tenure as Trustee, Library programs and services have been significantly improved; and,  
 
WHEREAS, Kay was sincerely staff-oriented and consistently supportive of their efforts; and, 
 
WHEREAS, Kay’s knowledge and experience in issues of importance to the Library has been of great assistance in planning efforts 

that have guided the community; and,  
 
WHEREAS, Kay’s leadership, collaborative, and partnership skills have increased participation by individual and community 

groups; and,  
 
WHEREAS, Kay’s experience in the Human Resources profession provided an important resource to the Library Board during her 

tenure; and,  
 
WHEREAS, Kay’s value to the Library Services Department and to the City of Woodland is immeasurable.  
 
NOW, THEREFORE, the City Council of the City of Woodland, does hereby recognize and commend Kay Hodges for her service 

to the community and wish her well in all future endeavors. 
 

Dated this 21st day of August, 2012. 
        

       Marlin H. Davies, Mayor 
 

Tom Stallard, Vice-Mayor  William H. Marble, Council Member 
  
Sean Denny, Council Member  Jim Hilliard, Council Member 



 
 
 
 
 
 
 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Parks & Recreation Commission Annual Report for 2011/12 

DATE:  August 21, 2012 

                 5. 
 

 
 

TO:  THE HONORABLE MAYOR 
AND CITY COUNCIL 

 
 

 
Recommendation for Action 
 
Staff recommends that the City Council receive the annual report from the Parks & Recreation 
Commission as an informational item. 
 
 
Fiscal Impact 
 
None 
 
 
Report in Brief 
 
The City Council annually reviews the activities of the City Board and Commissions. This report 
provides a review of the actions of the Parks & Recreation Commission for 2011/2012.  
 
 
Background 
 
The role of the Parks & Recreation Commission is to advise and make recommendations to the City 
Council on all parks, recreation, and community service matters, including the planting and 
maintenance of trees on public property.  The current commission members are: Chairperson Joe 
Romero, Sheila Groom, Jesse Salinas, Nathan Stephens, and Enrique Fernandez. 
 
 
Discussion 
 
Accomplishments of the Commission in 2011/12 include: 
 

1. Urban Forest Master Plan 
Objective:   Upon Council approval, develop outline of policies necessary for formalizing 
Urban  Forest Master Plan. 
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Parks & Recreation Commission Annual Report for 2011/12 SUBJECT: 
PAGE: 
ITEM:   5 

Outcome: Council approved request in July 2011. Urban Forest sub-committee continues work 
to develop outline of policies. Work will continue in FY13. 

 
2. Funding for Parks Capital Projects  

 Objective:   Review Parks long term capital plan and identify funding sources to offset 
budgetary reductions.  

 Outcome: Commissioners were unable to identify private parties willing to fund parks capital 
projects. Closed. 

3. Develop Dave Douglass Field Use Guidelines 
 Objective:   Develop formal guidelines for use of Dave Douglass Field by the community. 
 Outcome: Sub-committee met with neighbors, users and City staff  and reached a compromise 

for use that included formal agreements for soccer and cricket organizations that were 
implemented in January 2012; no formal guidelines were issued.  Closed. 

 
4. Review Field Use Priorities 

 Objective: Review field use priorities as approved by Council in the fee schedule and 
recommend revisions as needed. 

 Outcome: Sub-committee attended allocation sessions and reviewed process documentation. A 
report was issued to the Commission in October 2011 with no recommendations for changes. 
Closed.    

 
5. Review Policies as Needed 
Objective: Review /revise policies as needed throughout the year. 
Outcome: No policy reviews were requested in FY12. Closed. 

 
The Commission is currently preparing the work plan for 2012/13. 
 
 
Public Contact 
 
Posting of the Council Agenda.  These accomplishments were also discussed throughout the year 
during the Commission meetings. 

 
Prepared by: Sheila Groom 
 P&R Commissioner 
 
Reviewed by: Christine Engel 
 Recreation Manager 
 
 Rob Sanders 
 Public Works Superintendent 
 

  
Paul Navazio 
City Manager 



 
 
 
 
 
 
 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Consideration of Homebuyer Program Guidelines and Revisions to 
Standard Guidelines Template 

DATE:  August 21, 2012 

                 6. 
 

 
 
 

TO:  THE HONORABLE MAYOR AND 
    CITY COUNCIL 
 

 
 
 
Recommendation for Action 
 
Staff recommends that the City Council take the following action. 
 

1. Approve the City of Woodland’s HOME Homebuyer Program Guidelines and the following 
revisions to HCD’s HOME standard guidelines template for use with the City’s FTHB 
program. 

a. Change the housing ratio range to 30 – 35 percent of gross monthly income; 
b. Adjust the total debt ratio range to 35 – 45 percent of gross monthly income; 
c. Revise the limit on total first time homebuyer assistance to 49 percent of total 

indebtedness or $75,000, whichever is less, and establish that assistance shall not 
exceed the amount of the principal mortgage; and 

d. Clarify that interest forgiveness starts after 20 years of home ownership and all the 
accrued interest is forgiven after 30 years of home ownership. 

 
 
Fiscal Impact 
 
The proposed revisions to the City’s HOME Homebuyer Program Guidelines will not result in a 
fiscal impact.  The loans are funded through a current HOME grant and HOME Program Income 
(Home loan repayments) received by the City. 
 
 
Background 
 
The City received an $800,000 grant last year through the HOME Investment Partnerships Program 
for first time homebuyer (FTHB) assistance.  City staff is seeking City Council approval of the 
Homebuyer Program Guidelines, which are derived from the standard guidelines template prepared 
by the California Department of Housing and Community Development (HCD), to administer the 
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Approval of Homebuyer Program Guidelines and Revisions to 
Standard Guidelines Template 

SUBJECT: 
PAGE: 
ITEM:   6. 

FTHB program and approval of revisions to the HCD’s HOME standard guidelines template for use 
with the City’s FTHB program.  
The City applied for grant funding through the HOME Investment Partnerships Program in 2010 and 
received an $800,000 award in 2011 from the California Department of Housing and Community 
Development.  The City has used the funds to provide first time homebuyer assistance to low income 
households purchasing homes within City Limits and has a goal of assistance 15 households.  Low 
income is defined as a household that earns 80 percent or less of the countywide median income 
adjusted for household size.  For a household of four persons, the household cannot earn more than 
$61,500 (80 percent level) in order to be considered low income.  The City’s assistance is intended 
to bridge the “gap” between what a principal lender will loan and the cost of a home. 
 
To date, the City has closed four loans through its first time homebuyer program.  One of the loans 
was funded through HOME Program Income which is HOME funds that have been repaid to the 
City, while a second loan was funded through a combination of HOME Program Income and the 
City’s current HOME grant.  The City assistance provides for the deferral of principal and interest 
for up to 30 years and interest starts to be forgiven after 20 years of home ownership.  The interest 
rate is three percent simple.   
 
 

 
Discussion 

The City’s housing consultant, NeighborWorks, helps administer the City’s first time homebuyer 
program.  The staffs of the City and NeighborWorks have received a number of inquiries from 
lenders and real estate agents about the City’s program.  The current housing ratio range of 28 – 40 
percent for the program leads to a number of questions on the amount of City loan assistance 
available.  The housing ratio is the percentage of a borrower’s gross monthly income (before 
deductions) that would cover cost of the loan principal and interest payment, property taxes, property 
insurance, mortgage insurance, and homeowners association dues, if any.  The existing housing ratio 
range is fairly wide and results in some instance of lenders being unsure of how to structure the 
amount of their loans.  In addition, staff members from the City and NeighborWorks are concerned 
that the current housing ratio range may have the potential of providing assistance to borrowers who 
do not need gap assistance or who are receiving more gap assistance than they need.  Staff 
recommends that the housing ratio range be narrowed to 30 – 35 percent.     
 
Adjusting the housing ratio range will also require an adjustment to the total debt ratio range.  The 
debt ratio is the percentage of a borrower’s gross monthly income that would cover the cost of 
housing (loan principal and interest payment, property taxes, property insurance, mortgage 
insurance, and homeowners association dues, if any) and other monthly debt payments such as car or 
personal loans, credit card debt, and child support and/or alimony payments.  The current total debt 
ratio range is 41 to 49 percent.  Staff recommends that the ratio be reduced to 35 to 45 percent.  This 
may prevent some households from participating in the City’s first time homebuyer assistance 
program until they can reduce their debt levels.   
 
The amount of assistance available through the City’s program cannot exceed the maximum HOME 
subsidy limit for Yolo County per bedroom as designated by Section 221(d)(3) of the HOME Final 
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Rule and shall never exceed more than 49% of the total indebtedness.  Potentially this could allow 
one or more borrowers to receive more than $75,000 in assistance.  This limits the City’s ability to 
spread the use of limited resources to as many low income households as possible.  Staff 
recommends that the amount of assistance be limited to 49% percent of the total indebtedness or 
$75,000, whichever is less.  Furthermore, staff supports requiring that the assistance provided not 
exceed the amount of the principal mortgage to be consistent with the “gap” assistance intent of the 
City’s program.    
 
The promissory note used for the City’s program states that interest shall start to be forgiven after 20 
years of home ownership and that all the interest shall be forgiven after 30 years of ownership.  This 
provision incentivizes continued home ownership.  However, the City’s Homebuyer Program 
Guidelines do not contain the interest forgiveness provision.  In order to be consistent, staff 
recommends a change to the guidelines to incorporate a provision for interest forgiveness. 
 
 
Public Contact 
 
Posting of the City Council agenda. 
 
 
Conclusion 
 
Staff recommends that the City Council approve the revisions to HCD’s HOME standard guidelines 
template for use with the City’s FTHB program as referenced in this report. 
 
 

Prepared by: Dan Sokolow 
 Senior Planner 

  
Reviewed by: Nick Ponticello 
  CDD Director  
 

 
 
  
Paul Navazio 
City Manager 
 
Attachment: City of Woodland Homebuyer Program Guidelines for HOME Investment 

Partnerships Program (Revisions to Guidelines located on pages 14 and 15.) 
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CITY OF WOODLAND 
 

HOMEBUYER PROGRAM GUIDELINES  
1.0. GENERAL 
 
The above–named entity, hereinafter referred to as the “Sponsor,” has entered into a contractual 
relationship with the California Department of Housing and Community Development (“HCD”) to 
administer one or more HCD-funded homebuyer programs.  The homebuyer program described 
herein (the “Program”) is designed to provide assistance to eligible homebuyers  in purchasing 
homes, also referred to herein as “housing units”, located within the Program’s eligible area, as 
described in Section 3.1.A.  The Program provides this assistance in the form of deferred payment 
“silent” second priority loans as “Gap” financing toward the purchase price and closing costs of 
affordable housing units that will be occupied by the homebuyers as their primary residence.  The 
Program will be administered by the City of Woodland, (the “Program Operator”).   
 
1.1. PROGRAM OUTREACH AND MARKETING  

 
All outreach efforts will be done in accordance with state and federal fair lending 
regulations to assure nondiscriminatory treatment, outreach and access to the Program.   No 
person shall, on the grounds of age, ancestry, color, creed, physical or mental disability or 
handicap, marital or familial status, medical condition, national origin, race, religion, 
gender or sexual orientation be excluded, denied benefits or subjected to discrimination 
under the Program.  The Sponsor will ensure that all persons, including those qualified 
individuals with handicaps, have access to the Program. 

 
A. The Fair Housing Lender and Accessibility logos will be placed on all outreach 

materials.  Fair housing marketing actions will be based upon a characteristic 
analysis comparison (census data may be used) of the Program’s eligible area 
compared to the ethnicity of the population served by the Program (includes, 
separately, all applications given out and those receiving assistance) and an 
explanation of any underserved segments of the population.  This information is 
used to show that protected classes (age, gender, ethnicity, race, and disability) are 
not being excluded from the Program.  Flyers or other outreach materials, in English 
and any other language that is the primary language of a significant portion of the 
area residents, will be widely distributed in the Program-eligible area and will be 
provided to any local social service agencies.  The Program may sponsor 
homebuyer classes to help educate homebuyers about the home buying process and 
future responsibilities.  Persons who have participated in local homebuyer seminars 
will be notified about the Program.  

 
B. The Program Operator will work with local real estate agents and primary lenders to 

explain the Program requirements for eligible housing units and homebuyers, and to 
review Program processes.  Local real estate agents and primary lenders will also be 
encouraged to have their customers participate in the Program. 

 
C. Section 504 of the Rehabilitation Act of 1973 prohibits the exclusion of an 

otherwise qualified individual, solely by reason of disability, from participation 
under any program receiving Federal funds.  The Program Sponsor will take 
appropriate steps to ensure effective communication with disabled housing 
applicants, residents and members of the public. 
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1.2. APPLICATION PROCESS AND SELECTION  
 

A. The Sponsor maintains a waiting list of applicants. Each applicant is asked to 
complete an application form, which asks for sufficient information concerning 
income, employment, and credit history to establish preliminary eligibility for 
Program participation.  Completed applications are processed on a first-come-first-
served basis.  Applications are deemed complete only if all information is 
completed, the application is signed and dated, and a primary lender’s pre-
qualification letter is attached to the application.  Incomplete applications are 
returned to the applicant and will not be date/time stamped until complete. 

 
B. Once the applicant’s name comes to the top of the waiting list, their Program 

eligibility is confirmed and they are invited to a briefing regarding participation in 
the Program.  At the briefing the application is reviewed and the potential 
homebuyer is given a “Preliminary Eligibility Letter” for the Program along with 
the following forms: Program Brochure, Attachment (G) Instructions to Home 
Buyer, List of Participating Lenders, Attachment (E) Sellers Lead-Based Paint 
Disclosure and the EPA Booklet (Protect Your Family from Lead in Your Home) 
and (F) Notice to Seller.  

  
 If the Program Operator encounters material discrepancies and/or 

misrepresentations, and/or there are income, asset, household composition, or other 
important questions that can't be resolved, the Sponsor reserves the right to deny 
assistance to the household.  In this case, the applicant may re-apply after six 
months have elapsed from the time of written assistance denial. 

 
C. Each applicant must participate in individual Homebuyer Counseling approved by 

the Program Operator and receive a certificate of completion.    
 

D. The potential homebuyer is given 90 days in order to find a qualified home and 
begin securing a primary loan for the housing unit.  If during the 90-day time 
frame, the potential homebuyer is unable to purchase a home, an extension may be 
given.  However, if it appears the potential homebuyer cannot participate in the 
Program, the reservation of funds expires and the next person on the waiting list is 
given an opportunity to participate in the Program.   

 
1.3. THE HOME PURCHASE PROCESS 
 

A. The following is a simplified example of how a primary lender would analyze a 
homebuyer’s finances to determine how much the homebuyer could afford to 
borrow from the primary lender towards homeownership. 

 
 
 
 

DEBT SERVICE   
FOR A FAMILY OF FOUR EARNING $3,388 PER MONTH 
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        HOUSING PAYMENTS   TOTAL OVERALL PAYMENTS 
Principal & Interest Payment            $ 865           $1,180   Housing 
Insurance        82   +200 Other Debt Service 
Taxes       233           $1,380 Total Debt Service 
Total Housing Expense          $1,180  (Overall debt service per month is 41% of $3,388)       
(PITI is 35% of $3,388) 
 
         OTHER HOUSEHOLD DEBT SERVICE  
    Car Payment  $  150 
    Credit Card Payment        50 
    Total Other Debt  $ 200 
 
A $865 per month loan payment equates to borrowing $143,000 at 5.88% for a 30 year term. 
 

 
 

SUBSIDY CALCULATION 
FOR A FAMILY OF FOUR EARNING $3,388 PER MONTH 

 
                     Purchase Price of Property                              $ 280,000 
                     Less Primary loan amount                                                    143,000   
                     Less down payment of 1%                                                       2,800 
                      
                     Equals “GAP”                                                                   $ 134,200 
 
                     Plus estimated allowable settlement charges                           8,400 
 
                     Equals Total Subsidy                                                        $ 142,600 
 

 
B. The housing unit selection process will be conducted by the homebuyers.  Prior to 

making an offer to purchase an eligible housing unit (see Section 3.0), homebuyer 
shall provide seller with a disclosure containing the following provisions:  
 
1) Homebuyer has no power of eminent domain and, therefore, will not acquire 

the property if negotiations fail to result in an amicable agreement; and 
2) Homebuyer’s offer is an estimate of the fair market value of the housing 

unit, to be finally determined by a state licensed  appraiser; 
3) The housing unit will be subject to inspection.  The housing unit must 

comply with local codes at the time of construction and local health and 
safety standards. 

4) All housing units built prior to January 1, 1978 will require a lead paint 
disclosure to be signed by both the homebuyer and Seller (Attachment E); 

5) Since the purchase would be voluntary, the seller would not be eligible for 
relocation payments or other relocation assistance; 

6) The seller understands that the housing unit must be either: currently owner-
occupied, newly constructed, or vacant for three months prior to submission 
of the purchase offer. 

7) If the seller is not provided with a statement of the above six provisions prior 
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to the purchase offer, the seller may withdraw from the agreement after this 
information is provided. 

 
C. Applicant submits executed standard form purchase and sale agreement and primary 

lender prequalification letter to Program Operator.  The purchase and sale 
agreement will be contingent on the household and housing unit meeting Program 
eligibility requirements and receiving Program loan approval.  Program Operator 
verifies applicant eligibility, housing unit and loan eligibility and amount of 
assistance to be provided consistent with these guidelines. 

 
D. Program Operator, where Program Operator is not the Sponsor, submits 

recommendation to the Sponsor for approval or denial, including the reasons for the 
recommendation.  Sponsor determines Applicant’s approval or denial, and instructs 
Program Operator to notify Applicant.  Program Operator provides written 
notification to Applicant of approval or denial with reason and, if denied, a copy of 
the Program’s appeal procedures. 

 
E. When Primary Lender requirements are met, Program funds are deposited into 

escrow, with required closing instructions and loan documents. 
 

F. At the time of escrow closing, the Sponsor shall be named as an additional loss 
payee on fire, flood (if required), and extended coverage insurance for the length of 
the loan and in an amount sufficient to cover all encumbrances or full replacement 
cost of the housing unit.  A policy of Title Insurance naming the Sponsor as insured 
is also required. 

 
1.4. HOMEBUYER COSTS 

 
A. Eligible households must document that they have the funds necessary for down 

payment and closing costs as required by the Primary Lender and the Sponsor.  The 
Program’s down payment requirement (below) is in place even if the Primary 
Lender has a lower down payment requirement.  If the Primary Lender has a higher 
down payment requirement, there is no additional down payment requirement 
required by the Program. 

 
B. Homebuyer must contribute a minimum down payment of one percent (1%) of the 

purchase price, but may contribute more if desired. 
 
C. Sponsor will not provide more than fifty percent (50%) of the purchase price.  The 

subsidy will write down the cost of the primary lender’s loan so that the payments 
of PITI are within approximately 25 to 30% of the gross household income.  The 
Program Operator will determine the level of subsidy and affordability during 
underwriting of the Program’s loan to make sure that it conforms to the 
requirements of the HCD funding Program. 

 
1.5. HOMEBUYER EDUCATION 

Buying a home can be one of the most confusing and complicated transactions anyone can 
make.  Providing the future homebuyer with informative homebuyer education training, can 
bring success to the Sponsor, Program Operator, the Program and most importantly, the 
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homebuyer.  It has been documented that first-time homebuyers that have had homebuyer 
education have the ability to handle problems that occur with homeownership.  All Program 
participants are required to attend a Sponsor-approved homebuyer education class.  The 
homebuyer education class will cover such topics as the following: preparing for 
homeownership; available financing; credit analysis; loan closing; homeownership 
responsibilities; home maintenance; impact of refinancing and loan servicing.  Methods of 
homebuyer counseling and education may include, but are not limited to: one-on-one 
counseling between homebuyer, counselor and family/individual and/or group workshops 
and informational sessions.  Tools of instruction may include fliers, brochures, power point 
presentations, worksheets, etc.   

 
1.6. CONFLICT OF INTEREST REQUIREMENTS 

When the Sponsor’s program contains Federal funds, the applicable Conflict of Interest 
requirements Section 92.356 of the HOME Final Rule shall be followed for HOME 
assistance.     

 
1.7. NON-DISCRIMINATION REQUIREMENTS 
 

The Program will be implemented in ways consistent with the Sponsor’s commitment to 
non-discrimination. No person shall be excluded from participation in, denied the benefit 
of, or be subject to discrimination under any program or activity funded in whole or in part 
with State funds on the basis of his or her religion or religious affiliation, age, race, color, 
creed, gender, sexual orientation, marital status, familial status (children), physical or 
mental disability, national origin, or ancestry, or other arbitrary cause. 
 

2.0 APPLICANT QUALIFICATIONS 
 
2.1. CURRENT INCOME LIMITS FOR THE AREA, BY HOUSEHOLD SIZE 
 

All applicants must certify that they meet the household income eligibility requirements for 
the applicable HCD program(s) and have their household income documented.  The income 
limits in place at the time of loan approval will apply when determining applicant income 
eligibility.  All applicants must have incomes at or below 80% of the County’s area median 
income (AMI), adjusted for household size, as published by HCD. (Attachment C). 
 
Household: Means one or more persons who will occupy a housing unit.  Unborn children 
count in family size determination.  
 
Annual Income: Generally, the gross amount of income of all adult household members 
that is anticipated to be received during the coming 12-month period. 
 

 
 
2.2. INCOME QUALIFICATION CRITERIA 

 
Projected annual gross income of the applicant household will be used to determine 
whether they are above or below the published HCD income limits.  Income qualification 
criteria, as shown in the most recent HCD program-specific guidance at 
http://www.hcd.ca.gov/fa/cdbg/GuideFedPrograms.html, will be followed to independently 
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determine and certify the household’s annual gross income.  The Program Operator should 
compare this annual gross income to the income the Primary Lender used when qualifying 
the household.  The Primary Lender is usually underwriting to FHA or conventional 
guidelines and may not calculate the household income or assets in the same way as 
required by the Program.  Income will be verified by reviewing and documenting tax 
returns, copies of wage receipts, subsidy checks, bank statements and third-party 
verification of employment forms sent to employers.  All documentation shall be dated 
within six months prior to loan closing and kept in the applicant file and held in strict 
confidence. 

 
A. HOUSEHOLD INCOME DEFINITION: 
 

Household income is the annual gross income of all adult household members that 
is projected to be received during the coming 12-month period, and will be used to 
determine program eligibility.  Refer to Income Inclusions and Exclusions for 
further guidance to the types of incomes to be included or excluded when 
calculating gross annual income.  For those types of income counted, gross amounts 
(before any deductions have been taken) are used.  Two types of income that are not 
considered would be income of minors and live-in aides.  Certain other household 
members living apart from the household also require special consideration.  The 
household’s projected ability to pay must be used, rather than past earnings, when 
calculating income.    
 
The link to Annual Income Inclusions and Exclusions is: 
http://www.hcd.ca.gov/fa/cdbg/FedProgGuideDocs/AppendixB_AnnualIncomeInclu
sionsExclusions.doc 
See Attachment A:  24 CFR Part 5 Annual Income Inclusions and Exclusions 
 

B. ASSETS: 
 

There is no asset limitation for participation in the Program.  Income from assets, 
however, is recognized as part of annual income under the Part 5 definition.  An 
asset is a cash or non-cash item that can be converted to cash.  The value of 
necessary items such as furniture and automobiles are not included. (Note: it is the 
income earned – e.g. interest on a savings account – not the asset value, which is 
counted in annual income.) 
 
An asset’s cash value is the market value less reasonable expenses required to 
convert the asset to cash, including, for example, penalties or fees for converting 
financial holdings, and costs for selling real property.  The cash value (rather than 
the market value) of an item is counted as an asset. 
 
 
The Link to Asset Inclusions and Exclusions is: 
http://www.hcd.ca.gov/fa/cdbg/FedProgGuideDocs/AppendixC_AnnualIncomeAsse
tInclusionsExclusions.doc 
See Attachment B: Part 5 Annual Income Net Family Asset Inclusions and 
Exclusions 

 
2.3. DEFINITION OF AN ELIGIBLE HOMEBUYER 
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HOME funded Programs are required to use the following definition of an eligible 
homebuyer, which is a “first-time homebuyer” from 8201(l) Title 25 California Code of 
Regulations: 
 

“First-time homebuyer” means an individual or individuals or an individual and his 
or her spouse who have not owned a home during the three-year period before the 
purchase of a home with subsidy assistance, except that the following individual or 
individuals may not be excluded from consideration as a first-time homebuyer under 
this definition: 

1. a displaced homemaker who, while a homemaker, owned a home with 
his or her spouse or resided in a home owned by the spouse.  A displaced 
homemaker is an adult who has not, within the preceding two years, 
worked on a full-time basis as a member of the labor force for a 
consecutive twelve-month period and who has been unemployed or 
underemployed, experienced difficulty in obtaining or upgrading 
employment and worked primarily without remuneration to care for his 
or her home and family; 

2. a single parent who, while married, owned a home with his or her spouse 
or resided in a home owned by the spouse.  A single parent is an 
individual who is unmarried or legally separated from a spouse and has 
one or more minor children for whom the individual has custody or joint 
custody or is pregnant; or 

3. an individual or individuals who owns or owned, as a principal residence 
during the three-year period before the purchase of a home with 
assistance, a dwelling unit whose structure is: 

a. not permanently affixed to a permanent foundation in 
accordance with local or state regulations; or 

b. not in compliance with state, local, or model building codes and 
cannot be brought into compliance with such codes for less 
than the cost of constructing a permanent structure. 

 
3.0. HOUSING UNIT ELIGIBILITY 
 

3.1. LOCATION AND CHARACTERISTICS 
 

A. Housing units to be purchased must be located within the eligible area. The eligible 
area is described as follows:  “Within City of Woodland.” 

 
B. Housing unit types eligible for the homebuyer Program are new or previously 

owned single-family residences; condominiums; or manufactured homes in 
mobilehome parks, in common-interest developments or on a single-family lot and 
placed on a permanent foundation system.  HOME does not allow manufactured 
homes unless on a permanent foundation system. 

 
C. All housing units must be in compliance with State and local codes and ordinances.  
 
D. Housing units located within a 100-year flood zone will be required to provide proof 

of flood insurance with an endorsement naming the City as loss payee in order to 
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close escrow. 
 

E. Housing must be “modest”, so it may not exceed three bedrooms and two bathrooms 
unless there are documented extenuating circumstances (e.g. it would create an 
overcrowding situation, there is not a reasonable inventory of homes of this size, 
etc.) and the Loan Committee approves the exception request. 

 
3.2. CONDITIONS 
 

A. Construction Inspection and Determining Need for Repairs.  
 

Once the participating homebuyer has executed a purchase agreement for a housing 
unit, and prior to a commitment of Program funds, the following steps must be taken 
for the housing unit to be eligible for purchase under the Program: 
 
1) When the Sponsor’s Program utilizes Federal funds and if the housing unit 

was constructed prior to 1978 then the lead-based paint requirements of 
Section 3.2.C will apply. 

 
2) The Program Operator, a certified housing inspector, or a Sponsor 

representative will walk through the housing unit, determine if it is 
structurally sound, and identify any code related and health and safety 
deficiencies that need to be corrected.  A list of code related repair items will 
be given to the homebuyers and their Realtor to be negotiated with the seller. 

 
3) Upon completion of all work required by the Program Operator, Sponsor, 

appraiser, pest inspector and/or certified housing inspector, a final inspection 
will be conducted prior to close of escrow.  The inspector will sign off on all 
required construction work assuring that each housing unit receiving 
Program assistance is in compliance with local codes and health and safety 
requirements at the time of purchase and prior to occupancy. 

 
B. Per Section 8208 of the State HOME regulations, no additional HOME assistance, 

including rehabilitation funds, may be provided during the period starting one year 
following the filing of the Project Completion Report through the end of the 
Affordability Period. 

 
The HOME Affordability Period is as follows (amount includes Activity Delivery 
Costs paid to the State Recipient by HCD): 

 
 

Amount of HOME Assistance Period of Affordability in Years 

Under $15,000                              5 years 
$15,000 to $40,000                           10 years 
Over $40,000                           15 years 

 
C. Lead-Based Paint Hazards:  All housing units built prior to 1978 for which HOME 

funding is anticipated are subject to the requirements of this section 3.2.C. Such 
homes must undergo a visual assessment by a person who has taken HUD’s online 
Visual Assessment course. Deteriorated paint must be stabilized using work safe 
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methods. Clearance must be obtained after paint stabilization by a DHS certified 
LBP Risk Assessor/Inspector. HOME general administrative and activity delivery 
funds may be used to pay for lead-based paint visual assessments, and if lead 
mitigation and clearance costs are incurred, these programs may incorporate the 
costs into the calculation of Program assistance.  

The following requirements must be met: 
 
1) Notification:  a) Prior to homebuyer’s obligation to purchase a pre-1978 

home, the Buyer will be given the most recent copy of and asked to read the 
EPA pamphlet “Protect Your Family From Lead in Your Home” (EPA 747-
K-94-001).  A signed receipt of the pamphlet will be kept in the Sponsor’s 
homebuyer file; b) A notice to residents is required following a risk 
assessment/inspection using form DHS 8552, which is provided by the 
DHS-certified Risk Assessor/Inspector; c) a notice to residents is required 
following lead-based paint mitigation work using Visual Assessment and 
Lead-based Paint Notice of Presumption and Hazard Reduction form, LBP – 
1 (Attachment H). 
 

2) Disclosure:  Prior to the homebuyer’s obligation to purchase a pre-1978 
housing unit, the HUD disclosure (Attachment E), “Seller’s Lead-based 
Paint Disclosure” notice must be provided by the seller to the homebuyer. 
 

3) Inspections:  The Inspector shall conduct a “Visual Assessment” of all the 
dwelling unit’s painted surfaces in order to identify deteriorated paint. All 
deteriorated paint will be stabilized in accordance with CFR 35.1330 (a) and 
(b); and a Clearance shall be made in accordance with CFR 35.1340. 
 

4) Mitigation: If stabilization is required, the contractor performing the 
mitigation work must use appropriately trained workers. Prior to the 
contractor starting mitigation work the Program Operator shall obtain copies 
of the contractor’s and workers’ appropriate proof of LBP training, as 
applicable to the job in order to assure that only qualified contractors and 
workers are allowed to perform the mitigation. 
 

D. The Program Operator will: 1) confirm that the housing unit is within the eligible 
area, 2) will review each proposed housing unit to ensure that it meets all eligibility 
criteria before funding, and 3) ensure a completed Lead Compliance Document 
Checklist is placed in each purchaser’s file (see Attachment I). 

 
3.3 ANTI-DISPLACEMENT POLICY AND RELOCATION ASSISTANCE 

 
Eligible homes will be those that are currently owner-occupied or have been vacant for 
three months prior to the acceptance of a contract to purchase.  A unit is ineligible if its 
purchase would result in the displacement of a tenant.  It is not anticipated that the 
implementation of the Program will result in the displacement of any persons, households, 
or families.  However, if tenant-occupied homes are included in the Program and relocation 
becomes necessary, the activity will be carried out in compliance with Sponsor’s relocation 
plan, which describes how those permanently displaced will be relocated and paid benefits 
in accordance with the following Federal laws. 
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A. Uniform Relocation Assistance (URA) and Real Property Acquisition Policies 

Act of 1970 
 

The federal URA and Real Property Acquisition Policies, as amended by the URA 
Amendments of 1987, contains requirements for carrying out real property 
acquisition or the displacement of a person, regardless of income status, for a 
project or program for which HUD financial assistance (including CDBG and 
HOME) is provided.  Requirements governing real property acquisition are 
described in Chapter VIII.  The implementing regulations, 49 CFR Part 24, require 
developers and owners to take certain steps in regard to tenants of housing to be 
acquired, rehabbed or demolished, including tenants who will not be relocated even 
temporarily. 
 

B. Section104(d) of the Housing and Community Development Act of 1974 
 

Section 104(d) requires each contractor (State Recipient), as a condition of receiving 
assistance under HOME, to certify that it is following a residential anti-
displacement plan and relocation assistance plan.  Section 104(d) also requires 
relocation benefits to be provided to low-income persons who are physically 
displaced or economically displaced as the result of a HOME assisted project, and 
requires the replacement of low-income housing, which is demolished or converted.  
The implementing regulations for Section 104(d) can be found in 24 CFR Part 
570(a). 

 
3.4.  PROPER NOTIFICATION AND DISCLOSURES 
 

A. Upon selection of a housing unit, a qualified seller and homebuyer will be given the 
necessary disclosures for the Program.  The homebuyer must have read and signed 
all Program disclosure forms.  Any and all property disclosures must be reviewed 
and signed by the homebuyer and seller.   

 
B. All owners who wish to sell their housing units must receive an acquisition notice 

(Attachment F) prior to submission of the homebuyer’s original offer.  This notice 
will be included in the contract and must be signed by all owners on title.  The 
disclosure must contain the items listed in 1.3.B. (required for federally-funded 
programs). 

 
 
4.0. PURCHASE PRICE LIMITS  
 

The purchase price limits for this Program shall not exceed the Maximum HOME Program 
Purchase Price/After-Rehab Value Limit for Sponsor’s County as updated by HCD or 
HUD.  
 
Note: For HOME-funded Programs the home purchase price of owner-occupied and 
homebuyer properties must be limited as follows: the value (with or without 
rehabilitation) can not exceed 95 percent of the area median purchase price as 
established by HCD and HUD. 
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Attachment C:  MAXIMUM PURCHASE PRICE/AFTER-REHAB VALUE LIMITS 
*Sponsor will update these limits annually as HCD provides new information. 
 

5.0. THE PRIMARY LOAN 
 

Prior to obtaining a loan from the Sponsor, a homebuyer must provide evidence of 
financing for the maximum amount the Primary Lender is willing to loan (the “primary 
loan”).   

 
A. QUALIFYING RATIOS 
 
The front-end (housing) debt-to-income ratio shall be between 2830% and 4035% and is 
the percentage of a borrower’s gross monthly income (before deductions) that would cover 
the cost of the loan principal and interest payment, property taxes, property insurance, 
mortgage insurance, and HOA dues, if any.     
 
The back-end (total) debt-to-income ratio shall be between 4135% and 4945% and is the 
percentage of a borrower’s gross monthly income that would cover the cost of housing as 
described in the paragraph above, plus any other monthly debt payments like car or 
personal loans and credit card debt, as well as child support and alimony payments.   
 
B. INTEREST RATE 
 
The primary loan must have a fixed interest rate that does not exceed the current market 
rate, as established by an index identified in the most recent NOFA.  No temporary interest 
rate buy-downs are permitted. 

C. LOAN TYPE AND TERM 
 

The primary loan shall be fully amortized and have a term “all due and payable” in no 
fewer than 30 years.  There shall not be a balloon payment due before the maturity date of 
the Program loan. 
 
D. IMPOUND ACCOUNT  

 
All households will be required to have impound accounts for the payment of taxes and 
insurance to ensure they remain current.   

 
 
 
6.0. THE PROGRAM LOAN  
 
 A. MAXIMUM AMOUNT OF PROGRAM ASSISTANCE 
 

The amount of Program assistance to a homebuyer toward purchase of a home shall not 
exceed the maximum HOME subsidy limit for Sponsor’s County per bedroom as 
designated by Section 221(d)(3) and shall never exceed more than 49% of the total 
indebtedness or $75,000, whichever is less.  In no instance shall the Program assistance 
exceed the amount of the principal mortgage.  See Attachment C.  Any approved “grant” 
amount for lead-based paint evaluation and reduction activities or for relocation assistance 
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shall be included in this amount.   
 

B. NON-RECURRING CLOSING COSTS 
 

Non-recurring costs such as credit report, escrow, closing and recording fees, and title 
report and title insurance, title updates and/or related costs may be included in the Program 
loan. 
  
C. AFFORDABILITY PARAMETERS FOR HOMEBUYERS  

 
The actual amount of a buyer’s Program subsidy shall be computed according to the 
housing ratio parameters specified in Section 5.0.A..  Each borrower shall receive only the 
subsidy needed to allow them to become homeowners (“the Gap”) while keeping their 
housing costs affordable.  The Program Operator will use the “front-end ratio” of housing-
expense-to-income to determine if the amount of the proposed primary loan is acceptable 
and, ultimately, the Program subsidy amount required, bridging the gap between the 
acquisition cost (purchase price plus closing costs) less down payment, and the amount of 
the primary loan. 
 
D. RATE AND TERMS FOR PROGRAM LOAN 

 
All Program assistance to individual households shall be made in the form of deferred 
payment (interest and principal) loan (DPL).   
 
The Program loan’s term shall be for 30 years.  
 
The Program loan’s interest rate shall be 3% simple interest.  Commencing with the 20th 
anniversary date of the recording of the Deed of Trust, and on each anniversary date 
thereafter, an amount equal to ten percent (10%) of the total interest accrued shall be 
forgiven such that at year 30 only the original balance of the loan needs to be repaid.  All 
Program loan payments shall be deferred because the borrowers will have their repayment 
ability fully utilized under the primary loan.  Loan principal shall not be forgiven, and the 
loan period cannot be extended. 
 
E. COMBINED LOAN-TO-VALUE RATIO 

 
 The loan-to-value ratio for a Program loan, when combined with all other indebtedness to 

be secured by the property, shall not exceed 100 percent of the sales price plus a maximum 
of up to 5 percent of the sales price to cover actual closing costs. 

 
 
 
 
7.0. PROGRAM LOAN REPAYMENT 
 
7.1. PAYMENTS ARE VOLUNTARY 
 

Borrowers may begin making voluntary payments at any time.  
 

7.2. RECEIVING LOAN PAYMENTS 
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A. Program loan payments will be made to: 
 

The City of Woodland 
300 First Street 
Woodland, CA 95695 
 

B. The Sponsor will be the receiver of loan payments or recaptured funds and will 
maintain a financial record-keeping system to record payments and file statements 
on payment status.  Payments shall be deposited and accounted for in the Sponsor’s 
Program Income Account, as required by HCD programs.  The Program lender will 
accept loan payments from borrowers prepaying deferred loans, and from borrowers 
making payments in full upon sale or transfer of the property.  All loan payments 
are payable to the Sponsor.  The Sponsor may at its discretion, enter into an 
agreement with a third party to collect and distribute payments and/or complete all 
loan servicing aspects of the Program. 

 
7.3. DUE UPON SALE OR TRANSFER 
 

In the event that an owner sells, transfers title, or discontinues residence in the purchased 
property for any reason, the principal balance of the DPL is due and payable, except:  
 
A. The owner shall be assured a fair return on investment including the owner’s 

investment and any capital improvement.  If the Net proceeds are insufficient for the 
Sponsor to recapture the balance of Program Loan owed, the Sponsor shall share the 
Net proceeds with the owner in proportion to each party’s investment in the 
property.  The Net proceeds are the sales price less repayment of the primary loan, 
and closing costs.  

 
B. If the owner of the property dies, and the heir to the property meets income 

requirements, the First-Time Homebuyer definition, and intends to occupy the home 
as a principal residence, the heir may be permitted, upon approval of the Sponsor, to 
assume the loan at the rate and terms the heir qualifies for under the current 
participation guidelines.  If the property owner dies and the heir does not meet 
eligibility requirements, the loan is due and payable.  

 
C. If an owner wants to convert the property to a rental unit, or any commercial or non-

residential use, the loan is due and payable. 
 

D. The loan will be in default if the borrower fails to maintain required fire or flood 
insurance or fails to pay property taxes.  See Attachment D on loan defaults for 
further information on property restrictions.  

 
7.4. LOAN SERVICING POLICIES AND PROCEDURES 
 

See Attachment D for local loan servicing policies and procedures.  While the attached 
policy outlines a system that can accommodate a crisis that restricts borrower repayment 
ability, it should in no way be misunderstood: The loan must be repaid.  All legal means to 
ensure the repayment of a delinquent loan as outlined in the Loan Servicing Policies and 
Procedures will be pursued. 
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7.5. LOAN MONITORING PROCEDURES 
 

Sponsor will monitor Borrowers and their housing units to ensure adherence to Program 
requirements including, but not limited to, the following: 

 
A. Owner-occupancy 
B. Property tax payment 
C. Hazard insurance coverage 
D. Good standing on Primary loans 
E. General upkeep of housing units 
 

8.0. PROGRAM LOAN PROCESSING AND APPROVAL  
 

A. Loan Processing 
 

All homebuyers or their representatives will be sent out an eligibility packet with all 
the necessary forms, disclosures, information, and application.  They should submit 
a complete application packet with all the Sponsor’s Program loan documents 
executed as well as all the information from the Primary Lender.  The Primary 
Lender should submit: 1) accepted property sales contract with proper seller 
notification; 2) mortgage application with good faith estimates and first mortgage 
disclosures; 3) full mortgage credit report and rent verification; 4) current third party 
income verifications and verifications of assets; 5) homeownership education 
certificate, if applicable; and 6) signed underwriting transmittal summary and final 
signed loan application, both from primary lender.  Staff will work with local 
lenders to ensure qualified participants receive only the benefit from the Sponsor’s 
Program needed to purchase the housing unit and that leveraged funds will be used 
when possible.  

 
B. Creditworthiness  
 
 Qualifying ratios are only a rough guideline in determining a potential borrower’s 

creditworthiness.  Many factors such as excellent or poor credit history, amount of 
down payment, and size of loan will influence the decision to approve or disapprove 
a particular loan.  The borrower’s credit history will be reviewed by the Sponsor and 
documentation of such maintained in the loan file.  The Sponsor may elect to obtain 
a credit report or rely on a current copy obtained by the primary lender. 

 
C. Documents from Primary Lender 
 

After initial review of the qualified homebuyer's application packet, the Program 
Operator will request any additional documents needed.  Documents may be faxed, 
but originals shall be received through the mail before Program funds are committed 
to escrow.  Based on receipt and review of the final documents, the Program 
Operator will do an income certification (using most recent HCD program’s 
guidance on income calculation and determination), and homebuyer certification 
(review of credit report and income taxes).  Documentation of affordability will then 
be verified and subsidy requirement determined.  
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D. Disclosure of Program and Loan Information to Homebuyers 
 

The Program’s application and disclosure forms will contain a summary of the loan 
qualifications of the borrower with and without Program assistance.  Housing ratios 
with and without Program assistance are also outlined in these guidelines. 
Information on the Program’s application will be documented with third party 
verifications in the file.  For example, the sales contact will provide the final 
purchase price and outline how much of the closing costs are to be paid by the 
seller, etc.  The appraisal, termite and title report will provide information to 
substantiate the information in the sales contract and guide the construction 
inspection.  The Program loan application will provide current debt and housing 
information and will be documented by the credit report and income/asset 
verifications. The Primary Lender’s approval letter and estimated closing cost 
statement should reflect all the information in the loan package and show any 
contingencies of loan funding.  Reviewing the Primary Lender’s loan underwriting 
documentation will provide basic information about the qualification of the 
applicant and substantiate the affordability provided by the Program loan.  By 
reviewing and crosschecking all the Primary Lender information, the final Program 
loan amount approved will fall within the affordability parameters of the Program. 
 

8.1. COMPLETION OF UNDERWRITING AND APPROVAL OF PROGRAM LOAN 
 

Once the loan approval package has been completed the Program Operator will submit it to 
the Sponsor for approval.  Sponsor will review the request and may approve it with or 
without conditions.  Upon approval, a final closing date for escrow is set and Program 
funds are accessed for the homebuyer. 

 
8.2. PRIMARY AND PROGRAM LOAN DOCUMENT SIGNING 
 

The homebuyer(s) sign promissory notes, loan agreements, deeds of trust, and statutory 
lending notices (Truth In Lending (TIL), etc.); the Deeds of Trust are recorded with the 
County Clerk/Recorder at the same time, and the request(s) for copy of Notice of Default 
are also recorded with the County Clerk/Recorder. 
 

8.3. ESCROW PROCEDURES 
 

The escrow/title company shall review the escrow instruction provided by the Program 
lender and shall issue a California Land Title Association (CLTA) and the American Land 
Title Association (ALTA) after closing.  The CLTA policy is issued to the homebuyer and 
protects them against failure of title based on public records and against such unrecorded 
risks as forgery of a deed.  The ALTA is issued to each lender providing additional 
coverage for the physical aspects of the property as well as the homebuyer’s title failure.  
These aspects include anything which can be determined by only physical inspection, such 
as correct survey lines; encroachments; mechanics liens; mining claims and water rights.  
The Program lender instructs the escrow/title company in the escrow instructions as to what 
may show on the policy; the amount of insurance on the policy (all liens should be covered) 
and the loss payee (each lender should be listed as a loss payee and receive an original 
ALTA). 

 
9.0. SUBORDINATE FINANCING 
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With today’s high costs, in order for a low-income household to obtain a home, several 
funding sources might be required.  Subordinate loans may be used to cover mortgage 
subsidy costs that exceed the Program maximum loan amount.  All subordinate liens must 
have the payments deferred and the term must be for at least as long as the term of the 
Program loan. 

 
10.0. EXCEPTIONS AND SPECIAL CIRCUMSTANCES 
 

The Sponsor may make amendments to these Participation Guidelines.  Any changes shall 
be made in accordance with regulations and approved by the Sponsor’s governing body.  
Changes shall then be sent to HCD for approval. 

 
10.1. DEFINITION OF EXCEPTION 
 

Any case to which a standard policy or procedure, as stated in the guidelines, does not 
apply or an applicant treated differently from others of the same class would be an 
exception. 

 
10.2. PROCEDURES FOR EXCEPTIONAL CIRCUMSTANCES 
 

A. The Sponsor or its agent may initiate consideration of an exception and prepare a 
report.  This report shall contain a narrative, including the Sponsor's recommended 
course of action and any written or verbal information supplied by the applicant.   

 
B. The Sponsor shall make a determination of the exception based on the 

recommendation of the Program Operator.  The request can be presented to the 
Sponsor’s loan committee and/or governing body for a decision. 

 
11.0. DISPUTE RESOLUTION AND APPEALS PROCEDURE 
 

Any applicant denied assistance from the Program has the right to appeal.  Complaints 
concerning the Program should be made to the Program Operator first.  If unresolved in this 
manner, the complaint or appeal must be made in writing and filed with the Sponsor.  The 
Sponsor will then schedule a meeting with the Loan Review Committee.  Their written 
response will be made within thirty (30) working days.  If the applicant is not satisfied with 
the Committee's decision, a request for an appeal may be filed with the Sponsor’s 
governing body.  Final appeal must be filed in writing with HCD within one year after 
denial. 
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ATTACHMENT A 

24 CFR Part 5 ANNUAL INCOME INCLUSIONS AND EXCLUSIONS 

Part 5 Inclusions 

This table presents the Part 5 income inclusions as stated in the HUD Technical Guide for 
Determining Income and Allowances for HOME Program (Third Edition; January 2005). 

General Category (Last Modified:  January 2005) 

1. Income from 
wages, salaries, 
tips, etc. 

The full amount, before any payroll deductions, of wages and salaries, overtime pay, commissions, fees, tips 
and bonuses, and other compensation for personal services.  

2. Business Income  

The net income from the operation of a business or profession. Expenditures for business expansion or 
amortization of capital indebtedness shall not be used as deductions in determining net income. An allowance 
for depreciation of assets used in a business or profession may be deducted, based on straight-line 
depreciation, as provided in Internal Revenue Service regulations. Any withdrawal of cash or assets from the 
operation of a business or profession will be included in income, except to the extent the withdrawal is 
reimbursement of cash or assets invested in the operation by the family. 

3. Interest & 
Dividend Income 

Interest, dividends, and other net income of any kind from real or personal property. Expenditures for 
amortization of capital indebtedness shall not be used as deductions in determining net income. An allowance 
for depreciation is permitted only as authorized in number 2 (above). Any withdrawal of cash or assets from 
an investment will be included in income, except to the extent the withdrawal is reimbursement of cash or 
assets invested by the family. Where the family has net family assets in excess of $5,000, annual income 
shall include the greater of the actual income derived from all net family assets or a percentage of the value 
of such assets based on the current passbook savings rate, as determined by HUD. 

 
4. Retirement & 
Insurance Income 

The full amount of periodic amounts received from Social Security, annuities, insurance policies, retirement 
funds, pensions, disability or death benefits, and other similar types of periodic receipts, including a lump-
sum amount or prospective monthly amounts for the delayed start of a periodic payment (except for certain 
exclusions, listed in Income Exclusions, number 14).  

5. Unemployment & 
Disability Income  

Payments in lieu of earnings, such as unemployment and disability compensation, worker's compensation and 
severance pay (except for certain exclusions, listed in Income Exclusions, number 3).  

6. Welfare 
Assistance 

Welfare Assistance. Welfare assistance payments made under the Temporary Assistance for Needy Families 
(TANF) program are included in annual income: 

• Qualify as assistance under the TANF program definition at 45 CFR 260.31; and 
• Are otherwise excluded from the calculation of annual income per 24 CFR 5.609(c). 

If the welfare assistance payment includes an amount specifically designated for shelter and utilities that is 
subject to adjustment by the welfare assistance agency in accordance with the actual cost of shelter and 
utilities, the amount of welfare assistance income to be included as income shall consist of: 

• the amount of the allowance or grant exclusive of the amount specifically designated for shelter or 
utilities; plus: 

• the maximum amount that the welfare assistance agency could in fact allow the family for shelter and 
utilities. If the family welfare assistance is reduced from the standard of need by applying a percentage, 
the amount calculated under 24 CFR 5.609 shall be the amount resulting from one application of the 
percentage.  

7. Alimony, Child 
Support, & Gift 
Income 

Periodic and determinable allowances, such as alimony and child support payments, and regular contributions 
or gifts received from organizations or from persons not residing in the dwelling.  

8. Armed Forces 
Income 

All regular pay, special day, and allowances of a member of the Armed Forces (except as provided in number 
8 of Income Exclusions).  

 
Part 5 exclusions 

This table presents the Part 5 income exclusions as stated in the HUD Technical Guide for 
Determining Income and Allowances for HOME Program (Third Edition; January 2005). 

General Category (Last Modified:  January 2005) 

1. Income of 
Children Income from employment of children (including foster children) under the age of 18 years.  

2. Foster Care 
Payments 

Payments received for the care of foster children or foster adults (usually persons with disabilities, unrelated 
to the tenant family, who are unable to live alone).  

3. Inheritance and Lump-sum additions to family assets, such as inheritances, insurance payments (including payments under 
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Insurance Income health and accident insurance and worker's compensation), capital gains, and settlement for personal or 
property losses (except for certain exclusions, listed in Income Inclusions, number 5).  

4. Medical Expense 
Reimbursements 

Amounts received by the family that are specifically for, or in reimbursement of, the cost of medical expenses 
for any family member.  

5. Income of Live-in 
Aides Income of a live-in aide (as defined in 24 CFR5.403). 

6. Income from a 
Disabled Member 

Certain increase in income of a disabled member of qualified families residing in HOME-assisted housing or 
receiving HOME tenant-based rental assistance (24 CFR 5.671 (a)). 

7. Student Financial 
Aid The full amount of student financial assistance paid directly to the student or to the educational institution.  

8. "Hostile Fire" Pay The special pay to a family member serving in the Armed Forces who is exposed to hostile fire.  
 

9. Self-Sufficiency 
Program Income 

a. Amounts received under training programs funded by HUD.  
b. Amounts received by a person with a disability that are disregarded for a limited time for purposes 

of Supplemental Security Income eligibility and benefits because they are set side for use under a 
Plan to Attain Self-Sufficiency (PASS).  

c. Amounts received by a participant in other publicly assisted programs that are specifically for, or in 
reimbursement of, out-of-pocket expenses incurred (special equipment, clothing, transportation, 
childcare, etc.) and which are made solely to allow participation in a specific program.  

d. Amounts received under a resident service stipend.  A resident service stipend is a modest amount 
(not to exceed $200 per month) received by a resident for performing a service for the PHA or 
owner, on a part-time basis, that enhances the quality of life in the development.  Such services 
may include, but are not limited to, fire patrol, hall monitoring, lawn maintenance, resident 
initiatives coordination, and serving s a member of the PHA’s governing board.  No resident may 
receive more than one such stipend during the same period of time. 

e. Incremental earnings and benefits resulting to any family member from participation in qualifying 
state or local employment training programs (including training not affiliated with a local 
government) and training of a family member as resident management staff. Amounts excluded by 
this provision must be received under employment training programs with clearly defined goals and 
objectives, and are excluded only for the period during which the family member participates in the 
employment-training program.  

10. Gifts Temporary, nonrecurring, or sporadic income (including gifts).  

11. Reparation 
Payments 

Reparation payments paid by a foreign government pursuant to claims filed under the laws of that 
government by persons who were persecuted during the Nazi era.  

12. Income from 
Full-time Students  

Earnings in excess of $480 for each full-time student 18 years old or older (excluding the head of household 
or spouse).  

13. Adoption 
Assistance 
Payments 

Adoption assistance payments in excess of $480 per adopted child.  

14. Social Security 
& SSI Income 

Deferred periodic amounts from supplemental security income and social security benefits that are received in 
a lump sum amount or in prospective monthly amounts.  

15. Property Tax 
Refunds 

Amounts received by the family in the form of refunds or rebates under state or local law for property taxes 
paid on the dwelling unit. 

16. Home Care 
Assistance  

Amounts paid by a state agency to a family with a member who has a developmental disability and is living at 
home to offset the cost of services and equipment needed to keep this developmentally disabled family 
member at home.  

17. Other Federal 
Exclusions  

Amounts specifically excluded by any other Federal statute from consideration as income for purposes of 
determining eligibility or benefits under a category of assistance programs that includes assistance under any 
program to which the exclusions set forth in 24 CFR 5.609(c) apply.  A notice will be published in the Federal 
Register and distributed to housing owners identifying the benefits that qualify for this exclusion.  Updates 
will be published and distributed when necessary.  The following is a list of income sources that qualify for 
that exclusion: 

  
The value of the allotment provided to an eligible household under the Food Stamp Act of 1977;  

  
Payments to volunteers under the Domestic Volunteer Service Act of 1973 (employment through 
AmeriCorps, VISTA, Retired Senior Volunteer Program, Foster Grandparents Program, youthful offender 
incarceration alternatives, senior companions);  

  
Payments received under the Alaskan Native Claims Settlement Act;  

  
Income derived from the disposition of funds to the Grand River Band of Ottawa Indians;  

  
Income derived from certain submarginal land of the United States that is held in trust for certain 
Indian tribes;  

  
Payments or allowances made under the Department of Health and Human Services’ Low-Income Home 
Energy Assistance Program. 

  
Payments received under the Maine Indian Claims Settlement Act of 1980 (25 U.S.C. 1721);  

The first $2,000 of per capita shares received from judgment funds awarded by the Indian Claims 
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  Commission or the U.S. Claims Court and the interests of individual Indians in trust or restricted lands, 
including the first $2,000 per year of income received by individual Indians from funds derived from 
interests held in such trust or restricted lands; 

  
Amounts of scholarships funded under Title IV of the Higher Education Act of 1965, including awards 
under the Federal work-study program or under the Bureau of Indian Affairs student assistance 
programs;  

  
Payments received from programs funded under Title V of the Older Americans Act of 1985 (Green 
Thumb, Senior Aides, Older American Community Service Employment Program);  

  
Payments received on or after January 1, 1989, from the Agent Orange Settlement Fund or any other 
fund established pursuant to the settlement in the In Re Agent Orange product liability litigation, M.D.L. 
No. 381 (E.D.N.Y.);  

  
Earned income tax credit refund payments received on or after January 1, 1991, including advanced 
earned income credit payments;  

  
The value of any child care provided or arranged (or any amount received as payment for such care or 
reimbursement for costs incurred for such care) under the Child Care and Development Block Grant Act 
of 1990;  

  
Payments received under programs funded in whole or in part under the Job Training Partnership Act 
(employment and training programs for Native Americans and migrant and seasonal farm workers, Job 
Corps, veterans employment programs, state job training programs and career intern programs, 
AmeriCorps).  

 Payments by the Indians Claims Commission to the Confederated Tribes and Bands of Yakima Indian 
Nation or the Apache Tribe of Mescalero Reservation; 

 Allowances, earnings, and payments to AmeriCorps participants under the National and Community 
Services Act of 1990; 

 Any allowance paid under the provisions of 38 U.S.C. 1805 to a child suffering from spina bifida who is 
the child of a Vietnam veteran; 

 Any amount of crime victim compensation (under the Victims of Crime Act) received through crime 
victim assistance (or payment or reimbursement of the cost of such assistance) as determined under 
the Victims of Crime Act because of the commission of a crime against the applicant under the Victims 
of Crime Act; and 

 Allowances, earnings, and payments to individuals participating in programs under the Workforce 
Investment Act of 1998. 
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ATTACHMENT B 
PART 5 ANNUAL INCOME NET FAMILY ASSET INCLUSIONS AND EXCLUSIONS 

 

ATTACHMENT C 
 

MAXIMUM PURCHASE PRICE/AFTER-REHAB VALUE LIMIT FOR YOLO COUNTY 

This table presents the Part 5 asset inclusions and exclusions as stated in the HUD Technical Guide for Determining 
Income and Allowances for HOME Program (Third Edition; January 2005). 

Statements from 24 CFR Part 5 – Last Modified:  January 2005  

Inclusions  

1. Cash held in savings accounts, checking accounts, safe deposit boxes, homes, etc. For savings accounts, use the 
current balance. For checking accounts, use the average 6-month balance.  Assets held in foreign countries are 
considered assets. 

2. Cash value of revocable trusts available to the applicant.  

3. Equity in rental property or other capital investments. Equity is the estimated current market value of the asset 
less the unpaid balance on all loans secured by the asset and all reasonable costs (e.g., broker fees) that would be 
incurred in selling the asset. Under HOME, equity in the family's primary residence is not considered in the 
calculation of assets for owner-occupied rehabilitation projects.  

4. Cash value of stocks, bonds, Treasury bills, certificates of deposit and money market accounts.  

5. Individual retirement, 401(K), and Keogh accounts (even though withdrawal would result in a penalty).  

6. Retirement and pension funds.  

7. Cash value of life insurance policies available to the individual before death (e.g., surrender value of a whole life 
or universal life policy).  

8. Personal property held as an investment such as gems, jewelry, coin collections, antique cars, etc.  

9. Lump sum or one-time receipts, such as inheritances, capital gains, lottery winnings, victim's restitution, 
insurance settlements and other amounts not intended as periodic payments.  

10. Mortgages or deeds of trust held by an applicant.  

Exclusions 

1. Necessary personal property, except as noted in number 8 of Inclusions, such as clothing, furniture, cars and 
vehicles specially equipped for persons with disabilities.  

2. Interest in Indian trust lands.  

3. Assets not effectively owned by the applicant. That is, when assets are held in an individual's name, but the 
assets and any income they earn accrue to the benefit of someone else who is not a member of the household and 
that other person is responsible for income taxes incurred on income generated by the asset.  

4. Equity in cooperatives in which the family lives.  

5. Assets not accessible to and that provide no income for the applicant.  

6. Term life insurance policies (i.e., where there is no cash value). 

7. Assets that are part of an active business. "Business" does not include rental of properties that are held as an 
investment and not a main occupation.  
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(HOME Value Limits as of 1/1/2011) 
COUNTY NAME One-Family 

YOLO $362,790 
 

 
HOME SUBSIDY LIMITS PER UNIT – SECTION 221(d)(3) FOR YOLO COUNTY 

(Limits are effective 11/28/11)  
COUNTY NAME O-BDR 1-BDR 2-BDR 3-BDR 4-BDR 

YOLO $128,698 $147,531 $179,398 $232,080 $254,753 
 
 

INCOME LIMITS FOR YOLO COUNTY* 
(Limits are effective 02/01/12) 

Number of Persons in Household 
 1 2 3 4 5 6 7 8 

80% of 
AMI 

$43,050 $49,200 $55,350 $61,500 $66,450 $71,350 $76,300 $81,200 

 
*Sponsor will insert the limits for the county in which the Program is located, and will 
update the income limits annually as HCD provides new information. The link to the 
official, HCD-maintained, income limits is: 
http://www.hcd.ca.gov/hpd/hrc/rep/state/incNote.html 
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ATTACHMENT D 
 

LOAN SERVICING POLICIES AND PROCEDURES 
FOR CITY OF WOODLAND 

 
The City of Woodland, hereafter called “Lender,” has adopted these policies and procedures in 
order to preserve its financial interest in properties whose “Borrowers” have been assisted with 
public funds.  The Lender will to the greatest extent possible follow these policies and procedures, 
but each loan will be evaluated and handled on a case-by-case basis.  The Lender has formulated 
this document to comply with state and federal regulations regarding the use of these public funds 
and any property restrictions, which are associated with them. 
 
The policies and procedures are broken down into the following areas: 1) making required monthly 
payments or voluntary payments on a loan’s principal and interest; 2) required payment of property 
taxes and insurance; 3) required Request for Notice of Default on all second mortgages;  4) loans 
with annual occupancy restrictions and certifications 5) required noticing and limitations on any 
changes in title or use of property; 6) required noticing and process for requesting a subordination 
during a refinance; 7) processing of foreclosure in case of default on the loan.   
 

1. Loan Repayments: 
 
The Lender will collect monthly payments from those borrowers who are obligated to do so under 
Notes which are amortized promissory notes.  Late fees will be charged for payments received after 
the assigned monthly due date.   
 
For Notes which are deferred payment loans, the Lender must accept voluntary payments on the 
loan.  Loan payments will be credited to principal.  The borrower may repay the loan balance at 
any time with no penalty. 
 

2. Payment of Property Taxes and Insurance: 
 
As part of keeping the loan from going into default, borrower must maintain property insurance 
coverage naming the Lender as loss payee in first position or additional insured if the loan is a 
junior lien.  If borrower fails to maintain the necessary insurance, the Lender may take out force 
placed insurance to cover the property while the Borrower puts a new insurance policy in place.  
All costs for installing the necessary insurance will be added to the loan balance at time of 
installation of Borrower’s new insurance. 
 
When a property is located in a 100-year flood plain, the Borrower will be required to carry the 
necessary flood insurance.  A certificate of insurance for flood and for standard property insurance 
with an endorsement naming the City of Woodland as additional insured will be required at close 
of escrow.   The lender will verify the insurance on an annual basis. 
 
Property taxes must be kept current during the term of the loan.  If the Borrower fails to maintain 
payment of property taxes then the lender may pay the taxes current and add the balance of the tax 
payment plus any penalties to the balance of the loan.  Wherever possible, the Lender encourages 
Borrower to have impound accounts set up with their first mortgagee wherein they pay their taxes 
and insurance as part of their monthly mortgage payment.   
   

3. Required Request for Notice of Default: 
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When the Borrower’s loan is in second position behind an existing first mortgage, it is the Lender's 
policy to prepare and record a "Request for Notice of Default" for each senior lien in front of 
Lender’s loan.  This document requires any senior lien holder listed in the notice to notify the 
lender of initiation of a foreclosure action.  The Lender will then have time to contact the Borrower 
and assist them in bringing the first loan current, if possible.  The Lender can also monitor the 
foreclosure process and go through the necessary analysis to determine if the loan can be made 
whole or preserved.  When the Lender is in a third position and receives notification of foreclosure 
from only one senior lien holder, it is in their best interest to contact any other senior lien holders 
regarding the status of their loans. 
 

4. Annual Occupancy Restrictions and Certifications: 
 
On owner-occupant loans, the Lender will require that Borrowers submit utility bills and/or other 
documentation annually to prove occupancy during the term of the loan.  Some loans may have 
income and housing cost evaluations, which require a household to document that they are not able 
to make amortized loan payments, typically every five years.  These loan terms are incorporated in 
the original Note and Deed of Trust.   
 

5. Required Noticing and Restrictions on Any Changes of Title or Occupancy: 
 
In all cases where there is a change in title or occupancy or use, the Borrower must notify the 
Lender in writing of any change.   Lender and borrower will work together to ensure the property is 
kept in compliance with the original Program terms and conditions such that it remains available as 
an affordable home for low-income families.  These types of changes are typical when Borrowers 
do estate planning (adding a relative to title) or if a Borrower dies and property is transferred to 
heirs or when the property is sold or transferred as part of a business transaction.  In some cases the 
Borrower may move and turn the property into a rental unit without notifying the Lender.  Changes 
in title or occupancy must be in keeping with the objective of benefit to low-income households 
(below 80 percent of AMI). 
 
Change from owner-occupant to owner-occupant occurs at a sale.  When a new owner-occupant is 
not low-income, the loan is not assumable and the loan balance is immediately due and payable. If 
the new owner-occupant qualifies as low-income, the purchaser may either pay the loan in full or 
assume all loan repayment obligations of the original owner-occupant, subject to the approval of 
the Lender’s Loan Committee (depends on the HCD program).  
 
If a transfer of the property occurs through inheritance, the heir (as owner-occupant) may be 
provided the opportunity to assume the loan at an interest rate based on household size and 
household income, provided the heir is income eligible.  If the heir intends to occupy the property 
and is not low-income, the balance of the loan is due and payable.  If the heir intends to act as an 
owner-investor, the balance of the loan may be converted to an owner/investor interest rate and 
loan term and a rent limitation agreement is signed and recorded on title.  All such changes are 
subject to the review and approval of the Lender’s Loan Committee. 

 
Change from owner-occupant to owner-investor occurs when an owner-occupant decides to move 
out and rent the assisted property, or if the property is sold to an investor.  If the owner converts 
any assisted unit from owner-occupied to rental, the loan is due in full.  
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Conversion to use other than residential use is not allowable where the full use of the property is 
changed from residential to commercial or other.  In some cases, Borrowers may request that the 
Lender allow for a partial conversion where some of the residence is used for a business but the 
household still resides in the property.  Partial conversions can be allowed if it is reviewed and 
approved by any and all agencies required by local statute.  If the use of the property is converted 
to a fully non-residential use, the loan balance is due and payable. 
 

6. Requests for Subordinations: 
 
When a Borrower wishes to refinance the property, they must request a subordination request to the 
Lender.  The Lender will subordinate their loan only when there is no “cash out” as part of the 
refinance.  No cash out means that there are no additional charges on the transaction above loan 
and escrow closing fees.  There can be no third-party debt payoffs or additional encumbrance on 
the property above traditional refinance transaction costs.  Furthermore, the refinance should lower 
the housing cost of the household with a lower interest rate, and the total indebtedness on the 
property should not exceed the current market value. 
 

Also, provisions of Section 5.0.B and 5.0.C of these guidelines still apply, which state that 
the loan must: 

a) be fully amortized and have a fixed interest rate that does not exceed the current 
market rate, as established by an index identified in the most recent NOFA; 

b) not have a temporary interest rate buy-down; 
c) have a term “all due and payable” in no fewer than 30 years; and; 
d) not have a balloon payment due before the maturity date of the Program loan. 

 
Upon receiving the proper documentation from the refinance lender, the request will be considered 
by the loan committee for review and approval.  Upon approval, the escrow company will provide 
the proper subordination document for execution and recordation by the Lender. 
 

7. Process for Loan Foreclosure: 
 

Upon any condition of loan default: 1) non-payment; 2) lack of insurance or property tax payment;  
3) change in title or use without approval; 4) default on senior loans, the Lender will send out a 
letter to the Borrower notifying them of the default situation.  If the default situation continues then 
the Lender may start a formal process of foreclosure. 
 
When a senior lien holder starts a foreclosure process and the Lender is notified via a Request for 
Notice of Default, the Lender, who is the junior lien holder, may cancel the foreclosure 
proceedings by "reinstating" the senior lien holder.  The reinstatement amount or payoff amount 
must be obtained by contacting the senior lien holder.  This amount will include all delinquent 
payments, late charges and fees to date.  Lender must confer with Borrower to determine if, upon 
paying the senior lien holder current, the Borrower can provide future payments.  If this is the case 
then the Lender may cure the foreclosure and add the costs to the balance of the loan with a Notice 
of Additional Advance on the existing note.   
 
If the Lender determines, based on information on the reinstatement amount and status of 
borrower, that bringing the loan current will not preserve the loan, then staff must determine if it is 
cost effective to protect their position by paying off the senior lien holder in total and restructure 
the debt such that the unit is made affordable to the Borrower.  If the Lender does not have 
sufficient funds to pay the senior lien holder in full, then they may choose to cure the senior lien 
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holder and foreclose on the property themselves.  As long as there is sufficient value in the 
property, the Lender can afford to pay for the foreclosure process and pay off the senior lien holder 
and retain some or all of their investment.   
 
If the Lender decides to reinstate, the senior lien holder will accept the amount to reinstate the loan 
up until five (5) days prior to the set "foreclosure sale date."  This "foreclosure sale date" usually 
occurs about four (4) to six (6) months from the date of recording of the "Notice of Default."  If the 
Lender fails to reinstate the senior lien holder before five (5) days prior to the foreclosure sale date, 
the senior lien holder would then require a full pay off of the balance, plus costs, to cancel 
foreclosure.  If the Lender determines the reinstatement and maintenance of the property not to be 
cost effective and allows the senior lien holder to complete foreclosure, the Lender's lien may be 
eliminated due to insufficient sales proceeds. 
 
Lender as Senior Lien holder 
 
When the Lender is first position as a senior lien holder, active collection efforts will begin on any 
loan that is 31 or more days in arrears.  Attempts will be made to assist the homeowner in bringing 
and keeping the loan current.  These attempts will be conveyed in an increasingly urgent manner 
until loan payments have reached 90 days in arrears, at which time the Lender may consider 
foreclosure.  Lender’s staff will consider the following factors before initiating foreclosure: 
 

1) Can the loan be cured and can the rates and terms be adjusted to allow for affordable 
payments such that foreclosure is not necessary? 

 
2) Can the Borrower refinance with a private lender and pay off the Lender? 

 
3) Can the Borrower sell the property and pay off the Lender? 

 
4) Does the balance warrant foreclosure?  (If the balance is under $5,000, the expense to 

foreclose may not be worth pursuing.) 
 

5) Will the sales price of home "as is" cover the principal balance owing, necessary 
advances, (maintain fire insurance, maintain or bring current delinquent property taxes, 
monthly yard maintenance, periodic inspections of property to prevent vandalism, etc.) 
foreclosure, and marketing costs? 

 
If the balance is substantial and all of the above factors have been considered, the Lender may opt 
to initiate foreclosure.  The Borrower must receive, by certified mail, a thirty-day notification of 
foreclosure initiation.  This notification must include the exact amount of funds to be remitted to 
the Lender to prevent foreclosure (such as, funds to bring a delinquent BMIR current or pay off a 
DPL). 
 
At the end of thirty days, the Lender should contact a reputable foreclosure service or local title 
company to prepare and record foreclosure documents and make all necessary notifications to the 
owner and junior lien holders.  The service will advise the Lender of all required documentation to 
initiate foreclosure (Note and Deed of Trust usually) and funds required from the owner to cancel 
foreclosure proceedings.  The service will keep the Lender informed of the progress of the 
foreclosure proceedings. 
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When the process is completed, and the property has "reverted to the beneficiary" at the foreclosure 
sale, the Lender could sell the home themselves under a homebuyer program or use it for an 
affordable rental property managed by a local housing authority or use it for transitional housing 
facility or other eligible use.  The Lender could contract with a local real estate broker to list and 
sell the home and use those funds for program income eligible uses. 
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ATTACHMENT E 
SELLERS LEAD-BASED PAINT DISCLOSURE 

Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards 
 Lead Warning Statement 

 
Every purchaser of any interest in residential real property on which a residential dwelling was built prior to 1978 
is notified that such property may present exposure to lead from lead-based paint that may place young children at 
risk of developing lead poisoning.  Lead poisoning in young children may produce permanent neurological 
damage, including learning disabilities, reduced intelligence quotient, behavioral problems, and impaired memory.  
Lead poisoning also poses a particular risk to pregnant women.  The seller of any interest in residential real 
property is required to provide the buyer with any information on lead-based paint hazards from risk assessments 
or inspections in the seller’s possession and notify the buyer of any known lead-based paint hazards. A risk 
assessment or inspection for possible lead-based paint hazards is recommended prior to purchase. 
 
Seller’s Disclosure  
(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (ii) below):   
 (i) ____ Known lead-based paint and/or lead-based paint hazards are present in the housing (explain). 
 ________________________________________________________ 
 (ii)____ Seller has no knowledge of lead-based paint and/or lead-based paint hazards in the housing. 
(b) Records and reports available to the seller (check (i) or (ii) below): 
 (i) ____ Seller has provided the purchaser with all available records and reports pertaining to  
 Lead-based paint and/or lead-based paint hazards in the housing (list documents below). 
 ———————————————————————————————————————— 
 (ii) ____Seller has no reports or records pertaining to lead-based paint and/or lead-based  
 paint hazards in the housing. 
 
Purchaser’s Acknowledgment (initial) 
(c)____Purchaser has received copies of all information listed above. 
(d)____Purchaser has received the pamphlet Protect Your Family from Lead in Your Home. 
(e)____Purchaser has (check (i) or (ii) below): 

(i) _____ received a 10-day opportunity (or mutually agreed upon period) to conduct a risk assessment or 
inspection for the presence of lead-based paint and/or lead-based paint hazards; or  

 (ii) _____waived the opportunity to conduct a risk assessment or inspection for the presence of  
 Lead-based paint and/or lead-based paint hazards (NOT PERMISSIBLE FOR HOME AND CDBG).  
 
Agent’s Acknowledgment (initial) 
(f)____ Agent has informed the seller of the seller’s obligations under 42 U.S.C. 4852d and is aware  
 of his/her responsibility to ensure compliance. 
 
Certification of Accuracy 
The following parties have reviewed the information above and certify, to the best of their knowledge, that the 
information they have provided is true and accurate. 
 
—————————— —————————— ————————— ————————— 
Seller      Date                   Seller     Date 
—————————— —————————— ————————— ————————— 
Purchaser     Date        Purchaser     Date 
—————————— —————————— ————————— ————————— 
Agent      Date                    Agent     Date 
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ATTACHMENT F 
 

Disclosure to Seller with Voluntary, Arm's Length Purchase Offer 
 

DECLARATION 
 

This is to inform you that      would like to purchase the property, located at 
    , if a satisfactory agreement can be reached.  We are prepared to pay 
$____________ for a clear title to the property under conditions described in the attached proposed 
contract of sale. 
 
Because Federal funds may be used in the purchase, however, we are required to disclose to you 
the following information: 
 

1. The sale is voluntary.  If you do not wish to sell, the buyer, ___________________, 
thru the agency,  _____________ will not acquire your property.  The buyer 
does not have the power of eminent domain to acquire your property by condemnation 
(i.e. eminent domain) and the agency/Sponsor 
________________________________ will not use the power of eminent domain to 
acquire the property. 

2. The estimated fair market value of the property is $__________ and was estimated by 
_______________________________________, to be finally determined by a 
professional appraiser prior to close of escrow. 

 
Since the purchase would be a voluntary, arms length, transaction you would not be eligible 
for relocation payments or other relocation assistance under the Uniform Relocation 
Assistance and Real Property Acquisition Policies Act of 1970 (URA), or any other law or 
regulation.  Also, as indicated in the contract of sale, this offer is made on the condition that 
no tenant will be permitted to occupy the property before the sale is completed. 
 
Again, please understand that if you do not wish to sell your property, we will take no 
further action to acquire it.  If you are willing to sell the property under the conditions 
described in the attached contract of sale, please sign the contract and return it to us at:  
_______________________________________________.  If you have any questions 
about this matter, please contact __________________________at 
______________________. 
 
Sincerely, 
 
 
____________________________________ 
Title 
 

 
_________________________________   _____________________ 
Buyer        Date 
 
_________________________________   _____________________ 
Buyer        Date 
 
Form continues on next page with Seller’s Acknowledgment 
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Disclosure to Seller with Voluntary, Arm's Length Purchase Offer (Page 2) 
 

Acknowledgement 
 
As the Seller I/we understand that the City of Woodland will inspect the property for health and 
safety deficiencies.  I/we also understand that public funds may be involved in this transaction and, 
as such, if the property was built before 1978, a lead-based paint disclosure must be signed by both 
the buyer and seller, and that a Visual Assessment will be conducted to determine the presence of 
deteriorated paint. 
 
As the Seller, I/we understand that under the City of Woodland program, the property must be 
currently owner-occupied, vacant for three months at the time of submission of purchase offer, new 
(never occupied), or renter purchasing the unit.  I/we hereby certify that the property is: 
 

 Vacant at least 3 months;   Owner-occupied;   New; or   Being Purchased by Occupant 
 
I/we hereby certify that I have read and understand this “Declaration” and     a copy of said 
Notice was given to me prior to the offer to purchase.  If received after presentation of the 
purchase offer, I/We choose   to withdraw    or    not to withdraw, from the Purchase 
Agreement. 
 
__________________________________   _______________________ 
Seller        Date 
 
__________________________________   _______________________ 
Seller        Date 
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ATTACHMENT G 
 CITY OF WOODLAND 

 
INSTRUCTIONS TO HOMEBUYER  

  
A. Participant works with lender of choice to obtain the primary lender’s pre-qualification letter. 
  
B. After consultation with Program Operator regarding approved bedroom and bathroom 

maximums (always 3 bedrooms and 2 bathrooms unless extenuating circumstances justify more 
to be approved), participant works with real estate agent to select home.  Program disclosures 
are reviewed with agent for presentation to seller.  The HOME Program allows only homes 
vacant for three months or more prior to the date of the purchase contract, unless the current 
tenant is purchasing the home. 

 
C. Participant selects home and enters into a purchase contract (contingent upon receiving Program 
 loan approval).  Lender provides the Program Operator with a copy of: 
 - real estate sales contract 
 - residential loan application and credit report 
 - verified income documentation 
 - disclosure statement 
 - proof of personal funds for participation in program 
 - breakdown of closing costs 
 - structural pest control clearance 
 - appraisal with photos and preliminary title report 
 
D. Program Operator reviews paperwork to determine program eligibility and financing 
 affordability for participant. 
 
E. Program Operator staff meets with qualified applicant to provide information relative to the 
 program requirements, the lending process, and homeownership responsibilities. 
 
F. Program Operator has home inspected to document health & safety and code compliance.    

Notice of any deficiencies or needed corrections are given to  participant's real estate agent, with 
recommended course of action. 

 
G. Program Operator requests loan approval from Sponsor’s Loan Review Committee.  Following 

loan approval, Program Operator prepares Deed of Trust, Promissory Note, Request for Notice 
of Default, Grant Agreement, Owner-Occupant Agreement with City of Woodland, and Escrow 
Instructions, and requests check and deposits same into escrow. 

 
H. Escrow company furnishes Program Operator with proof of documents to be recorded, and any 

escrow closeout information.  After receipt of recorded loan documents, Final HUD-1, 
Insurance Loss Payee Certification and Final Title Insurance Policy (Program Operator) closes 
out the loan file.
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ATTACHMENT H 
LEAD-BASED PAINT 

VISUAL ASSESSMENT, NOTICE OF PRESUMPTION, AND HAZARD REDUCTION FORM 
 

Section 1:  Background Information 
Property Address:   No LBP found or LBP exempt  
Select one:    Visual Assessment      Presumption    Hazard Reduction  
 
Section 2:  Visual Assessment.  Fill out Sections 1, 2, and 6.  If paint stabilization is performed, also fill out 
Sections 4 and 5 after the work is completed. 
Visual Assessment Date:   Report Date: 
Check if no deteriorated paint found   
Attachment A:  Summary where deteriorated paint was found.   
 
   
 
Section 3:  Notice of Presumption.  Fill out Sections 1, 3, 5, and 6.   Provide to occupant w/in 15 days of 
presumption. 
Date of Presumption Notice:   
Lead-based paint is presumed to be present  and/or Lead-based paint hazards are presumed to be present  
Attachment B:  Summary of Presumption:   
 
 
Section 4:  Notice of Lead-Based Paint Hazard Reduction Activity.  Fill out Sections 1, 4, 5, and 6.  Provide 
to occupant w/in 15 days of after work completed. 
Date of Hazard Reduction Notice:   
Initial Hazard Reduction Notice?  Yes      No   Start & Completion Dates:   
If “No”, dates of previous Hazard Reduction Activity Notices:   
Attachment C:  Activity locations and types.   
 
 
Attachment D:  Location of building components with lead-based paint remaining in the rooms, spaces or areas 
where activities were conducted.   
Attachment E:  Attach clearance report(s), using DHS form 8552 (and 8551 for abatement activities) 
 
Section 5:  Resident Receipt of Notice for Presumption or Lead-Based Paint Hazard Reduction Activity  
Printed Name:                                                      Signature:                                                        Date:                                                                    
 

Section 6:  Contact Information Organization:                                               
Contact Name:                                                            Contact Signature: 
Date:   Address:                                                                                                                 Phone:   
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ATTACHMENT I 

 
Homebuyer Program Lead Compliance Document Checklist 

 
 
The following documents should be in each Homebuyer unit file to document 
compliance with the lead requirements: 
 
 
 

Document Name Purpose 
 

Lead Safe Housing Rule Screening Sheet Documents 
exemptions 

 

Physical inspection form (HQS or equivalent)  Documents visual 
assessment results 

 

Seller Certification Seller certifies that 
paint was stabilized 
by qualified workers 
and that safe work 
practices were 
followed during paint 
stabilization 

 

Clearance Report and Clearance Review Worksheet Documents that unit 
passed clearance 

 

Disclosure Form Documents that 
buyer received 
disclosure and 
pamphlet. 

 

Lead Hazard Reduction Notice Documents that 
buyer received 
required lead hazard 
reduction notification. 

 

 
 
This was taken from the HUD Website at:  
 
http://www.hud.gov/offices/cpd/affordablehousing/training/leadsafe/usefulforms/index.cf
m#crosscutting 

 



 
 
 
 
 
 
 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Yolo County Commission on Aging and Adult Services Appointment 

DATE:  August 21, 2012 

             7. 
 

 
 
 

TO:  THE HONORABLE MAYOR 
AND CITY COUNCIL 

 

 
 
 
 
Recommendation for Action 
 
Staff recommends that the City Council adopt Resolution No.________ approving the appointment 
of Commission on Aging Chair Benjamin Garman as the City’s representative on the Yolo County 
Commission on Aging & Adult Services. 
 
 
Fiscal Impact 
 
None. 
 
 
Background 
 
The Yolo County Commission on Aging & Adult Services reviews and makes recommendations, 
upon the request of the Board of Supervisors, on specific issues and policy questions, as well as state 
and federal legislation and regulations related to the aged, disabled, or other adults. This 
Commission also serves as the County’s policy liaison to the Area 4 Agency on Aging. Additionally, 
the Commission reviews, considers, develops, and advances plans for the Board of Supervisors 
consideration for better coordination of County resources devoted to the aged, disabled and other 
adults needing the protection of authority and state. 
 
Membership in the Commission includes one representative each from the cities of Woodland, 
Davis, and West Sacramento; one from each of the supervisorial districts; four members at large 
appointed by the Supervisors; and one each representing the County Administrator’s office and the 
Public Guardian’s office.  
 
The City’s representation on this Commission has been vacant for several years. 
 
 



 
 2 

Yolo County Commission on Aging and Adult Services Appointment SUBJECT: 
PAGE: 
ITEM:   7. 

 
Discussion 
 
On June 14, 2012, the Commission on Aging approved a recommendation to the City Council to 
have Chair Benjamin Garman represent the City Commission on Aging on the County’s 
Commission on Aging & Adult Services. 
 
 
Public Contact 
 
Posting of the City Council agenda 
 
 

Prepared by: Christine Engel 
 Recreation Superintendent 

 
 
 
 
  
Paul Navazio 
City Manager 
 
Attachments:  Commission on Aging & Adult Services Summary and Appointment Resolution 





CITY OF WOODLAND 
 

RESOLUTION NO. ______________ 
 

A RESOLUTION APPOINTING A REPRESENTATIVE TO SERVE ON THE YOLO 
COUNTY COMMISSION ON AGING & ADULT SERVICES 
 
 
WHEREAS, the City of Woodland City Code Section 2-7-81 establishes a Commission on 
Aging; and 
 
WHEREAS, the County of Yolo adopted Resolution No. 04-90 to create a Commission on 
Aging & Adult Services; and 
 
WHEREAS, said Yolo County Commission on Aging & Adult Services includes a 
representative of the City of Woodland Commission on Aging who is appointed by the City 
Council; and  
 
WHEREAS, the City of Woodland Commission on Aging approved Chair Benjamin Garman 
to represent the Commission on Aging on Yolo County’s Commission on Aging  & Adult 
Services. 
 
NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Woodland 
appoints Benjamin Garman to serve as the City’s representative to said Commission on Aging 
& Adult Services. 
 
PASSED AND ADOPTED this 21st day of August 2012, by the following vote: 
 
AYES:  Council Members: 
NOES:  Council Members: 
ABSENT: Council Members: 
ABSTAIN: Council Members 
 

       
 ________________________________ 

Marlin H. Davies, Mayor 
 

ATTEST: 
 
__________________________________________ 
Ana Gonzalez, City Clerk 



 
 
 
 
 
 
 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Adoption of Mitigated Negative Declaration for the County Road 
25A Widening and Construction Project 

DATE:  August 21, 2012 

               8. 
 

 
 
 

TO:  THE HONORABLE MAYOR 
AND CITY COUNCIL 

 
 

 
 
Recommendation for Action 
 
Staff recommends that the City Council hold a public hearing and adopt Resolution No._____ to 
approve the Mitigated Negative Declaration for the CR 25A Widening and Reconstruction Project. 
 
 
Fiscal Impact 
 
The project design is included in the Capital Budget.  The design is funded from interest earnings on 
Spring Lake bond proceeds that the City currently has on hand.  Construction funding will be 
negotiated with a future developer that is conditioned to build this improvement. 
 
There is no impact to the general fund from this project. 
 
 
Report in Brief 
 
This item seeks City Council approval of the Mitigated Negative Declaration (MND) and Mitigation 
Monitoring Plan (MMP) for the County Road (CR) 25A Widening and Reconstruction Project 
(Project).  Any development in the Spring Lake Specific Plan (SLSP) that triggers a connection to 
Harry Lorenzo Drive (A.K.A.: CR 101) is required to construct the improvement project. 
 
The City is currently working with the Spring Lake Development Community to design the Project 
and has identified that Environmental Clearance was necessary for the project due the proposed 
removal of existing trees along CR 25A.  The original Turn of the Century Specific Plan Final 
Environmental Impact Report (EIR) and Supplemental EIR identified the need for the off-site 
improvements and assessed their impacts at a general level, but did not anticipate that the existing 
trees along CR 25A between CR 101 and SR 113 would be removed.  Further, because the 
improvement project will be approved by City Council action, staff is bringing the MND and MMP 
directly to City Council for consideration. 
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Background 
 
The project is an interim safety project that involves the removal, widening, and reconstruction of a 
portion of County Road 25A for approximately 2,450 linear feet, between County Road 101 and the 
edge of the Caltrans Right of Way (ROW) at SR 113.  The existing road is approximately 16 to 18 
feet wide with roadside drainage ditches and no shoulders.  The existing public ROW (held by the 
County) is 50-feet. 
 
The interim cross-section is two 12-foot travel lanes, with four-foot shoulders and a nine-foot 
drainage swale on either side.  Total interim cross-section will be 50 feet and will fit within the 
existing ROW.  The existing roadway within this section will be completely removed and 
reconstructed as a part of the project.  The total project area is approximately 2.8 acres. Project 
exhibits are provided in Attachment I.   
 
The project will be funded from SLSP developer fees.  The proposed interim safety improvement is 
expected to remain in place until development of the Master Plan Remainder Area proceeds, at 
which time the road will be widened beyond the existing 50-foot ROW and improved to the planned 
two-lane arterial standard, (83-foot right of way), in accordance with the SLSP. 
 
The subject segment of County Road (CR) 25A is located at the southerly boundary and “urban 
edge” of the Master Plan Remainder Area depicted in the SLSP adopted December 18, 2001 by the 
City of Woodland (Resolution No 4330).   An Environmental Impact Report (EIR) was certified for 
the SLSP on August 15, 2000 (Resolution No. 4215).  This document identified Impact 4.6-2 related 
to traffic increases on non-standard roadways.  Mitigation Measure 4.6-2(b) required offsite 
roadways (including the subject segment of CR 25A) needed to serve the specific plan to be 
improved to meet City design standards.   
 
Any development in the Spring Lake Specific Plan (SLSP) that triggers a connection to Harry 
Lorenzo Drive (A.K.A.: CR 101) is required to construct the Project.  It is anticipated that 
development in Spring Lake that triggers a connection to Harry Lorenzo Drive (A.K.A.: CR 101)  
will happen in the near future at which point the subject improvements would be required to be in 
place for purposes of safety and to provide secondary access.  In anticipation of this, the interim road 
design is currently being prepared by a design consultant and the CEQA review completed at this 
time in order to allow the project to move forward when required. 
 
 
Discussion 
 
The following is the City analysis of the Project’s MND. 
 
ACQUIRE JURISDICTION -- The project currently resides fully within Yolo County and Yolo 
County is the current owner of the existing ROW along CR 25A.  City Staff has discussed the 
Project with County staff and both are in agreement that the City will work to acquire the ROW from 
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the County prior to any construction activity.  City staff will provide Council with the ROW status 
update in future Council Communications.    
CEQA CLEARANCE – A Mitigated Negative Declaration (see Attachment II) and Mitigation 
Monitoring Plan (see Attachment III) were prepared for the project and released for public and 
agency review on June 15, 2012 for a 30-day comment period that ended July 16, 2012.  The 
following are the key subject areas discussed in the Initial Study and Mitigated Negative 
Declaration: 
 

Tree Removal -- The project includes the removal of 22 mature black walnut trees and 
approximately 15 additional walnut, almond, and willow trees of various sizes that lie within 
the existing ROW.  These trees have been evaluated for historical and biological 
significance.  Biological impacts are discussed below.  The trees were determined not to have 
particular historical significance; however they are of a size that triggers compliance with the 
City’s Tree Ordinance 
 
Biological Impacts – An active Swainson’s hawk nest is located in the second black walnut 
tree from the east end of the project corridor along the south side of County Road 25A.  A 
second active Swainson’s hawk nest is located in a small black walnut tree 0.5 miles south of 
the west end of the project corridor at the end of County Road 100A.  This nest is 
approximately 200 feet east of County Road 100A.  There are three additional Swainson’s 
hawk nest sites and one white-tailed kite nest site within approximately 1 mile of the project 
corridor. No other special-status species were detected or have been reported by CNDDB 
within or near the project corridor.  Mitigation Measures from the 1999 EIR prepared for the 
SLSP address hawk impacts and a new mitigation measure has been added in the Mitigated 
Negative Declaration.    The following is the new mitigation measure: 
 

MM #1 - There are 22 Black Walnut trees and approximately 15 smaller trees within the 
ROW.  Removal of the trees may occur anytime between September 16th and February 
29th.  Tree removal may occur from March 1 to September 15 if surveys indicate that 
nesting Swainson’s hawks are not present in the project area or within 0.25 miles of the 
project area.  
 
As mitigation for removal of the identified Swainson’s hawk nest tree, the City shall plant 
15 replacement trees  (in addition to those planted under the City’s Tree Replacement 
Program [Section 20A-1-100 of the City Code]) to provide future Swainson’s hawk 
nesting habitat. The trees shall be minimum 15-gallon container size Fremont 
cottonwood, valley oak, and/or California black walnut and shall be planted in an area 
with high potential for future occupancy by nesting Swainson’s hawks. The City shall 
coordinate with the Yolo County Natural Heritage Program, with assistance from DFG, 
to locate an appropriate receiving site and develop a planting and monitoring plan. The 
monitoring plan shall include remedial actions in case of tree mortality to ensure new 
trees are immediately replanted until one-hundred percent survivability is achieved. This 
mitigation shall be implemented within one year of removal of the trees.  
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Comment Letters and Responses -   Five comment letters were received as outlined below 
(see Attachment IV).  Staff responses are provided as follows. 
 
Central Valley Regional Water Control Board, 6 July 2012 – The letter notifies the City of 
standard requirements for a Storm Water Pollution Prevention Plan during construction to 
ensure the use of best management practices (BMPs) to reduce pollutants and run-off flows.  
Staff is aware of this requirement and it is identified in the Mitigated Negative Declaration.  
Staff recommends that this be memorialized in the form of the following condition of 
approval: 
 

1) The project shall comply with the requirements of the State Water Resources Board 
Construction General Permit for stormwater discharges associated with construction. 

 
Caltrans, 9 July 2012 -- The letter notifies the City that an Encroachment Permit is required 
for any work or traffic control that encroaches onto the State ROW.  Staff is aware of this 
requirement and recommends that this be memorialized in the form of the following 
condition of approval: 
 

2) A Caltrans Encroachment Permit is required for any work or traffic control that 
encroaches onto the State right-of-way 

 
Michael Beeman, 12 July 2012 – This letter is from an adjoining property owner to the north.  
Mr. Beeman objects to removal of trees along the south side of the road and requests that the 
staff reevaluate whether the trees require removal and whether the existing drainage ditch 
along the south can continue to be used thus avoiding the need to impact the trees.  It is not 
feasible to avoid removing all trees along the south; however, in response, a recommended 
condition of approval has been provided which addresses Mr. Beeman’s concern to the extent 
possible.   
 

3) Staff shall verify in the field the necessity of removing trees at the edge of the right-of-
way, and avoid removal where possible as long as engineering standards and vehicle 
clear recovery zone issues are addressed. Where removal of trees at the edge of the 
right-of-way can be avoided but there is concern regarding root health due to 
construction impacts, individual trees shall be evaluated by an arborist so that a 
determination can be made regarding long-term effects on tree health from specific 
construction impacts.   

 
Sarah Smith, 12 July 2012 – This letter is from another adjoining property owner to the 
north, adjacent to Mr. Beeman.  Ms. Smith objects to the use of eminent domain and asks 
other questions about maintenance responsibility for specified improvements that do not 
appear to relate to the Project as proposed.  It appears the commenter misunderstands the 
project.  The staff sent a letter to this property owner 20 July 2012 responding to each point 
and providing correct information about the project (see Attachment V).  There is no eminent 
domain action associated with the Project. 
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Governor’s Office of Planning and Research (OPR), State Clearinghouse (SCH), 13 July 
2012 – This letter is a form letter issued by this agency reflecting the results of the state 
agency review process.  No response is necessary. 
 
 

Public Contact 
 
Notice of availability of the Mitigated Negative Declaration (MND) was sent to property owners and 
interested parties on June 15, 2012.  The MND was also logged into the State Clearinghouse on June 
12, 2012.  Notice was published in the Daily Democrat August 11, 2012. In addition the agenda was 
posted.  
 
 
 

Prepared by: Christopher Fong, P.E. 
 Associate Civil Engineer 
 
 
Reviewed by: Cindy Norris 
 Principal Planner 
 
 
Reviewed by:  Brent Meyer, PE 

City Engineer/Principal 
Civil Engineer 

 
 
Reviewed by: Nicholas J. Ponticello 
 CDD Director 

 
 
  
Paul Navazio 
City Manager 
 
Attachments: 
 
I Project Exhibits 
II Mitigated Negative Declaration (MND) 
III Mitigation Monitoring Program (MMP) 
IV Comment Letters (5) 
V Response Letter to Ms. Sarah Smith 
VI Resolution 
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County Road 25A Widening and Reconstruction Project  

MITIGATION MONITORING PLAN 
 

 
 
INTRODUCTION 
 
This Chapter constitutes the Mitigation Monitoring Plan (MMP) for the County Road 25A 
Widening and Reconstruction Project.  The California Environmental Quality Act 
(CEQA) requires public agencies to report on and monitor measures adopted as part of 
the environmental review process (PRC Section 21081.6 and CEQA Guidelines 
Sections 15091.d and 15097). This Mitigation Monitoring Plan (MMP) is designed to 
fulfill that requirement.  
 
This MMP is designed to ensure that the measures identified in the Mitigated Negative 
Declaration are fully implemented.  The MMP describes the actions that must take 
place as a part of each measure, the timing of these actions, the entity responsible for 
implementation, and the agency responsible for enforcing each action.  
 
The City of Woodland has the ultimate responsibility to oversee implementation of this 
MMP.  Designated staff in the Community Development Department serve as the 
Project Monitor responsible for assigning monitoring actions to responsible agencies 
where applicable.  Because this is a public project, the City of Woodland is responsible 
for all costs associated with implementation of this MMP.   
 
As required by Section 21081.6 of the Public Resources Code, the Community 
Development Department is the “custodian of documents and other material” which 
constitutes the “record of proceedings” upon which the action on the project was based. 
Inquiries should be directed to:  
 

Christopher Fong, Associate Civil Engineer 
Woodland Community Development Department 
520 Court Street 
Woodland, CA 95695 
(530) 661-5972 

 
The location of this information is: 
 

City of Woodland  
Community Development Department 
520 Court Street 
Woodland, CA 95695 
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In order to assist implementation of the mitigation measures, the MMP includes the 
following information: 
 
Mitigation Measure: The mitigation measures are taken verbatim from the Negative 
Declaration. 
 
Timing /Milestone: This section identifies the point by which the mitigation measure 
must be completed.   
 
Responsibility for Oversight:  The City of Woodland has responsibility for implementation 
of most mitigation measures. This section indicates which entity will oversee 
implementation of the measure, conduct the actual monitoring and reporting, and take 
corrective actions when a measure has not been properly implemented.  
 
Implementation of Mitigation Measure: This section identifies how actions will be 
implemented and verified. 
 
Responsibility for Implementation:  This section identifies the entity that will undertake the 
required action.   
 
Checkoff Date/Initials: This verifies that mitigation measures have been implemented. 
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MITIGATION MONITORING PLAN 
 
The project is responsible for implementation of the following applicable Mitigation 
Measures from the TOC EIR and Supplement to the TOC EIR, in accordance with the 
adopted Mitigation Monitoring Plans for those measures (as specified): 
 
• Mitigation Measure 4.4-1 from the TOC EIR requires development of and compliance with a 

Storm Drainage Facilities Plan for the SLSP area.  
 
• Mitigation Measure 4.4-3 from the TOC EIR requires compliance with applicable City Grading and 

Erosion Control Standards, compliance with a Storm Water Pollution Prevention Plan (SWPPP) 
during construction, and compliance with applicable best management practices.  

 
• Mitigation Measure 4.5-3 from the TOC EIR and the Supplement to the TOC EIR addresses 

impacts to nesting Swainson’s hawks and other raptors.   
 
• Mitigation Measure 4.5-7 from the TOC EIR and the Supplement to the TOC EIR addresses loss 

of general wildlife habitat and pre-construction habitat surveys.   
 
• Mitigation Measure 4.7-1 from the TOC EIR addresses control of dust at construction sites.   
 
• Mitigation Measure 4.7-1 from the Supplement to the TOC EIR requires that the City or the City’s 

construction manager coordinate with the Yolo Solano Air Quality Management District to address 
emissions from heavy equipment, including preparation of an enforcement plan and identification 
of a certified Environmental Coordinator, pursuant to the terms of the measure.   

 
• Mitigation Measure 4.10-1 from the TOC EIR addresses discovery of unknown sub-surface 

resources. 
 
• Mitigation Measures 4.12-4 and 4.12-5 from the TOC EIR require coordination with the 

Sacramento-Yolo Mosquito and Vector Control District regarding control of black gnats and 
mosquitoes.   

 
• Mitigation Measure 4.13-3 from the TOC EIR addresses water distribution.  To the extent that 

water distribution lines are installed as a part of the proposed road reconstruction, this measure 
would be applicable.   

 
• Mitigation Measure 4.13-18 from the TOC EIR related to construction waste. 
 
• Mitigation Measure 4.13-26 from the TOC EIR related to undergrounding of utilities. 

 
• Supplemental Mitigation Measure 3 from the Supplement to the TOC EIR related to construction lane 

closures and circulation. 
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In addition the project is responsible for the following project specific mitigations: 
 
 
Mitigation Measure #1:  There are 22 Black Walnut trees and approximately 15 
smaller trees within the ROW.  Removal of the trees may occur anytime between 
September 16th and February 29th.  Tree removal may occur from March 1 to 
September 15 if surveys indicate that nesting Swainson’s hawks are not present in the 
project area or within 0.25 miles of the project area.  
 
As mitigation for removal of the identified Swainson’s hawk nest tree, the City shall 
plant 15 replacement trees  (in addition to those planted under the City’s Tree 
Replacement Program [Section 20A-1-100 of the City Code]) to provide future 
Swainson’s hawk nesting habitat. The trees shall be minimum 15-gallon container size 
Fremont cottonwood, valley oak, and/or California black walnut and shall be planted in 
an area with high potential for future occupancy by nesting Swainson’s hawks. The City 
shall coordinate with the Yolo County Natural Heritage Program, with assistance from 
DFG, to locate an appropriate receiving site and develop a planting and monitoring 
plan. The monitoring plan shall include remedial actions in case of tree mortality to 
ensure new trees are immediately replanted until one-hundred percent survivability is 
achieved. This mitigation shall be implemented within one year of removal of the trees.  
 

 
Timing/Milestone – The mitigation shall be fully satisfied within one year of removal of 
the trees along/within the project corridor.   
 
Responsibility for Oversight – Woodland Community Development Department in 
coordination with the Yolo County Natural Heritage Program. 
 
Implementation of Mitigation Measure – Pursuant to Mitigation Measure 4.5-3 from the 
SLSP Mitigation Monitoring Program, all active nest trees shall be protected during the 
nesting period (March 1 through September 15) and/or until juvenile hawks are no 
longer dependent upon the tree.  Also pursuant to Mitigation Measure 4.5-3, no 
construction activities will be permitted within a 0.25 mile radius of active nest trees, 
including tree removal, from March 1 through September 15, without approval of DFG.   
 
Removal of the trees may occur anytime between September 16th and February 29th.  
Tree removal may occur from March 1 to September 15 if surveys, as described below, 
indicate that nesting Swainson’s hawks are not present in the project area or within 0.25 
miles of the project area.  
 
DFG and the Yolo County Natural Heritage Program (YNHP) shall be notified as a 
courtesy prior to tree removal.  For informational purposes, a copy of this MMP shall be 
provided to DFG and YNHP at the time of notification. 
  
Because the birds begin arriving again in early March of each subsequent year, a new 
hawk survey will be required as of March 1st of each construction year if potential nest 
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trees are present within 0.25 miles of the project site, to identify active nests.  From 
March 1 to April 7, a survey should be conducted within one day prior to tree removal to 
avoid taking an active nest.  This is the period when birds are arriving in their breeding 
territories, so the survey must be conducted close to the removal date to avoid 
removing nests of just-arriving birds.  From April 9 to September 15, the survey shall 
occur two weeks prior to tree removal.   
 
Because a Swainson’s hawk could potentially occupy one of the trees before it is 
scheduled for removal, the survey protocol described above should continue to be 
implemented until all of the trees are removed.  
 
Planting of the replacement trees shall be undertaken as specified in the measure.  
Monitoring shall occur for a ten year period. 
 
Responsibility for Implementation – Woodland Community Development Department.  
Note, this mitigation requirement is in addition to the requirements for tree replacement 
contained in the City’s Tree Replacement Program (Section 20A-1-100 of the City 
Code). 
 
Checkoff Date/Initials/Notes --  
 
 
 
 
 
 
OTHER PROJECT REQUIREMENTS 
 
In addition to the CEQA Mitigation measures identified above, the City has imposed the 
following requirements on the project as enforceable conditions of approval: 
 
1) The project shall comply with the requirements of the State Water Resources Board 

Construction General Permit for stormwater discharges associated with 
construction. 

 
2) A Caltrans Encroachment Permit is required for any work or traffic control that 

encroaches onto the State right-of-way. 
 

3) Staff shall verify in the field the necessity of removing trees at the edge of the right-
of-way, and avoid removal where possible as long as engineering standards and 
vehicle clear recovery zone issues are addressed. Where removal of trees at the 
edge of the right-of-way can be avoided but there is concern regarding root health 
due to construction impacts, individual trees shall be evaluated by an arborist so that 
a determination can be made regarding long-term effects on tree health from 
specific construction impacts.   
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RESOLUTION NO. ____________ 

 
RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WOODLAND 

FINALIZING AND APPROVING THE MITGATED NEGATIVE DECLARATION 
FOR THE COUNTY ROAD 25A WIDENING AND RECONSTRUCTION PROJECT 

 
 WHEREAS, the proposed project is County Road 25A Widening and Reconstruction 
Project which is an interim safety project that involves the proposed removal, widening, and 
reconstruction of a portion of County Road 25A for approximately 2,450 linear feet, between 
County Road 101 and the edge of the Caltrans ROW at SR 113, in Yolo County, California;  
 
 WHEREAS, on December 18, 2001 the City Council adopted the Spring Lake Specific 
Plan (SLSP) based on the certified Turn of the Century Specific Plan Final EIR and CEQA 
Addendum.;  
 

WHEREAS, this project is consistent with the General Plan, the SLSP, prior environmental 
analysis for the SLSP, and the applicable infrastructure plans for the city and for the SLSP area; 

 
WHEREAS, on June 15, 2012 an Environmental Checklist and Initial Study were prepared 

to examine potential areas of impact, and it was determined that an Environmental Impact Report 
was not required and a Negative Declaration should be prepared; 
 
 WHEREAS, a Mitigated Negative Declaration was prepared and circulated for a 30-day 
period from June 15, 2012 through July 16, 2012 during which time 5 comment letters were 
received; and 
 
 WHEREAS, a public hearing was held on August 21, 2012 to receive the staff report and 
responses to comments, hear testimony on the project and the CEQA determination, and make a 
final decision regarding the project. 
 
 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Woodland 
that: 
 

1) The City Council has considered the proposed Mitigated Negative Declaration before 
making a decision on the project. 

 
 2) The City Council has considered the comments received during the public review 
process. 
 
 3) The City Council has determined that the project, as mitigated, is consistent with the 
General Plan and SLSP. 
 
 4) The City Council finds, on the basis of the whole record before it, that the initial study 
identified potentially significant effects, but: a) mitigation measures agreed to by the applicant 
(the City) before the mitigated negative declaration and initial study were released for public 
review would avoid the effects or mitigate the effects to a point where clearly no significant 
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impact would occur; and b) there is no substantial evidence, in light of the whole record before 
the City, that the project, including the mitigation measures, may have a significant effect on the 
environment.  
 
 5) The City Council finds that the Mitigated Negative Declaration reflects the independent 
judgment and analysis of the City of Woodland.  
 
 6) The City Council has determined that the Mitigated Negative Declaration has been 
prepared in compliance with CEQA and the State CEQA Guidelines, and is determined to be 
complete and final. 
 
 7) The custodian of the documents and other materials, which constitute the record of 
proceedings, is the staff of the Community Development Department located at 520 Court Street, 
Woodland, California 95695. 
 

 8) The County Road 25A Widening and Reconstruction Project Mitigation Monitoring 
Plan (MMP) is hereby adopted to ensure implementation of mitigation measures identified in the 
Mitigated Negative Declaration.  The City Council finds that these mitigation measures are fully 
enforceable as conditions of approval of the project, and shall be binding on the City, future 
property owners, and affected parties.  
 
 9)  The City Council has determined that no special findings related to proximity to public 
use airports, pursuant to Section 15074(e) of the CEQA Guidelines, are required. 
 
 10) The City Council hereby finalizes and adopts the County Road 25A Widening and 
Reconstruction Project Mitigated Negative Declaration. 
 
 11) A Notice of Determination (NOD) shall be filed with the County Clerk immediately 
following approval of the project.  Appropriate Department of Fish and Game fees shall be filed. 
 

   I HEREBY CERTIFY THAT the foregoing resolution was duly and regularly adopted by 
the City Council of the City of Woodland, County of Yolo, State of California, on the ____ day of 
August, 2012 by the following vote: 
 
 
AYES:  
 
NOES:  
 
ABSENT:  
 
ABSTAIN: 
 
 
 
_______________________ 
 Mayor 
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ATTEST: 
 
 
 
________________________ 
 City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
 
________________________ 
 City Attorney 



 
 
 
 
 
 
 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Ordinance Repealing Selected Sections of Chapter 5 of the Municipal 
Code Relating to Bicycles 

DATE:  August 21, 2012 

                 9. 
 

 
 
 

TO:  THE HONORABLE MAYOR 
AND CITY COUNCIL 

 

 
 
 
Recommendation for Action 
 
Staff recommends that the City Council adopt the first reading of the attached ordinance, by title 
only, repealing Sections 5-2 through 5-10, subsections 5-20 (a) and (b) of the Woodland Municipal 
Code related to bicycles. 
 
 
Fiscal Impact 
 
Adoption of this ordinance would have a small positive fiscal impact by relieving the Police 
Department of the duty to issue bicycle licenses, the fee for which does not cover the cost of the staff 
time involved. 
 
 
Background 
 
It has come to the attention of the Police Department that the City’s existing bicycle ordinance 
contains a number of outmoded requirements that simply do not make sense to enforce any more.  
The Police Department has worked with the City Attorney’s office to prepare an ordinance repealing 
these obsolete requirements, and requests that the City Council consider adoption of this ordinance 
or provide alternative direction to staff. 
 
Chapter 5 of the Woodland Municipal Code contains an extensive and detailed set of requirements 
related to bicycles.  This ordinance was adopted decades ago and has not been updated much.  Many 
of its requirements do not make sense to enforce in modern times, and the Police Department simply 
does not have the staffing available to enforce them.  In this context, it makes sense to repeal the 
obsolete provisions, rather than having them remain in the Municipal Code. 
 
The ordinance sections proposed for repeal are 5-2 (requiring bicycle licenses for all bicycles), 5-3 
(bicycle license applications), 5-4 (bicycle license issuance and recordkeeping), 5-5 (bicycle license 
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Ordinance Repealing Some Existing Bicycle Ordinance 
Requirements 

SUBJECT: 
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plates), 5-6 (impoundment of unlicensed bicycles), 5-7 (license renewals), 5-8 (license transfers), 5-9 
(regulations for bicycle rental agencies), 5-10 (reporting requirements for bicycle dealers), and 
subsections (a) and (b) of 5-20 (handlebar and pedal specifications).  The Police Department 
believes these sections can be repealed without issue. 
 
 
 Prepared by: Andrew Morris 
  City Attorney 
 
 
 
  
Paul Navazio 
City Manager 
 
 
Attachment:  Ordinance 
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ORDINANCE NO. __________         
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
WOODLAND, CALIFORNIA REPEALING SECTIONS 5-2, 5-3, 5-4, 5-5,   
5-6, 5-7, 5-8, 5-9, 5-10, 5-20(a), 5-20(b), AND 5-23 OF THE WOODLAND 
MUNICIPAL CODE RELATED TO BICYCLE LICENSES, BICYCLE 

TRANSACTIONS, AND STANDARDS FOR BICYCLE STANDS, 
HANDLE BARS, AND PEDALS 

 
WHEREAS, the City Council finds that requiring bicycle licenses, enforcing standards 

for bicycle handle bars, pedals, and stands, and requiring the reporting of bicycle transactions is 
no longer necessary to protect the health and safety of City and is no longer an efficient use of 
City resources; and 

WHEREAS, the City Council wishes to repeal those Woodland Municipal Code sections 
related to bicycle licenses, standards for bicycle handle bars, pedals, and stands, and the 
reporting of bicycle transactions; 

The City Council of the City of Woodland, California, does hereby ordain as follows: 

 Section 1.  Recitals. The recitals set forth above are true and correct and are incorporated 
as though fully set forth herein. 

 Section 2.  Repeal.  Sections 5-2, 5-3, 5-4, 5-5, 5-6, 5-7, 5-8, 5-9, 5-10, 5-20(a), 5-20(b), 
and 5-23 of the Woodland Municipal Code are hereby repealed and of no further force or effect.  
Subsections (c) and (d) of Section 5-20 are hereby renumbered as subsections (a) and (b), 
respectively. 

 Section 3.  Further Efforts.  The Chief of Police is hereby authorized and directed to 
take any and all actions necessary to cease the enforcement of bicycle license requirements, 
standards for bicycle handle bars, pedals, and stands, and the reporting of bicycle transactions 
including, but not limited to, ceasing the collection of license fees.  Notwithstanding the 
foregoing, any license fees imposed prior to the effective date of this ordinance shall remain 
valid and any outstanding amounts owed to the City may be billed and collected as permitted by 
applicable law. 

 Section 4.  Severability.  If any provision or clause of this ordinance or any application 
of it to any person, firm, organization, partnership or corporation is held invalid, such invalidity 
shall not affect other provisions of this ordinance which can be given effect without the invalid 
provision or application. To this end, the provisions of this ordinance are declared to be 
severable. 

 Section 5.  Effective Date and Notice. This ordinance shall take effect thirty (30) days  

 



after its adoption and, within fifteen (15) days after its passage, shall be published at least once in 
a newspaper of general circulation published and circulated within the City of Woodland. 

 
PASSED AND ADOPTED this ________ day of ____________, 2012 by the following vote: 
 
AYES: 
NOES: 
ABSENT: 
ABSTAIN: 
 
 

___________________________________  
Marlin H. Davies  
Mayor 

 
ATTEST: 
 
 
___________________________________ 
Ana Gonzalez 
City Clerk 
 
 
 
 
 
 

 



















 
 
 
 
 
 
 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: City Council’s Consideration to Rescind Approval of the Pannattoni 
Mitigated Negative Declaration, Tentative Parcel Map No. 5009 and 
Mixed Use Project 

DATE:  August 21, 2012 

          10. 
 

 
 
 

TO:  THE HONORABLE MAYOR 
AND CITY COUNCIL 

 

 
 
Recommendation for Action 
 
Staff recommends that the City Council take the following actions: 
 

Adopt the attached Resolution No _____ rescinding the previous City Council denial on June 
19, 2012 of the appeal of Planning Commission’s May 17, 2012 approvals for the Project, 
and grant approval of the appeal, thereby rescinding the approvals for the Project including 
the adoption of the Mitigated Negative Declaration, approval of the Mitigation Monitoring 
and Reporting Program, and approval of the Tentative Parcel Map No. 5009, the Site Plan, 
Landscape Plan and Comprehensive Sign Plan for Parcels 1 and 2 for the Project. 

 
 
Fiscal Impact   
 
The City has incurred attorneys' fees and staff costs associated with evaluation and response to the 
writ of mandate.  Further, there are outstanding costs for consultant and attorney time associated 
with the initial appeal.  The City is entitled to recover costs from Panattoni through the advanced 
funding agreement as well as a result of the indemnity clause contained in the project approvals.   
 
 
Report in Brief 
 
On July 20, 2012, Steve A. Herum, an attorney  representing a group calling itself Citizens for Urban 
Renewal, filed a writ petition challenging the City’s approval of the Mitigated Negative Declaration 
(MND) prepared and adopted for the Panattoni Mixed Use Project, seeking to compel the City 
Council to revoke its approval of development of two auto dealerships and office and retail space 
and other improvements permitted by the Tentative Parcel Map# 5009, the Site Plan, Landscape Plan 
and Comprehensive Sign Plan (“Project”) and to compel the City to prepare an Environmental 
Impact Report for the project. (Petition for Writ of Mandate - Attachment “A”).  The writ petition 
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concerns the adequacy of the environmental review for the project, set forth in the MND, and the 
consistency of the Project with the zoning for the Project site.  The CEQA issues raised in the 
lawsuit include cumulative impacts related to greenhouse gas emissions and urban decay.  
 
The Applicant, Panattoni Development, has requested that the City Council rescind the project 
approvals in lieu of defending against the writ petition. 
 
 
Background 
 
Panattoni Development Company filed an application for a Tentative Parcel Map and Mixed Use 
Development on December 20, 2011.  The site is located south of East Main Street and a multi-
tenant industrial development, north of the I-5 Freeway, west of the existing health club and John 
Deere dealership, and east of warehouse and commercial trucking operations between Freeway 
Drive and Quality Circle.   The site is adjacent to the I-5 freeway and directly across from the Costco 
and Woodland Gateway I development.  The proposed application provides for two auto dealerships 
to be located at the south end of the site adjacent to the freeway frontage, with office and retail 
mixed uses to the north end of the site.    
 
On May 17, 2012, following a hearing the Planning Commission voted 5 - 0 to adopt the Mitigated 
Negative Declaration, approve the Mitigation Monitoring and Reporting Program for the Project, 
and approve Tentative Map #5009, Conceptual Master Site Plan, Site Plan for Phase I, 
Comprehensive Sign Program, and landscape design exception.  The Commission did not approve 
the Architectural Design Review for the Project. 
 
On May 24, 2012, an appeal of the Planning Commission decision was filed by Scott Littlehale 
representing the Carpenters’ Local Union No. 46.  On May 25, 2012, a second appeal was filed via 
email to the City Clerk by Steven A. Herum, representing Citizens for Urban Renewal.   
 
On June 19, 2012, the City Council, in a 5 - 0 vote, denied the appeals and upheld the Planning 
Commission’s May 17, 2012, approval of the Mitigated Negative Declaration and the land use 
approvals for the Panattoni Tentative Parcel Map #5009 and Mixed-Use Project (Attachment “B”). 
 
On July 20, 2012, Steve Herum, representing Citizens for Urban Renewal filed a lawsuit against the 
City challenging the City’s approval of the Panattoni Tentative Parcel Map and Mixed-Use Project.  
In addition to naming the City of Woodland, the Writ of Mandate also names Panattoni 
Development Company, Hoblit Motors and Woodland Motors (Attachment “A”). 
 
 
Discussion 
 
Staff has discussed the lawsuit with the Panattoni Development Company, which is obligated 
through its agreement with the City to pay all the costs of defending the suit, including attorneys’ 
fees.  The applicant has indicated that they do not wish to pursue the lawsuit and has requested that 
the City rescind its prior approval.  As of the writing of this staff report, it has not been determined 
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whether the City will reach a settlement with Citizens for Urban Renewal if the City Council 
rescinds the project approvals, or whether the City would simply file what is known as a return to 
writ, essentially telling the court that the Council has taken the actions requested in the writ petition. 
 
 
Public Contact 
 
Posting of the agenda 72 hours before the meeting. 
 
 
Alternative Courses of Action 
 
Alternative #1 (Rescission) 
 
Staff recommends that the City Council take the following actions: 
 

Adopt the attached Resolution No _____ rescinding the previous City Council denial on June 
19, 2012 of the appeal of Planning Commission’s May 17, 2012, approvals, and granting 
approval of the current appeal, thereby rescinding the approval for the Panattoni Mixed-Use 
Project including the adoption of the Mitigated Negative Declaration, approval of the 
Mitigation Monitoring and Reporting Program, and approval of the Tentative Parcel Map No. 
5009, the Site Plan, Landscape Plan and Comprehensive Sign Plan for Parcels 1 and 2 for the 
Project. 

 
Alternative #2:  (Litigation) 

 
The City Council could direct that staff and the City Attorney’s office continue to to defend 
against the appeal, thereby working to protect the approval of the Mitigated Negative 
Declaration and entitlement approvals for the Tentative Parcel Map No. 5009, Site Plan, 
Landscape Plan and Comprehensive Sign Plan for Parcels 1 and 2 for the Panattoni Mixed 
Use project.   

 
 
Recommendation for Action 
 
Staff recommends that the City Council approve Alternative No. 1. 
 
 Prepared by: Paul L Hanson, AICP, 

 Senior Planner 
 
 Prepared by: Cindy A. Norris, 

 Principal Planner 
 
 Reviewed by: Andrew Morris 
  City Attorney 
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Paul Navazio 
City Manager 
 
Attachment(s): Attachment A: – Writ of Mandate 
 Attachment B:– Appeal of Planning Commission Approval of the Panattoni 

Tentative Map and Mixed-Use Council Communication from June 19, 2012 (cover 
only) 

 
82093.00006\7549193.1  
 















































































 
 
 
 
 
 
 

 

REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Appointment of Member to Board of Building Appeals  

DATE:  August 21, 2012 
 

          11. 
 

 
 
 

TO:  THE HONORABLE MAYOR 
AND CITY COUNCIL 

 

 
 
 
 
 
Report in Brief 
 
On June 29, 2012, Council Members Davies and Stallard conducted interviews to fill the vacant 
positions on the Planning Commission and Board of Building Appeals. 
 
The Council is asked at this time to consider and appoint one member to the Board of Building 
Appeals as recommended by Council Members Davies and Stallard. 
 
 

Prepared by: Ana Gonzalez 
City Clerk 

 
  
Paul Navazio 
City Manager 
 
 
Attachment:  Applications (Council Only) 
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