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Meeting Agenda - Final

City of Woodland Planning 

Commission

c/o Community 

Development Department

300 First Street

Woodland, CA 95695

530-661-5820

Council Chambers6:30 PMThursday, October 19, 2017

Please Note: The numerical order of items on this agenda is for convenience of 

reference; items may be taken out of order.  No new items shall begin after 10:30 pm 

unless unanimous consent exists to continue.

A. Call to Order

B. Roll Call

C. Pledge of Allegiance

D. Staff and Commissioner Comments

This is an opportunity for the Planning Commission members and staff to make 

comments and announcements to express concerns, or to request Commission's 

consideration of any items a Commission member would like to have discussed at a 

future Commission meeting..

E. Subcommittee Reports

F. Communications from the Public

This is an opportunity for the public to speak to the Commission on any item other than 

those listed for public hearing on the agenda.  Speakers are requested to use the 

microphone in front of the Commission and to begin by stating their name, whether they 

reside in Woodland and the name of the organization they represent if any.  The 

Commission may impose a time limit on any speaker depending on the number of people 

wanting to speak and time available for the rest of the agenda.  In the event comments 

are related to an item scheduled on the agenda, speakers may be required to wait to 

make their comments until that item is considered.

G. Approval of Minutes

H. Public Hearing

I. Business Items

Items for Planning Commission discussion and/or action that do not require public 

hearing.

17-0635 SUBJECT: Design Review for the Country Oaks Subdivision

DATE: October 19, 2017
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October 19, 2017Planning Commission Meeting Agenda - Final

RECOMMENDATION: Staff recommends that the Planning Commission:

1. Review and approve the proposed conceptual residential designs for 

Country Oaks subject to the conditions of approval.

1 - General Application

2 - Residential Design Booklet

3 - Country Oaks Subdivision Map #4581 and Conditions of Approval

Attachments:

17-0634 SUBJECT: Election of Officers for Chair and Vice-Chair of the Planning 

Commission

DATE: October 19, 2017

RECOMMENDATION:

Staff recommends that the Planning Commission:

1. Hold Elections; and 

2. Vote and select among current membership, the appointments of Chair 

and Vice-Chair of the Planning Commission.

17-0620 - 1 - City of Woodland Planning Commission Rules and Regulations.pdfAttachments:

J. Staff or Commissioner Comments

Continued as needed.

Receive Absence Requests.

K. Adjournment

The Planning Commission of the City of Woodland encourages all parties interested 

in a matter scheduled to be reviewed, discussed and acted on at a meeting, to 

participate in the public discourse, which may include the submission of written 

comments and materials. The Planning Commission notifies the public that those 

materials received less than 24 hours before a meeting date and time may not be 

able to be considered completely. Further, the Planning Commission encourages 

interested parties to attend the meeting to discuss any matter of concern and to 

explain their comments more fully.
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MEMORANDUM

TO: Members of the Woodland Planning Commission

FROM: Megan Meier, Associate Planner
SUBJECT: Design Review for the Country Oaks Subdivision

DATE: October 19, 2017

RECOMMENDATION: Staff recommends that the Planning Commission:

1. Review and approve the proposed conceptual residential designs for Country Oaks subject to the
conditions of approval.

PROJECT PROPOSAL:

An application has been filed for Site Plan and Design Review for a residential project (Country Oaks) on 5.65
acres zoned for low density residential (R-1). The project consists of 38 single-family detached homes with
five (5) floor plans, three (3) architectural styles and thirteen (13) different elevations. The homes range in size
from 1,244 to 1,752 square feet. A lot layout plan, typical front yard landscape plan, and a residential design
booklet are included in the plan submittal.
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File #: 17-0635, Version: 1

BACKGROUND:

The Country Oaks Subdivision is located northwest of the Gum Avenue and Matmor Road intersection. The
subdivision was created by Subdivision Map No. 4581 approved along with the adjoining Conditional Use
Permit and Planned Development by the Planning Commission on November 1, 2007. The originally approved
map was valid for a period of three (3) years, but with the onset of the recession a series of State of California
mandated map extensions extended the life of the map until November 1, 2017. Additionally, Planning
Commission approved an additional 12-month extension ultimately extending the life of the map to November
1, 2018. The subject property was originally a closed recreational facility/health club, which has since been
demolished to make way for the approved development. The project site is bound on all sides by single family
residential (R-1) and will be a continuation and linking of Molly and Betty Avenues. The map was approved
with the thirty-eight lots ranging in size from 4,296 to 9,969 square feet with 10% of the project to be set aside
for affordable units.

PROJECT ANALYSIS:
The project design review was performed using the approved Planned Development Overlay Zone Designation
(PD) along with City Design Standards. The PD overlay designation encourages a creative and more efficient
approach to the use of land, and provides for greater flexibility in the design of integrated developments, than
otherwise possible through strict application of zoning regulations. A Conditional Use Permit for the PD was
approved concurrently with the Tentative Subdivision Map. The PD/CUP granted the following deviations
from City regulations:

Ø Minimum lot size for single-family residential lots shall be a minimum of 4,500 square feet (regularly
5,000)

Ø Minimum lot width for single-family residential lots shall be a minimum 45 feet (regularly 50)

Ø Minimum 15-foot front yard setbacks for the main house (regularly 20)

The pre-plot plan represented in Attachment 2, shows the plot layout with a mix of home designs represented
by the colors denoting different elevation and floor plans. The plan also shows the building envelopes and
proposed siting of the home on each parcel.

Staff’s review of the conceptual residential plot plan noted that twelve (12) of the homes show a slight
encroachment into the rear twenty (20) foot setback. The modified back yard setbacks range in size from 19
feet 6 inches to approximately 13 feet 6 inches as shown on the pre-plot-plan (page 2 of Attachment 2).
However, the larger footprint of the single story homes make it more likely for a slight encroachment to occur
especially on irregular shaped parcels. Some of the other site design elements that potentially offset these
overages include the lower density for the tract at 6.73 units to an acre with a 40% lot coverage, below the
allowable 50% coverage. Additionally, staff compared the average backyard sizes of new development within
the City and it was noted the rear yards will be above the average size of most Spring Lake homes that can go
as low as 12 feet.

Staff did express some concern about the overall connectivity of the subdivision with the collector and arterial
street network in the area. In response to Staff’s concern about the lack of direct connection to Gum Avenue,
the applicant has agreed to add a pedestrian paseo connecting Gum to Betty Avenue and through to Molly
Avenue, as notated on the pre-plot plan. Staff will review the paseo design along with adjoining property
setbacks at time of formal landscape design submittal.
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Compliance With Design Standards

To achieve architectural diversity within residential neighborhoods, the approved CUP/PD required (3)
different floor plans and three (3) elevations. Additionally, as part of the conditions attached to the prior
approval, those lots adjacent to existing homes with one-story buildings shall not be built with a two-story
home behind it to lessen possible impacts to surrounding homes (additions to existing homes by the homeowner
are exempt under this condition). The applicant has chosen to design all the units in Country Oaks as single-
story homes to be compatible with the existing neighborhoods. Staff finds that the resulting unit and elevation
mix meets the intent of the City Design Standards for architectural diversity.

The following table indicates the plan mix:

Plan Square Footage Number of Lots No. of Designs

Affordable 1 1244 2 2

 Affordable 2 1279 2 2
Residence 1 1439 21 4
Residence 2 1613 6 3
Residence 3 1752 7 3

The exterior materials being proposed include:

Features Style or Material

Roofs Composition Shingle

Stucco Sand finish and medium-knockdown

Trim Foam forms with stucco finish

Accent Awnings Standing Seam Metal

Shutters Faux Wood

Siding Hardy Plank

A desired intent of the Country Oaks development was to provide infill development that met the needs of the
community while seamlessly integrating into the surrounding neighborhoods. The applicant has proposed a
number of different facades to create variety and interest along a street and provide a midsized home that has a
traditional elegance. The color pallets include a mix of earth tones accented with deeper jewel or softer
blue/green hues. A mix of porticos, front porches and column accents and varying rooflines are included on all
of the 38 homes to enhance the street front appearance. Further, all residential units include a separated,
enhanced pedestrian pathway from back of walk to the front door.

The applicant has worked to develop architectural styles that provide for differentiation between plans. The
plan submittal includes three (3) different architectural styles: Southwest, Country Cottage, and Craftsman.
The Southwest style utilizes smoother stucco walls, terra cotta style vents, and wood beam accents in the
gables. For the Country Cottage style, stucco walls, plank type shutters, and brick or stone wainscot are
incorporated into the design. Hardie-plank lap siding, spruce wood columns, and shingle accents are provided
for the Craftsman style.

Although staff does not usually comment on floorplans there was concern expressed by the Planning
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Although staff does not usually comment on floorplans there was concern expressed by the Planning
Commission Design Review Liaison that a majority of the floor plans had the master bedroom opening onto the
main living space with no alcove or separation. The applicant has -indicated that he is willing to work with his
architect to add in private alcove entrance ways to the master bedroom areas.

To address State and City energy and sustainability landscape requirements the applicant is providing water
conserving landscaping with minimal water wise turf for all front yard landscaping as shown on the front yard
landscape plans (Sheets31-36 part of Attachment 2).

Staff’s review of the conceptual residential elevations and plans, finds the residential designs, as conditioned,
substantially comply with City Design Standards and the approved CUP/PD conditions. The proposed
residential designs incorporate a variety of elevation styles, varied roof lines, and a mix of siding and accent
materials. Staff received comments from the Planning Commission Design Liaison who expressed concern
with the applicant’s use of foam detailing and composition shingle on the southwest style homes. The
applicant’s response to this comment is that all of the trim/ornament will be hardy plank in combination with
some foam elements, or long-lasting material and some will be painted to look like wood. These materials
along with the composition shingle roofs were done in an effort for easier home maintenance, and longevity
while still achieving an aesthetically pleasing product.

The applicant shall comply with the following Conditions of Approval specific to the design review application,
but shall also be subject to applicable conditions provided in the originally approved CUP/PD and Tentative
Subdivision Map #4581 (Attachment 3).

RECOMMENDED CONDITIONS OF APPROVAL

COA #1: Country Oaks project is as described in the staff report prepared for the October 19, 2017
Planning Commission and provides for the architectural design for 38 single-family detached
homes with five (5) floor plans, three (3) architectural styles and thirteen (13) different elevations.
The project shall comply with City Design Standards along with all previous conditions approved
with the Tentative Subdivision Map (TSM) No. 4581, Conditional use Permit and Planned
Development (CUP/PD), these project conditions, and any changes to these project conditions at
the time of project approval on October 19, 2017.

COA #2 Proposed changes to the project plans from October 19, 2017, shall be submitted to the
Community Development Department for review and approval. Minor design or material changes
and/or setback modifications consistent with the intent of the Design Standards can be approved
by staff and major changes will be reviewed by the Planning Commission.

COA #3: Prior to issuance of building permits, review of final site, landscape, and architectural plans shall
be performed by the Community Development Department to ensure substantial compliance with
the approved set of plans. This final review may require further site and design changes to ensure
compliance with Design Standards and conditions contained herein.

COA #4 Compliance with the following standards is required prior to issuance of a building permit:

· This project must meet all criteria and mandates for these City adopted codes or the most
current code:
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A. 2016 California Building Code

B. 2016 California Plumbing Code

C. 2016 California Mechanical Code

D. 2016 California Electrical Code

E. 2016 Building Energy Efficiency Standards

F. 2016 California Green Building Code

G. The Code of the City of Woodland

· Other City and County Agencies (Health, Fire, Public Works, and Planning) may be required
to approve the project prior to a building permit being issued.

· Recycle plan is required at time of permit issuance along with a $1000 deposit.

· Any deferred submittals that are not a part of the initial permit application must be listed
on the cover sheet of the plan at the time of application for the project.

· All plans, computations and specifications to be prepared and designed by an architect or
engineer licensed by the state of California.

· A licensed architect or licensed engineer shall be responsible for reviewing and
coordinating all submittal documents prepared by others, including deferred submittal items,
for compatibility with the design of the building.

· A soils investigation report shall be provide as specified in section 1803.2 of the 2016
CBC.

· Footings or foundations for buildings founded on expansive soils shall be designed in
accordance with CBC 1808.6.1 and for concrete slab foundations the design shall be in
accordance with CBC 1806.6.2 and PTI Standard Requirements for Design of Shallow Post
-Tensioned Concrete Foundations on Expansive Soils or WRI/CRSI Design of Slab-on-
Ground Foundations and the specific recommendations as noted in the geotechnical
engineering report.

a. Any area that was part of a former building, tennis courts and swimming pool needs to
be reviewed by the soils engineer with findings and solutions if needed.

COA #5: Construction Recycling. Prior to the commencement of construction on any project, the
applicant shall ensure that the construction contractor has established construction recycling
measures pursuant to City requirements.

COA #6: Accent Treatment. Color, material and/or accent treatment shall be carried around the side of all
the homes. Homes located on corner lots, and/or side and rear elevations that are visible to public
view shall have enhanced treatment provided on sides and rear in addition to the home front.
Final architectural details shall be reviewed and approved by the Community Development
Department.

COA #7: Mechanical Equipment. Mechanical equipment such as heating, ventilation, and air
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conditioning units shall not be viewable from any street.

COA #8: Good Neighbor Residential Fencing. All wood fence footings and foundations shall be

constructed of galvanized steel, reinforced concrete, or masonry. No treated wood materials in

contact with the ground will be permitted. All wood fencing shall be stained with a water sealant

to prevent water damage and staining. A fence plan that clearly shows fence type and location

shall be submitted for review and approval by the Community Development Department.

COA #9: Paseo Pathways. Details concerning the city maintained pedestrian walk/pathway design and

fencing shall be provided on landscape plans prior to the issuance of building permits. Final

landscape plans, shall include walk/pathway design, fencing, landscaping and lighting details

consistent with city standards, and shall be reviewed and approved by the Community

Development Department.

COA #10 Paseo Boundary Fencing. The Owner shall work with the City and adjacent property owners in

the design and location of the paseo fencing and shall obtain all necessary rights of entry form

adjacent property owners to remove existing and construct new fencing.

COA #11 Perimeter Boundary Fencing. The Owner shall work with adjacent property owners along the

boundary of the project to either remove the existing perimeter fencing and construct new fences,

or provide evidence acceptable to the Community Development Department that the existing

fencing is in sound and stable condition. Double wall conditions will not be acceptable. The

Owner shall obtain all necessary rights of entry form adjacent property owners to remove existing

and construct new fencing.

COA #12 Traffic. The applicant shall work with staff on traffic calming measures for the Molly and

Betty road extensions.

COA #13 Tree Plan. A final arborist report and Tree Plan, consistent with Section 20A-1-90 of the

Municipal Code, shall be prepared at the time of submittal of project landscape plans for building

permit review. All trees proposed to be removed shall be clearly indicated on the plan. Trees

proposed to remain in place shall be clearly shown on plans along with preservation measures

consistent with requirements of Chapter 20A, of the Municipal Code. Tree replacement, and/or in-

lieu fees shall be provided consistent with the requirements of Section 20A-1-100.

COA #14: Landscape Plan Submittal. Detailed Landscape and Irrigation plans shall be submitted and
approved by the Community Development, and Parks and Recreation Departments concurrent with
public improvement plans and prior to issuance of building permits. Landscape plans shall specify
the following:

· Locations, size, and quantity of all plant materials.

· A plant legend specifying species type (botanical and common names), container size,
maximum growth habit, and quantity of all plant materials.

· Location of all pavements, fencing, buildings, accessory structures, parking lot light
poles, property lines, and other pertinent site plan features.
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· Planting and installation details; and notes including soil amendments.

· Details of all irrigation (drip, sprinkler, and bubbler) as well as equipment such as
backflow controller and water meter devices identified.

COA #15: Public Landscaping. Final landscaping plans for all areas to be maintained by the Lighting and
Landscape District shall be submitted for review and approval by Community Development and
Development Services Department.

COA #16: Timing of Public Landscaping. Landscaping of public areas is a public improvement. Design
and construction of public landscaping areas shall proceed concurrent with adjacent development.

COA #17: Water Conservation. Applicant shall comply with both the City and the State of California’s
new Water Efficient Landscape Ordinance AB 1881. The landscape architect shall document and
attest to the compliance with the new State ordinance on the final front yard landscape plans.

COA #18: Final Review. Implement all redline changes into final plans. Prior to issuing any building
permit, a final review of plans shall be conducted by staff. This final review may require further
site and design changes to ensure compliance with any redline changes and Planning Commission
approval.

COA #19: Construction Management Plan. Prior to issuance of any permit or inception of any construction
activity on the site, the developer shall submit a construction impact management plan including a
project development schedule and “good neighbor” information for review and approval by the
Community Development Department. The plan shall include but is not limited to public notice
requirements for periods of significant impacts (noise/vibration/street closures, tree removal, etc.),
special street posting, construction vehicle parking plan, phone listing for community concerns,
names of persons who can be contacted to correct problems, hours of construction activity, noise
limits, dust control measures, and security fencing and temporary walkways.

COA #20: Responsibility to Inform. The applicant shall be responsible for informing all subcontractors,
consultants, engineers, or other business entities providing services related to the project of their
responsibilities to comply with all pertinent requirements in the City of Woodland Municipal Code,
including the requirement that a Business Registration be obtained by all entities doing business in
the City as well as hours of operation requirement in the City.

COA #21: Indemnity. The applicant shall defend indemnify, and hold harmless the City of Woodland, its
agents, officers or employees from any claim, action or proceeding against the City or its agents,
officers or employees to attack, set aside, void or annual an approval of the subject application by
the City, its legislative body, advisory agencies or administrative officers. The City will promptly
notify the applicant of any such claim, action or preceding against the City and the applicant will
either, at the City’s discretion, undertake defense of the matter and pay the City’s associated legal
costs, or will advance funds to pay for the defense of matter by the City Attorney.

COA #22: Coordination of Plans. Revised plans and building elevations incorporating all conditions of
approval for this project shall be coordinated and submitted to the Community Development
Department. All plans, including site, grading, landscaping, irrigation, mechanical and street
improvement plans shall be coordinated for consistency prior to issuance of any permits. Any
changes to site, color, construction materials, design or location of any structure on site, or other
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site or landscape improvements shall not be made without prior City approval.

RECOMMENDATION:

Staff recommends that the Planning Commission:

1. Review and approve the proposed conceptual residential designs for Country Oaks subject to the
conditions of approval.

RECOMMENDED ACTION: Staff recommends approval of the residential designs by making an
affirmative motion as follows:

MOTION NO. 1: Move to APPROVE the residential design for Country Oaks, as shown in the Plan
Booklet, overall site exhibit (lot layout), and color/materials boards, subject to the
conditions of approval provided.

· Determine that the project as conditioned is consistent with the originally approved Planned
Development Overlay.

· Determine that the project as conditioned is consistent with the City Design Standards.

· Approve the conceptual residential designs for Country Oaks

ATTACHMENTS:
Attachment 1 - General Application
Attachment 2 - Residential Design Booklet (Pre-Plot Exhibit, Landscape Plans, Elevations, Floor Plans, Color

samples)
Attachment 3 - Country Oaks Subdivision Map #4581 and Conditions of Approval
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MEMORANDUM

TO: Members of the Woodland Planning Commission

FROM: Cindy A. Norris, Principal Planner
SUBJECT: Election of Officers for Chair and Vice-Chair of the Planning Commission

DATE: October 19, 2017

RECOMMENDATION:

Staff recommends that the Planning Commission:
1. Hold Elections; and
2. Vote and select among current membership, the appointments of Chair and Vice-Chair of the Planning

Commission.
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BACKGROUND:

The positions of Chair and Vice-Chair are to be elected annually a the first meeting in September, as stated in
the Planning Commission Rules and Regulations, Section IV (Attachment 1).

ATTACHMENTS:
Attachment 1 - City of Woodland Planning Commission Rules and Regulations
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 CITY OF WOODLAND  

PLANNING COMMISSION  
RULES AND REGULATIONS  

 (Modified September 3, 2009) 
  

I. DUTIES AND RESPONSIBILITIES 
  

The duties of the Planning Commission shall be those prescribed by the Government Code of 
the State of California and Ordinances adopted by the City.  The Commission shall have the 
following functions:  
  
101. Planning for the physical development of the City.  
  
102. Maintaining the General Plan.  
  
103. Maintaining the Subdivision and Zoning Ordinances.  
  
104. Approving tentative subdivision maps.  
  
105. Recommending amendments to the General Plan to the City Council.  
  
107. Acting on other planning requests such as conditional use permits,  variances, etc.  
  
108. Administering the California Environmental Quality Act (CEQA).  
  

II. MEMBERSHIP 
  

201.   The Commission, as provided by ordinance, shall be composed of seven (7) 
members, not officials of the City, appointed by the Mayor, with approval of the 
Council, to serve staggered terms, said terms to be determined by the City Council.  

  
202.   The Commission members shall serve the City as a whole, shall represent no special 

group or interest and they shall publicly state when they are interested in a matter 
before the Commission and, therefore, disqualify themselves from voting.  

  
III. TERM AND CONDUCT 

 
301.   The term of appointment of any member of the Planning Commission who has been 

absent with unexcused absences from either three (3) consecutive regular or special 
meetings, or who has missed more than four (4) of the meetings in a 12-month 
period, shall automatically terminate.   “Unexcused absence” shall mean a absence 
which was not a subject of a request by the appointee which, prior to such absence, 
has been approved by the majority vote of such board, commission or committee.  
Other acceptable cause for absence may include the following:  personal or family 
illness, vacations, occasional business obligations, military leave or the loss of a 
loved one.  If an absence will be unavoidable, a Commissioner should leave word 
with the Community Development Department no later than 12:00 PM on the day of 
the scheduled meeting.   

 
It is also expected that Planning Commission members will be on time for meetings.  



It is recommended that Commission members are ready a minimum of fine minutes 
prior to the meeting time.   

 
The Planning Commission conducts the business of the City with regard to land use 
and Zoning matters and as an advisory agency to the City Council.  Actions of the 
Commission can have an impact on the City as well as on those coming before this 
body for review and determination.  It is necessary for meetings to be conducted in a 
timely and efficient manner.   

 

IV. OFFICERS  
  

401.   The officers of the Commission shall consist of a Chairperson and Vice-Chairperson.  
The Chairperson and Vice-Chairperson shall be elected annually at the first meeting 
in September by a majority of the Commission.  

  
402.   The Chairperson and Vice-Chairperson shall hold their respective offices until the 

next annual meeting after election and until their successors are elected.  Their terms 
of office are limited to two (2) consecutive years.  

403.   Vacancies in the office of Chairperson and Vice-Chairperson shall be filled from the 
membership of the Commission by an election held at any meeting.  

  
V. DUTIES OF OFFICERS  
  

501.   The Chairperson shall preside at all meetings.  He or she shall appoint all standing 
committees each year following the election of officers and such special committees 
as from time to time may be authorized by the Commission.  He or she may present 
to the Commission such matters as in his or her judgment require attention; and he or 
she need not vacate his or her chair for the purpose of actively discussing (as a 
member of the Commission) an item on the agenda or a subject for review, 
discussion and recommendation by the Commission.  

  
502.   The Chairperson (and the Commission) shall be guided by the Roberts Rules of 

Order, latest revision, on all questions of procedure and parliamentary law not 
covered by these rules and regulations.  

  
503.   At the request of any member of the Commission, the Chairperson shall direct that a 

written record be made and entered on any questions before the Commission.  
  
504.   The Chairperson shall exercise firm control and direction during the course of any 

Commission meeting or hearing.  (No member of the Commission or of the general 
public shall address the Commission until recognized by the Chairperson.)  

  
505.   The Community Development Director shall exercise general supervision over the 

business papers and property of the Commission.  
  
506.   On the absence of the Chairperson, the Vice-Chairperson shall perform all duties of 

the Chairperson.  
  
507.   The Commission shall elect a temporary Chairperson from the members present in 

the event that both the Chairperson and Vice-Chairperson are absent.  
  
508.   The Commission may designate any of its members to represent its views with 



respect to a particular issue.  Without such authorization, however, the Commission 
shall be represented by the Chairperson or Vice-Chairperson.  Individual members 
of the Commission should refrain from appearing before the City Council or other 
bodies interested in issues before the Planning Commission to discuss issues within 
the subject matter jurisdiction of the Commission.  

 
VI. DUTIES OF STAFF 

 
601.   The Community Development Director shall keep a true and complete public record 

of the resolutions, transactions, findings, and determinations of the Commission, and 
with approval of the Commission, may delegate certain duties of his or her office to a 
Recording Secretary.  

  
602.   The Community Development Director shall attest all resolution executed by the 

Chairperson on behalf of the Commission.  
  
603.   The Community Development Director shall keep a permanent record of the meeting 

of the Commission and shall cause to be made such public notices as required and  
in the manner prescribed by statute, ordinance, or these rules, and to attend to all 
official correspondence of the Commission.  He or she shall provide reports on 
subdivision plats, zoning changes, variances, and other planning  and zoning 
matters.  He or she shall submit reports on planning studies, general or master plan 
studies, progress reports on the work of the Planning Commission and on any other 
matters vital to the efficient and expeditious operation of the Planning Commission.  

  
604.   On their appointment to the Commission, new members shall be briefed by the 

Community Development Director on the general scope of City and regional 
planning and on the duties of the Commission.  

  
605.   The Community Development Director shall prepare for the Commission all letters of 

transmittal to the City Council relative to zoning changes, special permits and 
subdivision maps.  All letters to the Council shall be signed by the Community 
Development Director.  

  
606.   Copies of Commission minutes, resolutions, and all recommendations required to the 

City Council shall be sent to the City Clerk by the Community Development Director 
for distribution to individual Council members.  

  
VII. MEETINGS  
  

701.   Regular meetings of the Commission shall be held on the first and third Thursday of 
every month at 7:00 p.m. in the Council Chambers of the City of Woodland, 
provided, however, the City Planning Commission may adjourn to any other location 
within the City.  On such adjournment, the Community Development Director shall 
cause to be posted on the main door of the City Hall a notice of the other location and 
the time of the meeting.  

  
a. In order to assure the efficient use of time for scheduled meetings the Planning 

Commission will not commence the hearing of any item, whether scheduled for 
the agenda or not, after 10:30 p.m. unless a majority vote of the Commission 
agrees to extend the meeting.  Further, The Chairperson shall have the authority 
to limit  a presentation before the Planning Commission to not more than  five 



(5) minutes when, in the judgment of the Chairperson, a prolonged presentation 
fails to serve the public interest and would result in an unnecessary expenditure 
of time.  

 
702.   Special meetings may be called by the Chairperson or a majority of the members by 

delivering personally or by mail written notice of each member and to each local 
newspaper of general circulation, radio, or television station requesting such notice in 
writing.  Such notice must be delivered personally or by mail at least seventy-two 
(72) hours before the time of such meeting as specified in the notice.  

  
703.   No business shall be transacted at any special meeting other than that named for 

consideration in said notice.  
  
704.   The Commission may adjourn from time to time, absentees being notified, and in 

case there shall be no quorum present at any meeting, the Commissioners present 
will adjourn from time to time until a quorum is obtained or will adjourn said 
meeting.  

  
705.   A quorum of the Commission shall consist of four (4) voting members.  The 

affirmative vote of a majority of the members present and not disqualified as 
provided in Section 202 is required to approve and to transmit advice and 
recommendations to the City Council on planning matters and to approve any request 
or action within the power and scope of the Planning Commission excepting as set 
forth in Section 1101 herein.  

  
706.   The Chairperson shall have the same voting privilege as any other member including 

the right to make motions and to second motions.  
  
707.   An agenda shall be prepared by the Community Development Director for each 

regular meeting of the Commission, and the mailing of the agenda shall serve as 
notification of the meeting.  A copy of same shall be sent by the Community 
Development Director to all members of the Commission in advance of each 
meeting.  

  
708.   The agenda for each meeting shall contain only those items which have been 

submitted to the Community Development Director in sufficient time for review, 
analysis, referrals to other interested departments, or public bodies and preparation of 
necessary reports.  

  
a. The Community Development Director shall have the authority to withhold from 

an agenda or to remove from a tentative agenda any item which is not complete 
and sufficient for Planning Commission action or any item which has been 
revised subsequent to the initial filing and has not received adequate time for a 
comprehensive review by responsible staff agencies.  

 
VIII. OFFICIAL RECORDS 
  

801.   The official records shall include these rules and regulations and the minutes of the 
meetings of the Commission together with all resolutions adopted, findings, 
decisions, and other official action.  

  
802.   The official records shall be on file in the Community Development Director's office 



and shall be open to public inspection during customary working hours.  
  
803.   The Commission shall keep minutes of its proceedings which shall show the vote on 

every question on which it Acts.  Roll call vote may be requested by any member of 
the Commission, or at the discretion of the Chairperson.  

  
804.   A copy of these rules and regulations and all amendments thereto shall be placed on 

permanent file in the office of the City Clerk within ten (10) days of adoption.  
  

IX. ORDER OF BUSINESS  
  

901.   The Commission shall consider matters before it at its regular meetings according to 
the following schedule.  

  
 1. Calling the roll.  
  
 2. Approval of Minutes.  
   
 3. Director's Report.  
  
 4. Public Comment on non agenda items.  
  
 5. Items for Commission consideration with public comment.  
  
 6. Motion to adjourn.  
  

X. COMMITTEES 
  

1001.  Committees shall aid the Commission in the review and disposition of Commission 
business within their assigned areas of responsibility.  

  
1002.  Special committees shall be appointed only to handle matters not otherwise 

assignable to a standing committee. 
 
XI. POLICIES AND SUPPLEMENTAL PROCEDURES 
  

1101.  All matters of policy affecting the Commission shall be decided at regular meetings 
or at special meetings called for that purpose.  

  
1102.  Supplemental policies, rules, and procedures may be adopted in the same manner as 

provided for amendments to these rules and regulations.  
  

XII. AMENDMENTS  
  

1201.  Amendments to these rules and regulations may be made by the Commission at any 
regular meeting or special meeting called for that purpose upon the affirmative vote 
of at least four (4) members, provided such amendment is proposed at a preceding 
meeting, and that all members have been formally notified thereof.  

  
XIII. ADOPTION 
  

1301.  All other by-laws and regulations pertaining to the transaction of business are hereby 



repealed and these rules and regulations shall be in effect immediately upon 
adoption.  

  
1302.  Nothing in these rules and regulations shall be construed to overrule State or City 

laws and regulations.  
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