City of Woodland City Hall
Council Chambers

-

) Meeting Agenda 300 First Street
WOO DLAND Planning Commission Woodland, CA 95695

December 19, 2024
6:30 PM

Please Note: The numerical order of items on this agenda is for the convenience of reference; items may be taken out of order.
No new items shall begin after 10:30 pm unless unanimous consent exists to continue.

A.

G.

H.

CALL TO ORDER

ROLL CALL

PLEDGE OF ALLEGIANCE

STAFF AND COMMISSIONER COMMENTS

This is an opportunity for the Planning Commission members and staff to make comments and announcements to
express concerns, or to request Commission's consideration of any items a Commission member would like to
have discussed at a future Commission meeting.

SUBCOMMITTEE REPORTS
COMMUNICATIONS FROM THE PUBLIC

This is an opportunity for the public to speak to the Planning Commission on any item other than those listed on
this agenda. Speakers are requested to use the microphone in front of the Commission and to begin by stating
their name, whether they reside in Woodland and the name of the organization they represent if any. The Chair
may impose a time limit on any speaker depending on the number of people wanting to speak and time available
for the rest of the agenda. In the event comments are related to an item scheduled on the agenda, speakers may
be required to wait to make their comments until that item is considered. The option to submit a public comment via
voicemail is no longer available. Written Public Comments Members of the public are welcome to submit written
comments prior to the meeting. Comments should be submitted by email to
planningcommissionmeetings@cityofwoodland.org. Written Comments received at least two (2) hours prior to the
scheduled start time of the Planning Commission meeting will be provided to the Commissioners and posted to the
City website as part of the official record of the meeting but will not be read into the record. Written Comments
received within two (2) hours of the scheduled start time of the Planning Commission meeting and during the
meeting will be provided to the Commissioners the day following the Commission meeting. If you are submitting
written comments on a particular item on the agenda, please identify the agenda item number and letter. If you are
submitting written comments on an item not listed on the agenda, please identify your e-mail/comment as a
General Public Comment. Note: Public comments at special meetings are limited to items on the agenda only.

APPROVAL OF MINUTES
1. SUBJECT: Planning Commission Meeting Minutes of November 21, 2024

RECOMMENDATION FOR ACTION: Staff recommends that the Planning
Commission receive and approve the Planning Commission Meeting Minutes of
November 21, 2024.

PUBLIC HEARING
2. SUBJECT: Accessory Dwelling Unit (ADU) Ordinance Updates

Page 1



RECOMMENDATION FOR ACTION: Staff recommends that the Planning
Commission: (1) hold a public hearing to receive testimony regarding the
Accessory Dwelling Unit (ADU) Ordinance Updates, (2) find that the adoption of
the proposed ordinance is statutorily exempt from review under the California
Environmental Quality Act ("CEQA") under Public Resources Code section
21080.17, and (3) adopt Planning Commission Resolution No. PC24-09
recommending that the City Council adopt the proposed ordinance that is
attached as Attachment 2.

. BUSINESS ITEMS

3. SUBJECT: Election of Officers for Chair and Vice-Chair of the Planning
Commission

RECOMMENDATION FOR ACTION: Staff recommends that the Planning
Commission: (1) hold elections; and (2) select and vote among current
membership, the appointments of Chair and Vice-Chair of the Planning
Commission.

J. STAFF OR COMMISSIONER COMMENTS
K. ADJOURNMENT

The Planning Commission of the City of Woodland encourages all parties interested in a matter scheduled to be
reviewed, discussed and acted on at a meeting, to participate in the public discourse, which may include the
submission of written comments and materials. The Planning Commission notifies the public that those materials
received less than 24hours before a meeting date and time may not be able to be considered completely. Further, the
Planning Commission encourages interested parties to attend the meeting to discuss any matter of concern and to
explain their comments more fully.
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TO: THE MEMBERS OF THE PLANNING COMMISSION
AGENDA: Planning Commission Meeting

DATE: December 19, 2024
WOODLAND rem# G.1

SUBJECT: Planning Commission Meeting Minutes of November 21,
2024

F

RECOMMENDATION FOR ACTION: Staff recommends that the Planning Commission receive and
approve the Planning Commission Meeting Minutes of November 21, 2024.

Attachments:
1. November 21, 2024 Planning Commission Minutes DRAFT
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City of Woodland

City of Woodland

City Hall
Council Chambers
300 First Street
Woodland, CA 95695

WOODLAND

Planning Commission Meeting —

Thursday, November 21, 2024

6:30 PM
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A. CALL TO ORDER
Meeting called to order at 6:00 PM

B. ROLL CALL
Commission Members Present: Harris, Holt, Lopez, Ortiz, Roberts, Smith
Absent: Lizarraga

C. PLEDGE OF ALLEGIANCE
Pledge of Allegiance led by Commissioner Holt.

D. STAFF AND COMMISSIONER COMMENTS

This is an opportunity for the Planning Commission members and staff to make comments and announcements to
express concerns, or to request Commission's consideration of any items a Commission member would like to
have discussed at a future Commission meeting.

Verbal updates provided by Staff and Commission Members.

E. SUBCOMMITTEE REPORTS
None

F. COMMUNICATIONS FROM THE PUBLIC

This is an opportunity for the public to speak to the Planning Commission on any item other than those listed on
this agenda. Speakers are requested to use the microphone in front of the Commission and to begin by stating
their name, whether they reside in Woodland and the name of the organization they represent if any. The Chair
may impose a time limit on any speaker depending on the number of people wanting to speak and time available
for the rest of the agenda. In the event comments are related to an item scheduled on the agenda, speakers may
be required to wait to make their comments until that item is considered. The option to submit a public comment via
voicemail is no longer available. Written Public Comments Members of the public are welcome to submit written
comments prior to the meeting. Comments should be submitted by email to
planningcommissionmeetings@cityofwoodland.org. Written Comments received at least two (2) hours prior to the
scheduled start time of the Planning Commission meeting will be provided to the Commissioners and posted to the
City website as part of the official record of the meeting but will not be read into the record. Written Comments
received within two (2) hours of the scheduled start time of the Planning Commission meeting and during the
meeting will be provided to the Commissioners the day following the Commission meeting. If you are submitting
written comments on a particular item on the agenda, please identify the agenda item number and letter. If you are
submitting written comments on an item not listed on the agenda, please identify your e-mail/comment as a
General Public Comment. Note: Public comments at special meetings are limited to items on the agenda only.

G. APPROVAL OF MINUTES

1. SUBJECT: Planning Commission Meeting Minutes of July 18, 2024

RECOMMENDATION FOR ACTION: Staff recommends that the Planning
Commission receive and approve the Planning Commission Meeting Minutes of
July 18, 2024.
On a motion by Commissioner Ortiz, seconded by Commissioner Harris, Commission
Members voted to approve the Meeting Minutes of July 18, 2024 by the following vote:

Ayes: Harris, Lopez, Ortiz, Roberts, Smith
Noes: None

Abstain: Holt
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Absent: Lizarraga
2. SUBJECT: Planning Commission Meeting Minutes of September 19, 2024

RECOMMENDATION FOR ACTION: Staff recommends that the Planning
Commission receive and approve the Planning Commission Meeting Minutes of
September 19, 2024.

On a motion by Commissioner Ortiz, seconded by Commissioner Harris, Commission
Members voted to approve the Meeting Minutes of September 19, 2024 by the following
vote:

Ayes: Harris, Lopez, Ortiz, Roberts, Smith
Noes: None
Abstain: Holt

Absent: Lizarraga

H. PUBLIC HEARING

3. SUBJECT: Mobile Vendor Ordinance Updates

RECOMMENDATION FOR ACTION: Staff recommends that the City Council
receive the staff report, conduct a public hearing, and adopt the following: (1)
An Ordinance adopting Chapter 5.40 (Sidewalk Vendors); (2) An Ordinance
repealing Chapter 10.20 of the Woodland Municipal Code and adopting
Chapter 5.44 (Mobile Vendors); (3) An Ordinance repealing and replacing
Section 17.84.250 (Mobile Vendors) of the Title 17 Zoning Ordinance with
Section 17.84.250 (Mobile Vending and Food Preparation); (4) A Resolution
approving new mobile vendor permit fees and annual renewal fees; and (5) An
Ordinance adopting Chapter 8.32 into the Woodland Municipal Code.

Four preliminary motions were made and voted on by the Commission to consider

amendments to the proposed ordinance prior to taking the final and main action.

The first preliminary vote, on a motion by Commissioner Holt and seconded by
Commissioner Ortiz considered recommending to the City Council amendments to
Section 5.44.080.K.3 to strike manhole, service box, tree well, service pole, streetlight
pole and telecommunications pole from the ordinance specifically for the roaming and
sidewalk vendors. The motion passed by the following vote:

Ayes: Harris, Holt, Lopez, Ortiz, Roberts, Smith

Noes: None

Abstain: None

Absent: Lizarraga

The second preliminary vote, on a motion by Commissioner Smith and seconded by

Commissioner Holt, considered recommending to the City Council that they consider
amending the cap on permits issued for permanent food truck vendors to no more than
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20 based on the discretion of staff. The motion failed by the following vote:

Ayes: Smith

Noes: Harris, Holt, Lopez,

Abstain: Ortiz, Roberts

Absent: Lizarraga

The third preliminary vote, on a motion by Commissioner Holt and seconded by
Commissioner Smith, considered recommending to the City Council that they develop
an annual trigger mechanism to consider increasing the cap on the number of
permanent mobile vendor permits issued. The motion passed by the following vote:
Ayes: Holt, Lopez, Ortiz, Roberts, Smith

Noes: Harris

Abstain: None

Absent: Lizarraga

The fourth preliminary vote, on a motion by Commissioner Smith and seconded by
Commissioner Holt considered recommending to the City Council that mobile vendors
must be located at least 300 feet apart from each other and at least 200 feet away from
any restaurant, unless the vendor is affiliated with the restaurant. The motion passed
by the following vote:

Ayes: Harris, Holt, Lopez, Ortiz, Roberts, Smith

Noes: None

Abstain: None

Absent: Lizarraga

The final and main motion made by Commissioner Holt and seconded by Commissioner
Smith to approve staff's Recommendation for Action with the above passed preliminary
motions incorporated carried unanimously by the following vote:

Ayes: Harris, Holt, Lopez, Ortiz, Roberts, Smith

Noes: None

Abstain: None

Absent: Lizarraga
4. SUBJECT: Tentative Parcel Map No. 5258

RECOMMENDATION FOR ACTION: Staff recommends that the Planning
Commission open and continue the public hearing to a date certain of
December 19, 2024.

The item is continued to the December 19, 2024, Planning Commission meeting.
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. BUSINESS ITEMS

J. STAFF OR COMMISSIONER COMMENTS
Commissioner Holt announced his resignation from the Commission.

K. ADJOURNMENT
Meeting adjourned at approximately 8:15 PM.
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TO: THE MEMBERS OF THE PLANNING COMMISSION
AGENDA: Planning Commission Meeting
DATE: December 19, 2024

WOODLAND rem# H.2

SUBJECT: Accessory Dwelling Unit (ADU) Ordinance Updates

Recommendation for Action: Staff recommends that the Planning Commission: (1) hold a public
hearing to receive testimony regarding the Accessory Dwelling Unit (ADU) Ordinance Updates, (2)
find that the adoption of the proposed ordinance is statutorily exempt from review under the California
Environmental Quality Act ("CEQA") under Public Resources Code section 21080.17, and (3) adopt
Planning Commission Resolution No. PC24-09 recommending that the City Council adopt the
proposed ordinance that is attached as Attachment 2.

Staff Contact:
Erika Bumgardner, (530) 661-5886, erika.bumgardner@cityofwoodland.gov

Background:
In recent years, the California Legislature has approved, and the Governor has signed into law, a

number of bills that, among other things, amended various sections of the Government Code to
impose new limits on local authority to regulate Accessory Dwelling Units (ADUs) and Junior
Accessory Dwelling Units (JADUSs). In 2024, the California Legislature approved, and the Governor
signed into law, two new bills — AB 2533 and SB 1211 — that further amend state ADU law as
summarized below.

AB 2533 - Unpermitted ADUs and JADUs

Subject to limited exceptions, existing state law prohibits a city from denying a permit to legalize an
unpermitted ADU that was constructed before January 1, 2018, if the denial is based on the ADU not
complying with applicable building, state, or local ADU standards. One exception allows a city to
deny a permit to legalize if the city makes a written finding that correcting the violation is necessary to
protect the health and safety of the public or the occupants of the structure.

AB 2533 changes this by: (1) expanding the above prohibition to also include JADUs; (2) moving the
construction-cutoff date from January 1, 2018, to January 1, 2020; and (3) replacing the above
exception with a requirement that local agencies find that correcting the violation is necessary to
comply with the standards specified in Health and Safety Code section 17920.3 (Substandard
Buildings). (See amended Gov. Code, § 66332(a)—(f).)

SB 1211 - Replacement Parking Requirements; Multifamily ADUs

Replacement Parking

Existing state law prohibits the City from requiring off-street parking spaces to be replaced when a
garage, carport, or covered parking structure is demolished in conjunction with the construction of, or
conversion to, an ADU.

SB 1211 amends this prohibition to now also prohibit a city from requiring replacement parking when
an uncovered parking space is demolished for or replaced with an ADU. (See amended Gov. Code, §
66314(d)(11).)

Multifamily ADUs
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SB 1211 further defines livable space in connection with converted ADUs inside a multifamily
dwelling structure. Existing state law requires the City to ministerially approve qualifying building-
permit applications for ADUs within “portions of existing multifamily dwelling structures that are not
used as livable space, including, but not limited to, storage rooms, boiler rooms, passageways, attics,
basements, or garages ...."” The term “livable space” is not defined by existing state ADU law.

SB 1211 changes this by adding a new definition: “Livable space’ means a space in a dwelling
intended for human habitation, including living, sleeping, eating, cooking, or sanitation.” (See
amended Gov. Code, § 66313(e).)

SB 1211 also increases the number of detached ADUs that lots with an existing multifamily dwelling
can have. Existing state law allows a lot with an existing or proposed multifamily dwelling to have up
to two detached ADUs.

Under SB 1211, a lot with an existing multifamily dwelling can have up to eight detached ADUs, or as
many detached ADUs as there are primary dwelling units on the lot, whichever is less. (See
amended Gov. Code, § 66323(a)(4)(A)(ii).) SB 1211 does not alter the number of ADUs that a lot
with a proposed multifamily dwelling can have — the limit remains at two. (See amended Gov. Code,
§ 66323(a)(4).)

Discussion:

Both AB 2533 and SB 1211 take effect January 1, 2025. To remain valid, the City’s ADU ordinance
must comply with requirements imposed by AB 2533 and SB 1211. Adopting the proposed ordinance
(Attachment 2) ensures that the City’s ADU ordinance will be valid under AB 2533 and SB 1211. For
these reasons, staff is recommending that the Planning Commission adopt the attached resolution
(Attachment 1), to recommend that the City Council adopt the proposed ordinance.

Environmental Review:

Under California Public Resources Code section 21080.17, CEQA does not apply to the adoption of
an ordinance by a city or county implementing the provisions of Article 2 of Chapter 13 of Division 1
of Title 7 of the Government Code, which is California’s ADU law and which also regulates JADUs,
as defined by section 66313. Therefore, the adoption of the proposed ordinance is statutorily exempt
from CEQA in that it implements state ADU law.

Conclusion:

Staff recommends that the Planning Commission: (1) hold a public hearing to receive testimony
regarding the Accessory Dwelling Unit (ADU) Ordinance Updates, (2) find that the adoption of the
proposed ordinance is statutorily exempt from review under the California Environmental Quality Act
("CEQA") under Public Resources Code section 21080.17, and (3) adopt Planning Commission
Resolution No. PC24-09 recommending that the City Council adopt the proposed ordinance that is
attached as Attachment 2.

Prepared by: Amanda Portier, Marketing & Business Relations Specialist

Reviewed by: Erika Bumgardner, Deputy Community Development Director

Attachments:
1. Resolution
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2.  Accessory Dwelling Unit Ordinance Updates
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RESOLUTION NO. PC24-

A RESOLUTION OF THE PLANNING COMMISSION OF THE CITY OF
WOODLAND, CALIFORNIA, RECOMMENDING THAT THE CITY
COUNCIL ADOPT AN ORDINANCE AMENDING 17.84.030 OF THE
WOODLAND MUNICIPAL CODE RELATING TO ACCESSORY
DWELLING UNITS AND JUNIOR ACCESSORY DWELLING UNITS IN
THE CITY, AND FINDING THE ACTION TO BE STATUTORILY
EXEMPT FROM CEQA UNDER PUBLIC RESOURCES CODE
§ 21080.17

WHEREAS, the Planning and Zoning Law authorizes cities to act by ordinance to provide
for the creation and regulation of accessory dwelling units (“ADUs”) and junior accessory
dwelling units (“JADUs”); and

WHEREAS, in recent years, the California Legislature has approved, and the Governor
has signed into law, a number of bills that, among other things, amend various sections of the
Government Code to impose new limits on local authority to regulate ADUs and JADUs; and

WHEREAS, in 2024, the California Legislature approved, and the Governor signed into
law, Assembly Bill 2533 (“AB 2533”) and Senate Bill 1211 (“SB 1211”), which further amend
state ADU law;

WHEREAS, AB 2533 and SB 1211 take effect on January 1, 2025, and for the City’s
ADU ordinance to remain valid, it must be amended to reflect the requirements of AB 2533 and
SB 1211; and

WHEREAS, the City desires to amend its local regulatory scheme for the construction of
ADUs and JADU s to reflect AB 2533’s and SB 1211°s changes to state law; and

WHEREAS, on December 19, 2024 the Planning Commission held a duly-noticed public
hearing to consider the attached Ordinance; and

WHEREAS, all legal prerequisites to the adoption of this Resolution have occurred.

NOW, THEREFORE, THE PLANNING COMMISSION OF THE CITY OF
WOODLAND DOES RESOLVE, DETERMINE, FIND, AND ORDER AS FOLLOWS:

SECTION 1. Incorporation. The recitals above are true and correct and are each
incorporated by reference and adopted as findings by the Planning Commission.
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SECTION 2. CEQA. The Planning Commission recommends that the City Council find
that, under California Public Resources Code section 21080.17, the California Environmental
Quality Act (“CEQA”) does not apply to the adoption of an ordinance by a city or county
implementing the provisions of Article 2 of Chapter 13 of Division 1 of Title 7 of the California
Government Code, which is California’s ADU law and which also regulates JADUs, as defined
by section 66313. Therefore, adoption of the proposed ordinance is statutorily exempt from CEQA
in that it implements state ADU law.

SECTION 3. General Plan. The Planning Commission hereby finds that the adoption of
the Ordinance is consistent with the General Plan as a matter of law under Government Code
section 66314(c).

SECTION 4. Recommendation. Given the foregoing, and based on the entire record before
the Planning Commission, the Planning Commission hereby recommends that the City Council
adopt the ordinance attached hereto as Exhibit “A.”

SECTION 5. Effective Date. This Resolution takes effect immediately upon adoption.

PASSED, APPROVED, ADOPTED by the Planning Commission of the City of
Woodland at a regular meeting held on the 19" day of December 2024, by the following vote:

AYES:
NOES:
ABSTAIN:
ABSENT:

Marco Lizarraga, Chairman

ATTEST:

Erika Bumgardner, Deputy Community Development Director
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Exhibit “A”
Proposed Ordinance

[Insert]
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Division IlI: Citywide Standards

17.84.030 Accessory Dwelling Units

A

Purpose. The purpose of this Section is to provide reasonable regulations for the
development of accessory dwelling units (ADUs) and junior accessory dwelling units (JADUs)
in certain areas and on lots developed or proposed to be developed with single-family
residential dwellings, duplexes, and multiple-family units. Such accessory dwelling units
contribute needed housing to the community’s housing stock and promote housing
opportunities for the persons wishing to reside in the City. In addition, the regulations in this
Section are intended to promote the goals and policies of the City's General Plan and comply
with requirements codified in the State Planning and Zoning Law related to accessory dwelling
units in residential areas, including California Government Code § 65852.2 and § 65852.22.

Effect of Conforming Accessory Dwelling Unit. An accessory dwelling unit that conforms to
this Section shall:

1. Be deemed an accessory use and shall not be considered to exceed the allowable
density for the lot upon which it is located;

2. Be deemed a residential use that is consistent with the General Plan and the zoning
designations for the lot on which the ADU or JADU is located;

3. Not be considered in the application of any local ordinance, policy, or program to limit
residential growth;

4, Not be considered a new residential use for the purposes of calculating connection
fees or capacity charges for utilities, including water and sewer service; and

5. Not be required to correct a nonconforming zoning condition, as defined in Subsection
17.84.030.C.6, Definitions, below. This does not prevent the City from enforcing
compliance with applicable building standards in accordance with Health and Safety
Code § 17980.12.

Definitions.

1. “Accessory dwelling unit (ADU)”" means a residential dwelling unit that is either
attached to, or located within, the proposed or existing primary dwelling, including
attached garages, storage areas or similar uses, or an accessory structure detached
from the proposed or existing primary dwelling and located on the same lot as the
proposed or existing primary dwelling, including detached garages and that provides
independent living facilities for one or more persons. An accessory dwelling unit also

includes:
a. An efficiency unit, as defined in California Health and Safety Code § 17958.1;
and
b. A manufactured home, as defined in California Health and Safety Code §
18007.
2. “Complete independent living facilities” means permanent provisions for living,

sleeping, eating, cooking, and sanitation on the same parcel as the single-family or
multifamily dwelling is or will be situated.

3. “Efficiency kitchen” means a kitchen that includes each of the following:

Woodland Comprehensive Zoning Code | lI-129
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Division Ill: Citywide Standards

10.

1011,

a. A cooking facility with appliances.

i. A food preparation counter or counters that are of reasonable size in
relation to the size of the junior accessory dwelling unit; and

ii. Food storage cabinets that are of reasonable size in relation to the size
of the junior accessory dwelling unit.

“Junior accessory dwelling unit” or “JADU” means a residential unit that satisfies all of
the following:

a. Is no more than 500 square feet in size;

b. Is contained entirely within an existing or proposed single-family structure. An
enclosed use within the residence, such as an attached garage, is considered
to be a part of and contained within the single-family structure;

C. Includes its own separate sanitation facilities or shares sanitation facilities with
the existing or proposed single-family structure;

d. If the unit does not include its own separate bathroom, then it shall contain an
interior entrance to the main living area of the existing or proposed single-
family structure to allow bathroom access from the main house, in addition to
an exterior entrance that is separate from the main entrance to the primary
dwelling; and

e. Includes an efficiency kitchen, as defined in Subsection 17.84.030.C.3,
Definitions.

“Living area” means the interior habitable area of a dwelling unit, including basements
and attics, but does not include a garage or any accessory structure.

“Nonconforming zoning condition” means a physical improvement on a property that
does not conform with current zoning standards.

“Passageway” means a pathway that is unobstructed clear to the sky and extends from
a street to one entrance of the ADU or JADU.

“Proposed dwelling” means a dwelling that is the subject of a permit application and
that meets the requirements for permitting.

“Public transit” means a location, including, but not limited to, a bus stop or train
station, where the public may access buses, trains, subways, and other forms of
transportation that charge set fares, run on fixed routes, and are available to the
public.

“Tandem parking” means that two or more automobiles are parked on a driveway or
in any other location on a lot, lined up behind one another.

“Livable space” means a space in a dwelling intended for human habitation, including

living, sleeping, eating, cooking, or sanitation.

D. Locations Permitted. Accessory dwelling units and junior accessory dwelling units are
permitted in all zones that allow for any single-family or multifamily residential use, including
the corridor mixed use districts if they allow for any residential use.

I1-130 | Woodland Comprehensive Zoning Code
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Division IlI: Citywide Standards

Approvals. Before constructing an ADU or converting an existing structure or portion of an
existing structure or residence to an ADU or JADU, the applicant shall obtain permits in
accordance with the requirements of this Section.

1.

All ADUs and JADUs shall satisfy the requirements of the California Building Standards
Code, as amended by the City, and any other applicable laws.

Building Permit Only Approval. An applicant shall not be required to submit an
application for an ADU Permit under Subsection 17.84.030.E.3, ADU Permit Review,
and may instead seek Building Permit (see Section 17.100.130, Building Permit) only
approval for an ADU or JADU, or both, where the proposal satisfies the requirements
of California Government Code § 65852.2, as the same may be amended from time to
time, the California Building Standards Code, as amended by the City, and any other
applicable laws. The following are categories of ADUs and JADUs that shall be
approved under this Subsection 17.84.030.E.2, Building Permit Only Approval:

a.

Converted Space or Structure on Single-Family Lot. Only one ADU as described in
this Subsection 17.84.030.E.2.a, Converted Spaced or Structure on Single-
Family Lot, and one JADU on a lot with a proposed or existing single-family
dwelling on it, where the ADU or JADU:

i. Is either within the space of a proposed single-family dwelling; within
the existing space of an existing single-family dwelling; or (in the case
of an ADU only) within the existing space of an accessory structure,
plus up to 150 additional square feet if the expansion is limited to
accommodating ingress and egress;

ii. Has exterior access that is independent of that for the single-family
dwelling;

iii. Has side and rear setbacks sufficient for fire and safety, as dictated by
applicable building and fire codes; and

iv. The JADU complies with the requirements of California Government
Code § 65852.22.

Limited Detached on Single-Family Lot. One detached, new-construction ADU on
a lot with a proposed or existing single-family dwelling (in addition to any JADU
that might otherwise be established on the lot under Subsection
17.84.030.E.2.a, Converted Spaced or Structure on Single-Family Lot, above, if
the detached ADU satisfies the following limitations):

i The side- and rear-yard setbacks are at least four feet.
ii. The total floor area is 800 square feet or smaller.

iii. The peak height above grade does not exceed the applicable height
limit provided in Subsection 17.84.030.F.2, Height, below.

Converted on Multifamily Lot. One or more ADUs within portions of existing
multifamily dwelling structures that are not used as livable space, including,

Woodland Comprehensive Zoning Code | llI-131
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Division Ill: Citywide Standards

3.

4,

but not limited to, storage rooms, boiler rooms, passageways, attics,
basements, or garages:

i. If each converted, ADU complies with state building standards for
dwellings.

ii. At least one converted ADU is allowed within an existing multifamily
dwelling structure, but the number of ADUs created under this
Subsection 17.84.030.E.2.c, Converted on Multifamily Lot, may not
exceed 25 percent of the existing multifamily dwelling units.

Limited Detached on Multifamily Lot. No more than two detached ADUs on a lot
with a proposed multifamily dwelling, or up to eight detached ADUs on a lot
that has an existing multifamily dwelling if each detached ADU satisfies the
following limitations:

i. The side- and rear-yard setbacks are at least four feet. If the existing
multifamily dwelling has a rear or side yard setback of less than four
feet, the City will not require any modification to the multifamily
dwelling as a condition of approving the ADU.

ii. The total floor area is 800 square feet or smaller.

iii. The peak height above grade does not exceed the applicable height
limit provided in Subsection 17.84.030.F.2, Height.

jikiv.  If the lot has an existing multifamily dwelling, the quantity of detached
ADUs does not exceed the number of primary dwelling units on the
lot.

ADU Permit Review.

a.

The Director or designee shall administratively (ministerially) review and
approve an ADU permit application filed pursuant to Subsection 17.84.030.E.5,
Application Requirements and shall not require a public hearing, provided that
the submitted application is complete and that the ADU complies with the
requirements contained in that Section and any other applicable law.

Except as allowed under Subsection 17.84.030.E.2, Building Permit Only
Approval, no ADU may be created without a Building Permit (see Section
17.100.130, Building Permit) and an ADU permit in compliance with the
standards set forth in Subsections 17.84.030.F, General ADU and JADU
Requirements, and 17.84.030.G, Specific ADU and JADU Requirements.

Discretionary review for an ADU permit application is required as a result of
non-compliance with standards set forth in Subsections 17.84.030.F, General
ADU and JADU Requirements, and 17.84.030.G, Specific ADU and JADU
Requirements, shall be subject to the review requirements in Subsection
17.84.030.E.7, Nonconforming Zoning Code Conditions, Building Code
Violations, and Unpermitted Structures.

ADU Permit Application Process and Timing.

l1-132 | Woodland Comprehensive Zoning Code
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Division IlI: Citywide Standards

The City must approve or deny an application to create an ADU or JADU within
60 days from the date that the City receives a completed application. If the City
has not acted upon the completed application within 60 days, the application
shall be deemed approved unless the following:

i. The applicant requests a delay, in which case the 60-day time period is
tolled for the period of the requested delay; or

ii. If the permit application to create an ADU or JADU is submitted with
an application to create a new single-family or multifamily dwelling on
the lot, the City may delay acting on the permit application for the ADU
or JADU until the City acts on the permit application to create the new
single-family or multifamily dwelling, but the application to create the
ADU or JADU will still be considered ministerially without discretionary
review or a hearing.

If the City denies an application to create an ADU or JADU, the City must
provide the applicant with comments that include, among other things, a list
of all defective or deficient items and a description of how the application may
be remedied by the applicant. Notice of denial and corresponding comments
must be provided to the applicant within the 60-day time period established
by Subsection 17.84.030.E.4.a.

A permit to demolish a detached garage that is to be replaced with an ADU is
reviewed with the application for the ADU and issued at the same time.

5. Application Requirements.

a.

Applications for an accessory dwelling unit permit shall be made in writing by
the property owner or his or her authorized agent, on forms provided by the
Community Development Department, and accompanied by such data and
information as may be necessary to fully describe the request including:

i Name and address of the applicant.
ii. Owner-Builder Acknowledgment and Information Verification Form.

iii. Assessor’s parcel number(s) of the property.

iv. Plot Plan (drawn to scale) in sufficient detail to clearly describe;
a. Physical dimensions of the property.
b. Location and dimensions of all existing and proposed

structures, walls, and fences.

C. Location and dimensions of all existing and proposed
easements, drainage structures, and utilities.

d. Location, dimensions. and names of all adjacent roads,
whether public or private.

e. Setbacks.
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f. Existing and proposed methods of circulation, including
ingress and egress, driveways, parking areas. and parking
structures.

g. A narrative description of architectural treatments proposed
for the ADU.

V. Floor Plans. Complete floor plans of both existing and proposed

conditions shall be provided. Each room shall be dimensioned and
resulting floor area calculation included. The use of each room shall be
labeled. The size and location of all doors, closets, walls, and cooking
facilities shall be clearly depicted. For an attached ADU, the plans must
include the primary dwelling as well.

Vi. Elevations of all sides of the exterior structure and show all exterior
structures, all architectural projections, and all openings for both the
primary residence and the proposed ADU including building
dimensions, and material call outs.

Vil. A color and materials sample board as requested by the Director.

viii. Color photographs of the exterior of the primary residence as
requested by the Director.

iX. Construction Management Plan. Construction hours and staging to
minimize impacts on surrounding residential properties, as requested
by the Director.

b. The filing and review fee shall be as prescribed by City Council resolution or
ordinance. The City may charge a fee to reimburse it for costs incurred in
processing ADU permits, including the costs of adopting or amending the City’s
ADU ordinance.

6. ADUs and Discretionary Approval.

a. Any proposed ADU or JADU that does not conform to the objective standards
set forth in Subsections 17.84.030.F, General ADU and JADU Requirements,
and 17.84.030.G, Specific ADU and JADU Requirements, may be allowed by the
City with a Zoning Administrator Permit in accordance with Section 17.100.090,
Zoning Administrator Permit and Subsection 17.92.020.D, Zoning
Administrator. If required, a noticed public hearing shall be held in accordance
with Section 17.96.080, Public Notice and Section 17.96.090, Conduct of Public
Hearing.

i. Applies to ADUs over 1,000 square feet and/or three bedrooms.

ii. The maximum size of an ADU subject to this Subsection 17.84.030.E.6,
ADUs and Discretionary Approval is 1,200 square feet, or three
bedrooms.
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Findings. Before approval of the Zoning Administrator Permit (see Section
17.100.090, Zoning Administrator Permit) granting the exception, the Zoning
Administrator shall find that:

Vi.

The exterior design of the accessory dwelling unit is in harmony with,
and maintains the scale of, the neighborhood;

If an exception to parking requirements is requested, the exception
will not result in excessive parking congestion;

The site plan provides adequate open space usable and useful for both
the accessory dwelling unit and the primary residence;

Where applicable, open space and landscaping provides for privacy
and screening of adjacent properties;

The location and design of the accessory unit maintains a compatible
relationship to adjacent properties and does not significantly impact
the privacy, noise, light air, solar access, or parking of adjacent
properties; and

Windows that impact the privacy of the neighboring side or rear yard
have been minimized. Major windows, access stairs, entry doors and
decks are generally limited to the walls facing the primary residence or
the alley, if applicable.

Nonconforming Zoning Code Conditions, Building Code Violations, and Unpermitted

Structures.

a.

The City will not deny an ADU or JADU application due to a nonconforming
zoning condition, Building Code violation, or unpermitted structure on the lot
that does not present a threat to the public health and safety and that is not
affected by the construction of the ADU or JADU.

Unpermitted ADUs and JADUs Constructed Before 20202018.

Permit to Legalize. As required by state law, the City may not deny a
permit to legalize an existing but unpermitted ADU or JADU that was
constructed before January 1, 20202018, if denial is based on either of
the following grounds:

a) The ADU or JADU violates applicable building standards; or

b) The ADU or JADU does not comply with the state ADU or JADU law
(California Government Code § 65852.2) or this Section.

Exceptions.

a) Notwithstanding Subsection 17.84.030.E.7.b.i, Permit to Legalize,
the City may deny a permit to legalize an existing but unpermitted
ADU or JADU that was constructed before January 1, 202020138, if
the City makes a finding that correcting a violation is necessary to
comply with the standards specified in California Health and Safety
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Code § 17920.3.protect the health-and-safety of the public or of
occupants-of the structure.

b) Subsection 17.84.030.E.7.b.i, Permit to Legalize does not apply to
a building that is deemed to be substandard in accordance with
California Health and Safety Code 8 17920.3.

F. General ADU and JADU Requirements. The following requirements apply to all ADUs and

JADUs that are

approved under Subsection 17.84.030.E.2, Building Permit Only Approval, or

Subsection 17.84.030.E.3, ADU Permit Review:

1. Zoning.

a.

2. Height.

An ADU or JADU subject only to a Building Permit under Subsection
17.84.030.E.2, Building Permit Only Approval may be created on a lot in a
Residential or Mixed-Use zone.

An ADU or JADU subject to an ADU permit under Subsection 17.84.030.E.3,
Height may be created on a lot that is zoned to allow single-family dwelling
residential use or multifamily dwelling residential use.

Except as otherwise provided by Subsection 17.84.030.F.2.b, a detached ADU
created on a lot with an existing or proposed single-family or multifamily
dwelling unit may not exceed 16 feet in height.

A detached ADU created on a lot with an existing or proposed multifamily
dwelling that has more than one story above grade may not exceed 18 feet in
height.

An ADU that is attached to the primary dwelling may occupy any level of the
primary dwelling unit if it is designed as an integral part of the primary dwelling
and a separate ingress and egress is provided. A height of 25 feet or the height
limitation imposed by the underlying zone that applies to the primary dwelling,
whichever is lower shall apply to an ADU attached to a primary dwelling.
Notwithstanding the foregoing, ADUs subject to this Subsection
17.84.030.F.2.c, may not exceed two stories.

An ADU above a detached structure located contiguous to an alley may be up
to 25 feet in height.

For purposes of this Subsection 17.84.030.F.2, Height, height is measured
above existing legal grade to the peak of the structure.

3. Fire Sprinklers.

a.

Fire sprinklers are required in an ADU if sprinklers are required in the primary
residence.

The construction of an ADU does not trigger a requirement for fire sprinklers
to be installed in the existing primary dwelling.
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Rental Term. No ADU or JADU may be rented for a term that is shorter than 30 days.
This prohibition applies regardless of when the ADU or JADU was created.

No Separate Conveyance. An ADU or JADU may be rented, except as otherwise
provided in Government Code 8 65852.26, no ADU or JADU may be sold or otherwise
conveyed separately from the lot and the primary dwelling (in the case of a single-
family lot) or from the lot and all of the dwellings (in the case of a multifamily lot).

Owner Occupancy.
a. ADUs are not subject to owner occupancy requirements.
b. As required by state law, all JADUs are subject to an owner-occupancy

requirement. A natural person with legal or equitable title to the property must
reside on the property, in either the primary dwelling or JADU, as the person’s
legal domicile and permanent residence. However, the owner-occupancy
requirement of this paragraph does not apply if the property is entirely owned
by another governmental agency, land trust, or housing organization.

Building and Construction.
a. All ADUs and JADUs must comply with all local Building Code requirements.

b. No passageway shall be required in conjunction with the construction of an
accessory dwelling unit.

C. No Change of Occupancy. Construction of an ADU does not constitute a Group
R occupancy change under the local Building Code, as described in the
California Building Code & 310, unless the Building Official or Code
Enforcement Division makes a written finding based on substantial evidence
in the record that the construction of the ADU could have a specific, adverse
impact on public health and safety. Nothing in this Subsection prevents the
City from changing the occupancy code of a space that was uninhabitable
space or that was only permitted for nonresidential use and was subsequently
converted for residential use in accordance with this Section.

Deed Restriction. Prior to issuance of a Building Permit for an ADU or JADU, a deed
restriction must be recorded against the title of the property in the County Recorder’s
office and a copy filed with the Director. The deed restriction must run with the land
and bind all future owners. The form of the deed restriction will be provided by the
City and must provide that:

a. Except as otherwise provided in Government Code 8 65852.26, the ADU or
JADU may not be sold separately from the primary dwelling.

b. The ADU or JADU is restricted to the approved size and to other attributes and
applicable ADU and JADU requirements and standards.

C. The deed restriction runs with the land and may be enforced against future
property owners.

d. The deed restriction may be removed if the owner eliminates the ADU or JADU,
as evidenced by, for example, removal of the kitchen facilities. To remove the
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deed restriction, an owner may make a written request of the Director,
providing evidence that the ADU or JADU has in fact been eliminated. The
Director may then determine whether the evidence supports the claim that
the ADU or JADU has been eliminated. Appeal may be taken from the Director’s
determination consistent with other provisions of this Code. If the ADU or
JADU is not entirely physically removed but is only eliminated by virtue of
having a necessary component of an ADU or JADU removed, the remaining
structure and improvements must otherwise comply with applicable
provisions of this Code.

e. The deed restriction is enforceable by the Director or designee for the benefit
of the City. Failure of the property owner to comply with the deed restriction
may result in legal action against the property owner, and the City is
authorized to obtain any remedy available to it at law or equity, including, but
not limited to, obtaining an injunction enjoining the use of the ADU or JADU in
violation of the recorded restrictions or abatement of the illegal unit.

9. Income Reporting. In order to facilitate the City's obligation to identify adequate sites
for housing in accordance with Government Code 8 65583.1 and 8§ 65852.2, the
following requirements must be satisfied:

a. With the Building Permit application, the applicant must provide the City with
an estimate of the projected annualized rent that will be charged for the ADU
or JADU. See Section 17.100.130, Building Permit.

b. By January 30 of each year after initial Building Permit issuance, the owner
shall report the actual rent charged for the ADU or JADU during the prior year.
If the City does not receive the report within the 90-day period, the City shall
send a request for information to the owner.

G. Specific ADU and JADU Requirements. The following requirements apply only to ADUs that
require an ADU permit under Subsection 17.84.030.E.3, ADU Permit Review.

1. Maximum Size.

a. The maximum size of a detached or attached ADU subject to this Subsection
17.84.030.G.1, Maximum Size is 1,000 square feet. No more than two
bedrooms are allowed.

i. An ADU over 1000 square feet or three bedrooms shall be subject to
Zoning Administrator review as provided in Subsection 17.84.030.E.6,
ADUs and Discretionary Approval.

ii. No ADU shall exceed 1,200 square feet per Subsection
17.84.030.E.6.a.ii.

b. An attached ADU that is created on a lot with an existing primary dwelling shall
not exceed 50 percent of the existing floor area of the primary dwelling.

C. Exception. Application of other development standards such as size based on
a percentage of the proposed or existing primary dwelling, FAR, lot coverage,
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2.

3.

front setbacks, minimum lot size, or open-space requirements for an attached
or detached ADU may not require the ADU to be less than 800 square feet.

Parking—General Requirement. Accessory dwelling units must meet the following
parking standards.

a. One off-street parking space is required for an ADU that is approved under
Subsection 17.84.030.E.3, ADU Permit Review.

b. Parking configuration, if required:

The required parking spaces may be located in setback areas or
tandem parking on an existing driveway unless specific findings are
made under Subsection 17.84.030.G.2.b.ii.

Parking arrangements in Subsection 17.84.030.G.2.b.i, are not
permitted if the Director (or designee) makes specific findings that
such parking arrangements are not feasible based upon specific site
or regional topographical or fire or life safety conditions.

C. Exceptions. Parking standards shall not be imposed on an ADU in any of the
following circumstances:

Vi.

The ADU is located within one-half mile walking distance of public
transit, including a public bus stop, bus station or transit station that
charge set fares, run on fixed routes, and are available to the public.

The ADU is located within an architecturally and historically significant
historic district.

The ADU is part of the existing primary residence or an existing
accessory structure under Subsection 17.84.030.E.2.a, Converted
Space or Structure on Single-Family Lots.

When on-street parking permits are required but not offered to the
occupant of the ADU.

When there is an established car share vehicle stop located within one
block of the ADU.

When the permit application to create an ADU is submitted with an
application to create a new single-family or new multifamily dwelling
on the same lot, provided the ADU or the lot satisfies any other criteria
listed in parking exception Subsections 17.84.030.G.2.c.i through v.

d. No Replacement. When a garage, carport, or—covered parking structure, or
uncovered parking space is demolished in conjunction with the construction

of an ADU or converted to an ADU, those off-street parking spaces are not
required to be replaced.

Setbacks.
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5.

An ADU that is subject to this Section must conform to a 20-foot front yard
setback, or the front setback imposed by the underlying zone, whichever is
greater.

An ADU that is subject to this Subsections 17.84.030.G, Specific ADU and JADU
Requirements must conform to four-foot side- and rear-yard setbacks.

Alley Adjacent ADUs and ADUs Adjacent to Non-residentially Zoned Property. Side
or rear yard setbacks adjacent to an alley or non-residentially zoned property
may be zero feet. Parking provided off the alley shall maintain a 24-foot back-
out, which includes the alley.

Garage and Accessory Building Conversion. No setback shall be required for a
legally established, existing garage or accessory building that is converted to
an ADU, provided the structure is not expanded under Subsection
17.84.030.E.2.a.i. Any expansion of the structure under Subsection
17.84.030.E.2.a.i is subject to side and rear setbacks of four feet.

Addition Over a Garage. The four-foot minimum side and rear setback
requirement of Subsection 17.84.030.G.3.b shall apply to the newly
constructed portion of an ADU constructed above a legally established existing
garage.

Roof Decks. All roof decks along the project perimeter and abutting residential
uses shall be stepped back a minimum of five feet from the roof edge and a
minimum of eight feet from the property line and shall include a minimum 42-
inch solid rail or parapet, so that they are oriented away from and screened to
prevent direct views of abutting residential neighbors. Roof decks
facing/adjacent to a right-of-way or alley are not required to be stepped back.

Lot Coverage.

a.

No ADU subject to this Subsection 17.84.030.G, Specific ADU and JADU
Requirements may cause the total lot coverage of the single-family lot to
exceed 50 percent, except that an ADU that is 800 square feet or less, not more
than 16 feet in height, and compliant with a minimum four-foot side and rear
setback, shall be considered consistent with all City development standards,
irrespective of any other Municipal Code limitations governing lot coverage,
floor area ratio, and open space.

Rear Yard Coverage. An ADU shall not result in more than 30 percent rear yard
coverage as measured from the rear wall of the primary residence to the rear
property line (or as measured from the average distance of the rear wall from
the rear property boundary if the rear wall does not follow a straight line).
Except that an ADU that is 800 square feet or less, not more than 16 feet in
height, and compliant with a minimum four-foot side and rear setback, shall
be considered consistent with all City development standards, irrespective of
any other Municipal Code limitations governing lot coverage, floor area ratio,
and open space.

Architectural Requirements.
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7.

The materials and colors of the exterior walls, roof, and windows and doors
must match or be harmonious with the appearance and architectural design
of the primary dwelling.

The exterior lighting must be limited to down-lights or as otherwise required
by the Building or Fire Code.

The ADU must have an independent exterior entrance, apart from that of the
primary dwelling.

The interior horizontal dimensions of an ADU must be at least 10 feet wide in
every direction, with a minimum interior wall height of seven feet.

Windows and doors of the ADU may not have a direct line of sight to an
adjoining residential property. Fencing, landscaping, or privacy glass may be
used to provide screening and prevent a direct line of sight.

All second-story windows and doors in a second unit that are less than 30 feet
from a property line that is not a right-of-way line must either be (for windows)
clerestory with the bottom of the glass at least six feet above the finished floor,
or (for windows and for doors) utilize frosted or obscure glass.

Access stairs, entry doors and decks must face the primary residence or the
alley, if applicable.

A garage converted to an accessory dwelling unit shall include removal of
garage door(s) which shall be replaced with architectural features, including
walls, doors, windows, trim and accent details.

The architectural treatment of an ADU to be constructed on a lot that has an
identified historical resource listed on the federal, State, or local register of
historic places must comply with all applicable ministerial requirements
imposed by the Secretary of Interior.

Landscape and Screening Requirements.

a.

Other.

Evergreen landscape screening must be planted and maintained between the
ADU and adjacent parcels when there is direct adjacency of the ADU to an
existing primary dwelling on an adjacent parcel in which there is no screening
as follows:

i. At least one five-gallon size plant shall be provided for every five linear
feet of exterior wall.

ii. As an alternative, a solid fence of at least six feet in height may be
installed along a side or rear yard in compliance with fencing
standards.

All landscaping must be drought-tolerant.
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a. The ADU and primary dwelling must use the same driveway to access the
street, unless otherwise required for fire-apparatus access, as determined by
the fire authority.

b. Each unclosed parking space shall be at least eight and one-half feet wide and
18 feet long.

C. Each parking space that is provided in an enclosed garage shall be at least 10
feet wide and 20 feet long and have at least seven and one-half feet vertical
clearance.

H. Fees. The following requirements apply to all ADUs that are approved under Subsections

17.84.030.E.2, Building Permit Only Approval and 17.84.030.E.3, ADU Permit Review.

1. Impact Fees.

a. For purposes of this Subsection, “impact fee” means a “fee” under the
Mitigation Fee Act (California Government Code § 66000(b)) and a fee under
the Quimby Act, California Government Code 8§ 66477. “Impact fee” here does
not include any connection fee or capacity charge for water or sewer service.

b. No impact fee is required for an ADU or JADU that is less than 750 square feet
in size.
C. Any impact fee that is required for an ADU that is 750 square feet or larger in

size must be charged proportionately in relation to the square footage of the
primary dwelling unit (e.g., the floor area of the primary dwelling, divided by
the floor area of the ADU, times the typical fee amount charged for a new

dwelling).
2. Utility Fees and Connection.
a. If an ADU is constructed with a new single-family home, a separate utility

connection directly between the ADU and the utility and payment of the
normal connection fee and capacity charge for a new dwelling are required
pursuant to Government Code 8 65852.2(f)(4) and (f)(5).

b. Except as described in Subsection 17.84.030.H.2.a, converted ADUs on a
single-family lot that are created under Subsection 17.84.030.E.2.a, Converted
Space or Structure on Single-Family Lot are not required to have a new or
separate utility connection directly between the ADU and the utility, nor is a
connection fee or capacity charge required.

C. Except as described in Subsection 17.84.030.H.2.a, all ADUs that are not
covered by Subsection 17.84.030.H.2.b, require a new, separate utility
connection directly between the ADU and the utility.

i The connection is subject to a connection fee or capacity charge that
is proportionate to the burden created by the ADU based on either the
floor area or the number of drainage-fixture units (DFU) values, as
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defined by the Uniform Plumbing Code, upon the water or sewer
system.

The portion of the fee or charge that is charged by the City may not
exceed the reasonable cost of providing this service.
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TO: THE MEMBERS OF THE PLANNING COMMISSION
AGENDA: Planning Commission Meeting
DATE: December 19, 2024

WOODLAND rem# 1.3

SUBJECT: Election of Officers for Chair and Vice-Chair of the
Planning Commission

Recommendation for Action: Staff recommends that the Planning Commission: (1) hold elections;
and (2) select and vote among current membership, the appointments of Chair and Vice-Chair of the
Planning Commission.

Staff Contact:
Erika Bumgardner, Deputy Community Development Director, (630) 661-5886,
erika.bumgardner@cityofwoodland.gov

Discussion:
The positions of Chair and Vice-Chair are to be elected annually at the first meeting in September, as
stated in the Planning Commission Rules and Regulations, Section IV (Attachment 1).

Conclusion:
Staff recommends that the Planning Commission: (1) hold elections; and (2) select and vote among
current membership, the appointments of Chair and Vice-Chair of the Planning Commission.

Attachments:
1. Planning Commission Rules and Regulations
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CITY OF WOODLAND
PLANNING COMMISSION
RULES AND REGULATIONS
(Modified September 3, 2009)

I. DUTIES AND RESPONSIBILITIES

The duties of the Planning Commission shall be those prescribed by the Government Code of
the State of California and Ordinances adopted by the City. The Commission shall have the
following functions:

101. Planning for the physical development of the City.

102. Maintaining the General Plan.

103. Maintaining the Subdivision and Zoning Ordinances.

104. Approving tentative subdivision maps.

105. Recommending amendments to the General Plan to the City Council.

107. Acting on other planning requests such as conditional use permits, variances, etc.

108. Administering the California Environmental Quality Act (CEQA).

1. MEMBERSHIP

201. The Commission, as provided by ordinance, shall be composed of seven (7) members,
not officials of the City, appointed by the Mayor, with approval of the Council, to
serve staggered terms, said terms to be determined by the City Council.

202. The Commission members shall serve the City as a whole, shall represent no special
group or interest and they shall publicly state when they are interested in a matter
before the Commission and, therefore, disqualify themselves from voting.

I11. TERM AND CONDUCT

301. The term of appointment of any member of the Planning Commission who has been
absent with unexcused absences from either three (3) consecutive regular or special
meetings, or who has missed more than four (4) of the meetings in a 12-month
period, shall automatically terminate. “Unexcused absence” shall mean a absence
which was not a subject of a request by the appointee which, prior to such absence,
has been approved by the majority vote of such board, commission or committee.
Other acceptable cause for absence may include the following: personal or family
illness, vacations, occasional business obligations, military leave or the loss of a
loved one. If an absence will be unavoidable, a Commissioner should leave word
with the Community Development Department no later than 12:00 PM on the day of
the scheduled meeting.

It is also expected that Planning Commission members will be on time for meetings.
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It is recommended that Commission members are ready a minimum of five minutes
prior to the meeting time.

The Planning Commission conducts the business of the City with regard to land use
and Zoning matters and as an advisory agency to the City Council. Actions of the
Commission can have an impact on the City as well as on those coming before this
body for review and determination. It is necessary for meetings to be conducted in a
timely and efficient manner.

IV. OFFICERS

401. The officers of the Commission shall consist of a Chairperson and Vice-Chairperson.
The Chairperson and Vice-Chairperson shall be elected annually at the first meeting
in September by a majority of the Commission.

402. The Chairperson and Vice-Chairperson shall hold their respective offices until the next
annual meeting after election and until their successors are elected. Their terms of
office are limited to two (2) consecutive years.

403. Vacancies in the office of Chairperson and Vice-Chairperson shall be filled from the
membership of the Commission by an election held at any meeting.

V. DUTIES OF OFFICERS

501. The Chairperson shall preside at all meetings. He or she shall appoint all standing
committees each year following the election of officers and such special committees
as from time to time may be authorized by the Commission. He or she may present
to the Commission such matters as in his or her judgment require attention; and he or
she need not vacate his or her chair for the purpose of actively discussing (as a
member of the Commission) an item on the agenda or a subject for review,
discussion and recommendation by the Commission.

502. The Chairperson (and the Commission) shall be guided by the Roberts Rules of Order,
latest revision, on all questions of procedure and parliamentary law not covered by
these rules and regulations.

503. At the request of any member of the Commission, the Chairperson shall direct that a
written record be made and entered on any questions before the Commission.

504. The Chairperson shall exercise firm control and direction during the course of any
Commission meeting or hearing. (No member of the Commission or of the general
public shall address the Commission until recognized by the Chairperson.)

505. The Community Development Director shall exercise general supervision over the
business papers and property of the Commission.

506. On the absence of the Chairperson, the Vice-Chairperson shall perform all duties of the
Chairperson.

507. The Commission shall elect a temporary Chairperson from the members present in the
event that both the Chairperson and Vice-Chairperson are absent.

508. The Commission may designate any of its members to represent its views with respect
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to a particular issue. Without such authorization, however, the Commission shall be
represented by the Chairperson or Vice-Chairperson. Individual members of the
Commission should refrain from appearing before the City Council or other bodies
interested in issues before the Planning Commission to discuss issues within the
subject matter jurisdiction of the Commission.

VI. DUTIES OF STAFFE

601. The Community Development Director shall keep a true and complete public record of
the resolutions, transactions, findings, and determinations of the Commission, and
with approval of the Commission, may delegate certain duties of his or her office to a
Recording Secretary.

602. The Community Development Director shall attest all resolution executed by the
Chairperson on behalf of the Commission.

603. The Community Development Director shall keep a permanent record of the meeting of
the Commission and shall cause to be made such public notices as required and in
the manner prescribed by statute, ordinance, or these rules, and to attend to all
official correspondence of the Commission. He or she shall provide reports on
subdivision plats, zoning changes, variances, and other planning and zoning
matters. He or she shall submit reports on planning studies, general or master plan
studies, progress reports on the work of the Planning Commission and on any other
matters vital to the efficient and expeditious operation of the Planning Commission.

604. On their appointment to the Commission, new members shall be briefed by the
Community Development Director on the general scope of City and regional
planning and on the duties of the Commission.

605. The Community Development Director shall prepare for the Commission all letters of
transmittal to the City Council relative to zoning changes, special permits and
subdivision maps. All letters to the Council shall be signed by the Community
Development Director.

606. Copies of Commission minutes, resolutions, and all recommendations required to the
City Council shall be sent to the City Clerk by the Community Development Director
for distribution to individual Council members.

VII. MEETINGS

701. Regular meetings of the Commission shall be held on the first and third Thursday of
every month at 7:00 p.m. in the Council Chambers of the City of Woodland,
provided, however, the City Planning Commission may adjourn to any other location
within the City. On such adjournment, the Community Development Director shall
cause to be posted on the main door of the City Hall a notice of the other location and
the time of the meeting.

a. Inorder to assure the efficient use of time for scheduled meetings the Planning
Commission will not commence the hearing of any item, whether scheduled for
the agenda or not, after 10:30 p.m. unless a majority vote of the Commission
agrees to extend the meeting. Further, The Chairperson shall have the authority
to limit a presentation before the Planning Commission to not more than five
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(5) minutes when, in the judgment of the Chairperson, a prolonged presentation
fails to serve the public interest and would result in an unnecessary expenditure
of time.

702. Special meetings may be called by the Chairperson or a majority of the members by
delivering personally or by mail written notice of each member and to each local
newspaper of general circulation, radio, or television station requesting such notice in
writing. Such notice must be delivered personally or by mail at least seventy-two
(72) hours before the time of such meeting as specified in the notice.

703. No business shall be transacted at any special meeting other than that named for
consideration in said notice.

704. The Commission may adjourn from time to time, absentees being notified, and in case
there shall be no quorum present at any meeting, the Commissioners present will
adjourn from time to time until a quorum is obtained or will adjourn said meeting.

705. A quorum of the Commission shall consist of four (4) voting members. The
affirmative vote of a majority of the members present and not disqualified as
provided in Section 202 is required to approve and to transmit advice and
recommendations to the City Council on planning matters and to approve any request
or action within the power and scope of the Planning Commission excepting as set
forth in Section 1101 herein.

706. The Chairperson shall have the same voting privilege as any other member including
the right to make motions and to second motions.

707. An agenda shall be prepared by the Community Development Director for each regular
meeting of the Commission, and the mailing of the agenda shall serve as notification
of the meeting. A copy of same shall be sent by the Community Development
Director to all members of the Commission in advance of each meeting.

708. The agenda for each meeting shall contain only those items which have been submitted
to the Community Development Director in sufficient time for review, analysis,
referrals to other interested departments, or public bodies and preparation of
necessary reports.

a. The Community Development Director shall have the authority to withhold from
an agenda or to remove from a tentative agenda any item which is not complete
and sufficient for Planning Commission action or any item which has been
revised subsequent to the initial filing and has not received adequate time for a
comprehensive review by responsible staff agencies.

VIll. OFFICIAL RECORDS

801. The official records shall include these rules and regulations and the minutes of the
meetings of the Commission together with all resolutions adopted, findings,
decisions, and other official action.

802. The official records shall be on file in the Community Development Director's office
and shall be open to public inspection during customary working hours.

Page 34



803. The Commission shall keep minutes of its proceedings which shall show the vote on
every question on which it Acts. Roll call vote may be requested by any member of
the Commission, or at the discretion of the Chairperson.

804. A copy of these rules and regulations and all amendments thereto shall be placed on
permanent file in the office of the City Clerk within ten (10) days of adoption.

IX. ORDER OF BUSINESS

901. The Commission shall consider matters before it at its regular meetings according to the
following schedule.

1. Calling the roll.

2. Approval of Minutes.

3. Director's Report.

4. Public Comment on non agenda items.

5. Items for Commission consideration with public comment.
6. Motion to adjourn.

X. COMMITTEES

1001. Committees shall aid the Commission in the review and disposition of Commission
business within their assigned areas of responsibility.

1002. Special committees shall be appointed only to handle matters not otherwise assignable
to a standing committee.

XI. POLICIES AND SUPPLEMENTAL PROCEDURES

1101. All matters of policy affecting the Commission shall be decided at regular meetings or
at special meetings called for that purpose.

1102. Supplemental policies, rules, and procedures may be adopted in the same manner as
provided for amendments to these rules and regulations.

XIl. AMENDMENTS

1201. Amendments to these rules and regulations may be made by the Commission at any
regular meeting or special meeting called for that purpose upon the affirmative vote
of at least four (4) members, provided such amendment is proposed at a preceding
meeting, and that all members have been formally notified thereof.

XIl. ADOPTION

1301. All other by-laws and regulations pertaining to the transaction of business are hereby
repealed and these rules and regulations shall be in effect immediately upon
adoption.
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1302. Nothing in these rules and regulations shall be construed to overrule State or City laws
and regulations.

N/COMSHARE/AGENDAPC/PCADMIN/PC RULES AND REGULATIONS
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